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8240.0100 DEFINITIONS.
Subpart 1. Scope. Terms used 1n this chapter have the meamngs given them

Subp 2 Election cycle. “Election cycle” means the period from January 1 of an
even-numbered year until December 31 of an odd-numbered year.

Subp. 3. Home county. “Home county” means the county where the administrative
offices of a municipality or school district are located

Subp 4 Municipal clerk. “Municipal clerk” means the person authorized or
required to adminuster elections 1n a municipality

Subp 5 School district clerk. “School district clerk” means the person authorized
or required to admmuster the school district election

Subp 6 Training authority. “Traimng authority” means a county auditor and
designees or the municipal election offictal to whom the county auditor has delegated
election judge training duties

Subp. 7 Training program. “Tramning program’ means a system of instruction to
promote the competence of election officials by supplying necessary information to
improve electron-related skills

Statutory Authority: MS s 204B 25

History: 25 SR 112

8240.0200 SCOPE.

Subpart 1 Election judge traiming. Parts 8240.1100 and 8240 1300 to 8240.2500
establish the program for training election judges required by Minnesota Statutes,
section 204B 25 , ' .

Subp. 2 Municipal clerk training. Part 8240.2700 establishes the program for
traimng mumecipal clerks required by Minnesota Statutes, section 204B.25, subdivision
4, , , ‘

Subp. 3 School district clerk training. Part 8240 2800 establishes the program for
trammng school district clerks required by Minnesota Statutes, section 204B 25, subdivi-
sion 4

Subp 4 County auditor certification. Part 8240 2900 estabhshes the program for

certifying county audttors m election administration required by Minnesota Statutes,
section 204B.27, subdivision 10. )
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Subp 5 Minimum standards.. ;

A This chapter 1s the minmmum standard required for traming conducted
under Minnesota Statutes, sections 204B 25 and 204B 27, subdivision 10

B. When a part in this chapter establishes a specific length of time for a
traming course, the length of the course must be the shorter of the length specified or
the length of time necessary to cover the content required for that'course

C. Nothing n this chapter restricts traming authorities from implementing
training programs more comprehensive than are required by this chapter.
Statutory Authority: MS s 204B 25
History: 25 SR 112 ‘

8240.0300 PROFICIENCY DEMONSTRATION.

To successfully complete a course required by this chapter; a person must take the
entire course and demonstrate proficiency to the person teaching the course A person
may demonstrate proficiency through completion of self-administered worksheets,
hands-on demonstrations, or other methods approved by the secretary of state. A
person may consult the traming materials provided during a trammng course while
demonstrating proficiency for that course The secretary of state must not require the
use of graded or pass/fail tests to determine proflclency

Statutory Authority: MS s,204B 25 L i
History: 25 SR 112

8240.1050 ELECTION CONFERENCE. Co

An auditor shall attend an election conference given by the secretary of state once
every election cycle . ;
Statutory Authority: MS s 204B 25 .
History: 25 SR 112 - ’ . .

PEEEN

$240.1100 “TRAIN THE TRAINER” SESSION. o

Before each state primary election, each training authority shall attend tramning on
adult education methods (1e. “Train the Tramer” classes) conducted by the secretary
of state If a county auditor delegates the duty to train election judges to a municipal
election official and an election 1s to take place m that mumcipality before the next
traming conference held by the secretary of state, the county auditor shall tram the
municipal election official mn adimimistration of a traimng prograin

“Tram the tramer” classes given by an individual other than a county auditor or
the secretary of state may fulfill the requirements of this part if the person taking the
class submits a course description to the secretary of state and the secretary deter-
mines, based upon that course description, that the tramming covers adult education
methods

Statutory Authority: MS s 204B 25
History: 25 SR 112

8240.1200 TRAINING PROGRAM. ' ‘ ’

A tramnmng program consists of a basic trammg course, a head election Judge
tralnmg course, an emergency traming course for election Judges and head election
judges,-n munlclpahtles conducting absentee voting pursuant to Minnesota Statutes,
section 203B 11, a health care facility absentee voting course, any other election judge
traiming course required by the tramung authority; a course on adult education
methods, a mumicipal clerk election adninistration tramimng course, :a school district
clerk election administration trammg course, and a county auditor election administra-
tion course The person responsible for trammng may design the courses ‘to.meet the
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election conditions peculiar to the jurisdiction, but the courses must meet at least the
minimum standards m parts 8240.1600 to 8240 2900.

