MINNESOTA RULES 1983

6733 ABSENTEE BALLOTS 8210.0200

CHAPTER 8210
SECRETARY OF STATE
ABSENTEE BALLOTS

8210.0200 ABSENTEE BALLOT APPLICATION. 8210.2300 RETAINING BALLOTS.

8210.0300 BALLOT ENVELOPE. 8210.2400 SAFEGUARDING PROCEDURES.
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8210.0200 ABSENTEE BALLOT APPLICATION.

Subpart 1. Application form. An absentee ballot application prepared by
the county auditor or municipal clerk pursuant to Minnesota Statutes, section
203B.06, subdivision 1, shall be in the form in part 8210.9910.

Subp. 2. Absentee ballot instruction. The following instructions shall be
printed on the absentee ballot application: :

INSTRUCTIONS

1. In order to vote by absentee ballot you must be an eligible voter, you
must be a resident of the election precinct indicated by your legal residence
address on this application, and you must not intend. to abandon this residence
prior to election day. Please note that Minnesota law provides that it is a felony
to make a false or untrue statement in an application for an absentee ballot, to
apply for an absentee ballot more than once in an election with the intent to cast
an illegal ballot, to exhibit a ballot marked by a person to another person, or to
violate an absentee ballot provision for the purpose of casting an illegal vote in a
precinct or to assist anyone to cast an illegal vote.

2. Be sure to check the appropriate box indicating why you are unable to
go to your polling place on election day; these are the only reasons that enutle
you to vote by absentee ballot.

3. Be sure.to give your correct legal residence address as completely as
possible, since this is used to verify your precinct number.

4. Be sure to sign the application.

5. ‘Return the completed application as soon as possnble to the county
auditor or municipal clerk from whom you received it.

Remember:

1. This application form will obtain ballots for only the NEXT election.
You must apply separately for each election.

2. Do not submit more than one application for each election.

~ 3. Your absentee ballots will be mailed or delivered to you as soon as they
are available.

Subp. 3. Postcard application. The absentee ballot application may be

_ printed as a postcard application or in any other manner deemed appropriate by

the auditor or municipal clerk. If the application is printed as a postcard
application, it shall be printed in the following manner.

The postcard shall be white with black ink, The postcard shall weigh not
more than one ounce. The size shall be no smaller than 3-1/2 inches by five
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inches and no larger than 6-1/8 inches by 11-1/2 inches. The postcard shall be
at least .007 inches thick.

Statutory Authority: MS s 203B.08; 203B.09

8210.0300 BALLOT ENVELOPE.

The ballot envelope shall be printed in the following manner.

The envelope shall be buff in color with black ink. The envelope shall be
of a size to fit inside the absentee ballot return envelope. The words “Ballot
Envelope” shall be printed on the front of the envelope. The words “Accepted”
and “Rejected” shall be printed on the front of the envelope. Next to each
word shall be printed a box in which the election judges may make a mark
indicating whether the envelope is accepted or rejected. Two lines shall be
printed below the boxes. Under the bottom line shall be printed the words
“Election Judges.”

Statutory Authority: MS s 203B 08; 203B.09

8210.0500 INSTRUCTIONS TO ABSENT VOTER.
Instructions to absent voter shall be enclosed with the absentee ballot

materials mailed or delivered to the absent voter. The instructions shall be in
the form in part 8210.9920.

Statutory Authority: MS s 203B.08; 203B.09

8210.0600 ABSENT VOTER’S CERTIFICATE.

The absent voter’s certificate shall be printed in the format shown in part
8210.9930.

The county auditor or municipal clerk may complete the first two lines of an
absent voter’s certificate before mailing it to the absent voter by printing the
name and address of the absent voter.

The certificate shall be printed on the right-hand three-fourths of the back
of the absentee ballot return envelope. The words “ABSENT VOTER’S
CERTIFICATE OF” shall be printed in 12-point bold type in capital letters.
The remainder of the certificate shall be printed in 11-point medium type.

Statutory Authority: MS s 203B.08; 203B.09

8210.0700 ABSENTEE BALLOT RETURN ENVELOPE.

‘Subpart 1. Form. The absentee ballot return envelope shall be printed in
the form in part 8210.9940.

Subp. 2. Printing specifications. The absentee ballot return envelope shall
be printed according to the following specifications:

A. The envelope shall be 10-3/8 inches by 4-1/2 inches.

B. A solid rule line 1-1/2 picas wide shall be placed 1-1/2 inches from
the top of the envelope and another placed two inches from the bottom of the
envelope. _

C. The words and numbers printed on the left-hand end of the
envelope shall be in 12-point bold type.

D. The words “ABSENTEE BALLOT RETURN ENVELOPE”
printed across the face of the envelope shall be in 18 point bold type in capital
letters.