Statutory Authority: MS s 204B 25
History: 25 SR 112 .

8240.1300 ELECTION JUDGE BASIC TRAINING REQUIREMENT.

" Subpart 1. Election judge basic training course. To serve as an election judge, a
person must successfully complete a basic traming course that meets the requirements
of part 8240 1600

Subp 2. Certification of training. A traimmmg authority nust issue a certification of
election judge basic trainmg to a person who successfully completes a basic trammg
course

Subp 3 Maintaining certification. A person must successfully complete the basic
trainng course once every 24 months to remam qualified to serve as an election judge

Subp 4 Timing. The basic tramning course must be conducted not more than 60
days before the state primary election or fewer than three days before the state general
election

Subp. 5 Training between primary and general elections. An electlon judge who
successfully completes the tramning required by parts 8240.0100 to 8240 2500 for a state
primary election is not required to complete additional trammg for the succeeding
general election.

Statutory Authority: MS s 204B 25
History: 25 SR 112

8240.1350 HEAD ELECTION JUDGE TRAINING REQUIREMENT. -

Subpart 1. Head election judge training. Before serving as a head election judge, a
person must successfully comnplete a basic election judge tramning course that meets the
requirements of part 8240 1600 and a head election judge trammng course that meets
the requirements of part 8240.1750

Subp. 2. Certification of training. A tramning authority inust issue a certification of
head election judge tramning to a person who successfully completes a head election
judge tramning course

Subp 3. Maintaining certification. A person must successfully complete the head
election judge tramming course every 24 months to remam eligible to serve as a head
election judge

Subp. 4 Supplemental head election judge training. A training authority may
require head election judges to attend a supplemental head election judge traming
course for an election. A head election judge must attend the supplemental tramning
course to be eligible to serve as a head election judge for that election

Statutory Authority: MS s 204B 25
History: 25 SR 112

8240.1400 HEALTH CARE FACILITY ABSENTEE VOTING REQUIREMENT.

Subpart 1. Health care facility absentee voting course. Each election judge who
conducts absentee voting in health care facilities under Minnesota Statutes, section
203B 11, shall successfully complete a course for health care facility absentee voting
that, meets the requirements of part 8240.1800 1n addition to the election judge basic
trainmg course.

. Subp 2 Certification of training. A traming authority nust issue a certification of
health care facility absentee votmg traming to a person who successfully completes a
health care facility absentee voting traming course

Copyright © 2001 Revisor of Statutes, State of Minnesota. All Rights Reserved.



MINNESOTA RULES 2000

35 ELECTION JUDGE:TRAINING PROGRAM 8240.1600

Subp 3 Maintaining certification. A person must successfully complete the health
care facility absentee voting course every 24 months to remamn ehgible to conduct
absentee voting in a health care facility. . y

Statutory Authority: MS s 204B25 . .
History: 25 SR 112 S

8240, 1500 EMERGEN CY TRAINING REQUIREMENT

Subpart 1 Emergency election judge training. An election judge who 1s appomted
after the tramning period ends and who has not successfully completed the basic tramning
course conducted for that election must complete the emergency trammg course as
provided:in part 8240 1900 before serving as an election judge -

Subp 2 Emergency head election judge training. A head election Judge who 15
appomted after the training period ends and.who has not successfully completed a head
election judge trammg course must complete -the ‘emergency head election judge
training course as provided mn part 8240.1950 before serving as a head election judge.

Statutory Authority: MS s 204B 25 - . : Cot
History: 25 SR 112 v : . '

8240.1600 ELECTION J UDGE BASIC TRAINING COURSE.

Subpart 1 Length. The election judge basic traming course must be at least two
hours long. '

Subp 2. Materials. The trammg authorlty shall prov1de examples of, all forms
which election judges must complete m the course of thewr duties; with examples of
forms of identification acceptable for purposes of election day registration, including
any forms of student identification 1ssued by educational imstitutions in the area, and
with the materials contemplated 1n the trammg plan Additional materlals may be
provided by the traming authority as the authority considers useful- :

Subp 3 Use-of equipment. An electronic votmg system or specimen paper ballot
and ballot box must be used at each traming session to familiarize each election judge
with the votmg procedures for the method of voting employed in the precinct where
the judge will serve

Subp 4. Course content. A basic traimng course must mclude necessary informa-
tion and skill development 1n the following areas: .

" A how to use the traning matertals to find answers to questlons ar1s1ng n the
polling place on election day,
B preparations on election day before polls open

1 A 1

C judges’ duties during voting hours '

[

AT .

) % [

(1) election day voter registration,. ., . . ,
. (2) persons allowed m polling place,,.. o RIS
. (3) challenge process, C
(4) votmg process; : ~ ' |
(5) spoiled ballots; ;
(6) assistance to disabled voters, and ' .
(7) absentee ballots;
D basic election ‘Judges’ duties after polls close
‘E ‘new laws, rules, forms, and procedures,
F major problems at prior elections, and
* G 'how'to follow 1nstructions from the head election judge ** o
Statutory Authorlty MS s 204B 25 '
History: 25 SR'112 .

8240.1650 [Repealed; 25°SR112] « + . . Wl . e ag

t . ¥ ’ et
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8240.1655 QUALIFICATIONS FOR TRAINEE ELECTION JUDGES.
[For text of subpart 1, see MR ]

Subp 2 Training. A tramnee election judge must successfully complete the basic
election judge training course as defmed in part 8240 1650 before serving in a special,
primary, or general election

Subp 3. Qualifications. A tramee election judge mnust be a United States citizen,
must be at least 16 years of age, and must meet any residency requirement specified in
Minnesota Statutes, section 204B.19, subdivision 6 Tramee. election judges must
provide certification from their school "that they are enrolled in a Minnesota high
school, have completed or are enrolled 1n a course on government at the time of
service, and are performing at an academic level acceptable to the principal of the
tramnee’s high school

Subp. 4 Appointment. Trainee election judges may be appointed by the municipal-
ity or school district conducting the election 1f
[For text of items A to C, see MR.]

D the request and certificate are submutted to the student’s principal at least
ten days before the election, and

E the appomtment will not require the tramee election judge to serve past
10-00 p m.
Subp. 5. [Repealed, 25 SR 112]
[For text of subp 6, see MR ]
Statutory Authority: MS s 204B 25
History: 25 SR 112

8240.1700 [Repealed, 25 SR 112]

8240.1750 HEAD ELECTION JUDGE TRAINING.
Subpart 1 Length. A head election judge trammg course must be at least one hour
long. ‘
Subp. 2" Course content. The head election judge tramming course must include
1nformat10n on the following topics
A head election judges’ duties before election day; ‘
B head election judges’ duties to open the polling place on election day,
C. how to use the voting equipment;
D how to provide emergency election judge trainmg,

E. how to use the traimng materials to find answers to quéstions ansmg mn the
polling place on election day,

F. how to help election judges work together 1n the polling place,
G head election judges’ duties’at ‘the polling place after the polls close, and

H. how to return election materials to the local election official after the
ballots have been counted

Statutory Authority: MS s 204B 25
History: 25 SR 112

8240.1800 COURSE FOR HEALTH CARE FACILITY ABSENTEE VOTING.
Subpart 1. Length. The health care facility absentee voting course must be at least
one hour long. ‘
Subp 2 Course content. The course content must mclude information on the
following topics
A who 1s eligible to vote absentee from health care facilities,
B. application process;
C. registration process, including methods for providing proof of residence,
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D. assistance to'voters, . A N T
i+ E.voting procedures, - , . R R o

F procedures for transporting voted ballotsy "+~ + '
G names and addresses of eligible health care facilities; "
-H name of contact person at each facihty; and '

I. particular problems encounteredin previous elections:. - 2 o
+ ¢ Statutory Authority: . MS s 204B 25 At L vt
History: 25 SR112° -+ 7' L vt et e e
8240.1900 EMERGENCY ELECTION JUDGE TRAINING COURSE. C et

Subpart 1. At the polls. The head election judge shall conduct emergericy tfaming
if needed at the polling place. The traming authonty shall provide an outhne_of
emergency trammng procedures and otherwise ensure that ‘the head election Judge 18
prepared to'conduct emergency traning, 1f iecessary

Subp. 2 ‘Course content. "The head election ]udge shall reyiew w1th a replacement
Judge all procedures and’ duties that are assrgned to the replacement ]udge

Subp 3. Ongoing instruction. The head election judge shall provrde addrtlonal
istruction to the replacement judge as necessary throughout election day -

Statutory Authority: MS s 204B 25 .o e’
History:25 SR 112+ ' I+ . . R S A !

[ 1

8240.1950 EMERGENCY HEAD ELECTION JUDGE Tl{AINING '.

The tramming authority shall conduct emergency head elect1on Judge traming if
needed. The county auditor shall provide each traming authorrty with'an outhne of
emergency trainmg procedures and a checklist of head electlon ]udge duties

hREd StatutoryAuthorlty MSs204B25 R AT e

N il
e d RIS VS ST

Hlstory25SR1]2 L s

(."ﬁu

8240.2000 TRAINING MATERIALS, =~ = = 7 ’ o

The secretary of state shall provide the county -auditor with Minnesota, Elect1on
Judge Guides and tramning materials concerning changes in election laws, rules; forms,
and procedures. The county auditor shall transmut these materials to trainmg authori-’
ties 1n the county The training authofity shall provide election judges with: copies of
the Minnesota Election Judge Guide, to use at tramning sessions, with at least-one copy
for each. head electron judge The mun1c1pal clerk. or, for school district elections not
held on the same day as. another election, the school; district, clerk shall ensure that a
anesota Electron Judge Gude 1s avallable at each pollmg place on, electlon day for
usé by the electron judges =’

Statutory Authority: MS.s 204B.25 . . - . Do e
History: 25 SR 112 ‘

82402100 TRAINING RECORD Ce e e S

Each ‘municipal clerk and county auditor i m unorgamzed terrrtory, shall maintain a
record of all election judges who receive trammg The record must contam the elect1on
judge’s name, precinct of residence; party affiliation, if any, dates of” trammg, type of
course completed-on each dafe, and ‘datés of élection judge'service. The record must be

kept current for each election ]udge m the county or 1nun1c1pa]1ty U !
St R B M TG M
Statutory Authorlty MSs 204B 25 T NP S
History: 2SSR112 R S S T P AT
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8240.2200 REMOVING ELECTION JUDGE FROM RECORD. .

An election judge may be removed from the trainmg record who- has not receved
election judge basic tramming during the preceding two years | Dy

Statutory Authority: MS s 204B 25

History: 25 SR 112 . . \ o f

8240.2300 CERTIFICATION OF TRAINING. o

A certification of tramning 1ssued for completing an election judge trainmg course
must mclude the election judge’s name, municipality, date of trainmg, course complet-
ed, and the signature of the training authority.

Statutory Authority: MS s 204B 25
History: 25 SR 112

8240. 2400 TRAINING PLAN.
Subpart 1 Content. Each traming authorlty shall prepare a training plan

The traming plan must include the names of persons conductlng training, number
of sessions planned, projected attendance at each session, tramimng materials to be used,
training methods employed and an outhne of the’ content of each eléction judge
training course ‘ E

Copies of all matetials that will be dlstrlbuted at the tramnmg sessions must be
mcluded with the tramning plan. . |

Subp 2 Inspection. The tramning plan must be available for pubhc mspection
Statutory Authority: MS s 204B 25
History: 25 SR 112

8240.2500 IN-SERVICE REVIEW

After each prumary election and before each ensuing general, special, or mun1c1pa1
election, the traming authority shall confer or correspond with the head election judge
of each precinct to review problems or questions encountered at the prlmary The
traimng authority shall analyze problems indicated by the election returns, incorrect
registrations, election judge comments, or voter complalnts and shall answer questions
of the head judges. n

Statutory Authority: MS s 204B 25 Co T : :
History: 25 SR 112 ; . -

8240.2700 MUNICIPAL CLERK TRAINING REQUIREMENT.

Subpart 1 Certification required. To administer an election, a municipal clerk
must successfully complete an 1nitial mumclpal clerk election administration training
course and must reman certified m election admimistration under this part

Subp 2 Length of initial training. An 1mtial municipal clerk eleétion administra-
tion traming course consists of five hours of training given by a county auditor or the
secretary of state. The five hours of traming must be completed w1th1n one election

cycle

Subp 3. Imitial certification. The home county auditor must issue the imtial
certification of election adminustration to a municipal clerk who successfully completes
the municipal clerk election admmistration traming course The nitial certification of
election admimstration 1s vald until the end of the election cycle after the election
cycle 1n which the certification was 1ssued

Subp 4 Biennial certification maintenance requirement. To remam cert1f1ed mn
election admmustration after recewving the mitial certification, a municipal clerk must
successfully complete four hours of election admunistration training durmg each
election cycle. The certification maintenance traming must be given by a county auditor
or the secretary of state and must be completed before the expiration date of the
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clerk’s certification The clerk must provide the home county «auditor with proofs that
the clerk has completed certification mamtenance traimng before the expiration date of
the  clerk’s certification. At the begmmng of each elect1on cycle, the home county
auditor shall 1ssue a new certification, of. election adm1n1strat1on to a municipal clerk
who has completed the b1enn1al cert1f1cat10n malntenance requirement. The new
cert1f1cat1on of election adm1n1strat10n 1s valid untxl the end of the election cycle mn
which the new certification was issued .

, ' - ¢ r

Subp 5 Training content. An election administration tra1n1ng course for munici-
pal clerks must include tramnmg on

' UREENTTRY A :
. A candidate filings, - o . o LI g

‘ .
R ce b oy .

B. campaign practicés,
C campaign finance requ1rements
D. the election calendar,

T R ¢ o v,
E ballot preparation; . .o Dt b ‘
'F election judge recruitment and dut1es ' v Co

Lt T ' Tl fo
G, nbtice requirements, |

v B '
i P .t

.H.'voting'systems, 1f used the mun1c1pal1ty, A
7 .1 maul elections, Lo '
I al)sentee‘vo'tmg; and ‘ C
K. post—elect1on duties . L

1 ! 1 » 1

Subp. 6 Alternative training. Electlon admunistration tralmng given by an 1nd1v1du—
al other than a county auditor or the secretary of state may fulfill up to four hours of
the mmitial certification requirement or three hours of the bienmial certification- mainte-
nance requirement if the tramning covers topics listed i subpart 5. The municipal clerk
must provide the home county auditor with a description of the course to recewve credit
for the alternative traming. The home county auditor must review the course descrip-
tion to determine whether the alternatve traming covers topics isted m subpart 5

Subp. 7. Credit for election judge training. Time spent attending the adult
education trammg methods course required by part 8240 1100 must not be counted
toward fulfillment of a clerk’s mitial certification requirement or bienmial certification
marmtenance requirement Time spent teaching the first session of each type of election
judge trammg or attending any type of election judge training may be countéd toward
fulfillment of a clerk’s initial certification requirement or bienmal cert1fxcat1on mamte-
nance requirement L

Subp 8 Record. The home county auditor must keep a record’ of all mumnicipal
clerks who receive election administration traming The record must contain the clerk’s
name, the clerk’s mumicipality, the name and date of any completed traming course, the
date certification was completed, the name and date of any completed post-certification
courses, and the date the clerk’s certification expires. The auditor may remove a clerk’s
name from the record if the clerk’s certification has been expired for at least two years.

Subp 9 Emergency training. A mun101pal' clerk who has taken office less than six
months before an election may adminster that election after completing two hours of
emergency trammg given by the home county auditor or secretary of state ‘

Subp 10 Certification for municipal staff. Municipal e1nployees designated by the
munjcipal clerk may attend mun1c1pal clerk election admunistration tramimng courses
The hoine county aud1t0r shall ssue a cert1ﬁcat10n of election adm1n1strat1on to a
mumcipal ‘designee who successfully completes a munlClpal clérk elect1on admlnlstra-
t10n tra1n1ng course -‘; y ' 7

" Statutory Authority: MS 5 204B 25, ., P
History: 25 SR 112 - ' . P
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8240.2800 SCHOOL DISTRICT CLERK TRAINING REQUIREMENT.

" Subpart 1 Certification required. To admimster an election, a school district clerk
must successfully complete an mitial school dlstrlct clerk election admmistration
traning course and must remain certified n electlon administration under thlS part

Subp. 2. Length of initial trammg An 1n1t1al school district clerk “election
admiistration trainmg course consists of five' hoirs “of tramming given by a, county
auditor or the secretary of state. The five hours of tralmng must be cornpleted within
one election cycle 2 e

Subp 3 Inmitial certification. The home county auditor must issue the mitial
certification of election administration to a school district clerk -who successfully
completes the school district clerk election admnistration training course The nitial
certification of election administration 1s valid until the end of the electlon cycle after
the cycle in which the certification was 1ssued '

Subp 4 Biennial certification maintenance requirement. To remain certified 1n
election admunistration after receiving the imitial certification, a school district clerk
must successfully complete four hours of electton admimstration traimng durmg each
election cycle The certification maintenance traimng must be given by a gounty auditor
or the secretary of state and must be completed before the expiration date of the
clerk’s certification The clerk must-provide the home county auditor with proof that
the clerk has completed certification maintenance traimng before the expiration date of
the clerk’s certification. At the beginning of an election cycle, the home county auditor
shall 1ssue a new certification of election administration to a school district clerk who
has completed the biennial certification maintenance requirethent. The new certifica-
tion of election admnistration 1s valid until the end of the election cycle i which the
new certification was 1ssued - S

¢ Subp. 5. Training .content. An electlon adnnmstratlon training course for school
district clerks must include traming on.’ . S

A candidate filings, v T ' o

B' campaign practices, ’ e

" C campaign finance requlrements
g D the election calendar,

" E. ballot preparation, T

"'F election judge duties, . "

G notlce requirement; o

.H. votmg systems, 1f used in the school district, , . RN

I mail elections, -

J absentee voting, and

. K post-election duties. , ‘
o Subp '6 ‘Alternative training. Election administration tramng given by an mdividu-
al other than a county auditor or the secretary of state may fulfill up to four hours of
the witial election admumistration traming course or three hours of the bienmal
certification maintenance requirement if the traimng covers topics listed 1n subpart 5
The school district clerk must provide the home county auditor with a description of
the course to receive credlt for the alternative trainmg The home county auditor, must
review the course description to 'determme whether the alternatlve  traming covers
topics hsted 1n subpart 5.

Subp 7. Credit for election judge training. Time spent attendmg any type of
electlon judge traimng ‘may be counted toward fulfillment of a clerk’s imitial certifica-
tion’ requirement or bienmial certification maintenance réquirgment

Subp. 8. Record. The home county auditor must keep a record of all school dustrict
clerks who receive election administration traming The record must contain the clerk’s
name, the clerk’s school district, the name and date of any completed tramming course,
the date certification was completed, the name and date of any completed post-

~
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certification -courses,' and the datesthe clerk’s certification. .expires:. The auditor may’
remove a clerk’s name from the record if the clerk’s certification:has been exprred for
at least two years R R

Subp 9. Emergency training. A school district clerk who has taken=0ff1ce less than
six months before ar election may adminster that election, after, completing two hours
of emergency training given by the home, county audytor,, or secretary of state.

Subp 10 Certification for school district staff. School d1str1ct employees des1gnat—
ed by the school district clerk may attend school district clerk election administration
tramning courses. The home county auditor shall 1ssue a cert1f1cat1on of election
admumstration to a school district designéé who successfully completes a school district
clerk election administration training course.

Statutory Authority: MS s 204B 25 o N \

History: 25 SR 112 AR A ff'f

L I ST
8240.2850 IMPLEMENTATION - SCHEDULE .FOR:- CERTIFICATION OF._ ‘MUNICI-
‘.., PALAND $CHO0L DISTRICT CLERKS. . ., ., . .

[ T 3t

3 A mun1c1pal clerk who successfully ' completes at least two hours ‘0f election
admimstration - trammng: given .byrsa county atditor orwthe secretary of state“before
September ‘1,5 2000;, 1s :qualified- to~admunister elections : until' December 31, 2001. A -
school district' clerk who successfully completes at:least:two ‘hours: of elections adminis-
tration® training. given- by. a:county s auditor’ or* the-secretary’ of state ‘before: the first
school dustrict election held after July 31, 2000, 1s qualified to admimster. elections. until
December 31,:2001 , Municipaland, school district clerks must successfully complete at
least three add1tlonal hours of: trammg before, December 31, .2001,,to receve.anyimtial
electlon admm1stratlon certlflcatlon The, m1t1al election, admmlstratlon certification
recelved under this, subpart 1s valid unt1l December 3, 2003 To mamtam the elecnon
adm1mstrat1on certlflcatlon .a mummpal, clerk must, satlsfy the b1enn1a1,,cert1f1catlon
malntenance requirement 1 part 8240.2700, subpart 3;and a school district.clerk must

7‘\.

satlsfy the bienmal certification maintenance requirement n part _8240 280\0 ,subpart 3.
v Statutory, Authority: MS s 204B.25; » iy ¢ (. err v B 0 e
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$240. 2900 COUNTYfAUDITOR ELECTION ADMINISTRATION CERTIFICATION. !

Subpart 1. Length of mltlal trammg To Be-ceértified‘m ‘election adnumstrat1on by
the' secretary of stafe, a colifity aiditor mitist’ suécessfﬁﬂy complete -d county auditor
election admimistration traming course A county auditor' ‘election admimstration
trainmg course’ consistszof 15 hours of traming given by:the secretary of state “The 15
hours of training!must be completed within one election cycle. .~ 7 > rems e o0

Subp. 2. Initial certification. The secretary of state must issue thé“mitial certifica:
tion: of election--admmustration to-a-county=auditor who! successfully .completes the
county - auditor . election adriumistration training course..The /initial- Certification of
election admunstration.1s vahd until ‘December”31 of the calendap year after the
election cycle i which the cerfification'was issued .-l . .+ /1, . T e

Subp. 3 Annual certification maintenance requirement. To remain certified "1n
election administration after receiving the mitial cettification,ta county auditor-must
successfully complete two hours of election administration training during.each calen-
dar year The certification maintenance training must be given by the secretary of state
and must be completed before the expiration date of the auditor’s certification The
auditor must provide the secretary of state with proof that the auditor has completed
certification maintenance trainmg before the expiration date of the auditor’s certifica-
tion. The secretary of state shall 1ssue a new certification of election administration to a -
county auditor who has completed the annual certification maintenance requirement.
The new certification of election administration 1s valid until December 31 of the year
m which the new certification was 1ssued.
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« Subp.‘4 Training content:. An election administration tramning course for county
auditors must include traming.on. nooe - .- :
A the voter registration system, ’
o B candidate filings, . ‘ Lot oo
v C: campaign practices, '+ + - ' P o vt
’ D. campaign finance requirements, '
'E the election calendar’; T s ‘
R ballot preparation; ‘ \ ‘

.G election judge recrultment and dut1es

21

i

H mail elections; “ ey :,
L. absentee voting; . . . .
J. the election might reporting system; . s

K post-election duties, and
" L' the duties performed by municipal and school district clerks !

Subp. 5. Alternative training. Election adminstratioh tramning | glven by an mdividu-
al othér than the secretary of state may fulfill up to 13 hours of the mtial certification
requirement or one hour of the annual certification. mamtenance requirement if the
training covers topics listed 1n subpart 4 The: county,auditor must provide the secretary
of state with a description .of the course to-recewe. credit for- the alternative trammg.
The secretary must review the course: descr1pt1on to deternune whether the alternative
trammg covers topics listed in subpart 4 v . " SUTTAR T

" Subp. 6 Credit for election judge’ training. Time: ‘spent attend1ng the aduit
education training methods course required by part 8240 1100 must not"be counted
toward fulfillment’ of an 'auditor’s 1mtial certification’ requ1rement or“annual certifica-
tion mamtenance requirement Time spent teaching the first session of each' type of
electioni judge trammg or attending any type of election judge training-may be ‘counted
toward fulﬁllment of an auditor’s 1n1t1al cert1f1cat1on requ1rement or’ annual cert1f1ca-

vy

tlon mamtenance requirement.’ - - - e - g

Subp 7. Record. The secretary of state must keep a record of all county auditors
who recewve election administration training. The record must contam the auditor’s
name, the anditor’s county, the name and date of any completed trainmg course, the
date certification was completed, thé'name and date of any completed:post- cert1f1catlon
courses,-and the date the auditor’s certification expires., The secretary of state may
remove an auditor’s. name from the record if the aud1t0rs certification has been
expired for at least two years. | . Coa

'

- Subp 8 'Emergency trammg The secretary of state shall conduct emergency
election admimustration traming for a-county auditor who has taken office less than two
months before an election.. - Cn. et

' Subp 9 Certlficatlon for county electlon staff County employees des1gnated by
the county auditor may attend county auditor election admimstration trainmg courses
The secretary of state shalliissue a certification of; election admirustration to a county
designee who successfully completes a- county auditor election administration training
course. o o

Statutory Authorlty MS's 204B 25 b VIR
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