E. The envelope shall be white in color with black ink.

Subp. 3. Mailng address. County auditors and municipal clerks shall cause
a mailing address to be printed on each return envelope which they mail or
deliver to an absent voter. The address block shall be located in the lower right
one-quarter of the envelope. Each county auditor or municipal clerk shall
determine which of the address forms in subparts 4 to 6 shall be used on each
return envelope in his county as the facts require.
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Subp. 4. Addressed to county auditor. A return envelope may be addressed
to the county auditor who mailed or delivered the absentee ballots to the absent
voter.

Example: To: Anoka County Auditor
: Courthouse
Anoka, MN 55303

Subp. 5. Addressed to municipal clerk. A return envelope may be
addressed to the mumc1pal clerk of the city or town in which the absent voter is
eligible to vote.

Example: To: Edina City Clerk
City Hall :
4801 W. 50th St.
Edina, MN 55424

Subp. 6. Addressed to election judge. A return envelope may be addressed
to the election judges of the precinct in which the absent voter is eligible to vote
provided that the polling place of the precinct is located on a regular mail
delivery route. On each return envelope addressed to the election judges, the
county auditor or municipal clerk shall cause to be clearly printed or typed the
address of the polling place in a manner to expedite handling by the United
States postal service. The name and street address, rural route or township
address, if applicable, of the polling place shall be on the address block. ,The
city or town, state, and zip code shall appear in that order on the bottom line of
the address block.

Example: To: ~ Election Judges

’ c/0 Webster School
500 Holly St.
St. Paul, MN 55102

When an auditor has the duty to address envelopes for a municipality and
the envelopes are to be addressed to the election judges, the clerk shall notify the
auditor of the proper mailing address of each polling place in the ‘municipality.
The clerk shall immediately notify the auditor of every change in the initial
notification.

Subp. 7. Ward and precinct number. The official mailing or delivering
absentee ballots to an absent voter shall, before doing so, fill in the absent
voter’s ward and precinct number and the date of the election in the spaces
provided on the left-hand end of the return envelope.

Subp. 8. Return address. County auditor or municipal clerk may afflx his
return address to the upper left-hand corner of the return envelope..

Statutory Authority: MS s 203B.08; 203B.09
PROCEDURES

8210.2100 MAILING OR DELIVERING ABSENTEE BALLOT RETURN
ENVELOPES.

Except as provided in Minnesota Statutes, section 203B.11, an absent voter
who receives his absentee ballots by mail or in person may cause his absentee
ballot return envelope to be returned by any of the following methods:

A. causing the envelope to be mailed to the address on it; .

"~ B. delivering the envelope in person to the coumy auditor or
municipal clerk from whom the ballots were received; or

C. designating an agent who shall deliver in person the sealed
envelope to the county auditor or municipal clerk from whom the ballots were
received. An agent shall be at least 18 years old. No individual may be
designated as the agent of more than three absent voters in any one election.

Statutory Authority: MS s 203B.08; 203B.09
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8210.2200 DUTIES OF COUNTY AUDITOR OR MUNICIPAL CLERK UPON
RECEIPT OF ABSENTEE BALLOT RETURN ENVELOPE.

Subpart 1. Personal delivery. Absentee ballot return envelopes that are
delivered in person by an absent voter or an agent must be received by the
county auditor or municipal clerk by 4:30 p.m. on the day before election day.

Subp. 2. Inspecting for seal. Before accepting an absentee ballot return
envelope that is hand delivered by an absent voter or an agent, the county
auditor or municipal clerk shall inspect the envelope to verify that it is sealed
and that the absent voter’s certificate is properly completed.

When an absent voter hand delivers an envelope which is unsealed or has an
improperly completed absent voter’s certificate, the absent voter shall be allowed
to seal the envelope, correct, or complete the certificate.

When an agent hand delivers a sealed envelope with an improperly
completed absent voter’s certificate the agent may return the envelope to the
absent voter for correction or completion.

When an agent hand delivers an envelope that is not sealed or which the
auditor or clerk has reason to believe has been tampered with, the envelope shall
not be accepted. The auditor or clerk shall write “rejected” across the absentee
ballot return envelope and shall write the reason for rejection on the envelope.
The absentee ballot return envelope shall be retained by the auditor or clerk in
his office. A notice of nonacceptance shall be mailed to the absent voter
promptly, stating the date of nonacceptance, the name and address of the agent,
and the reason for nonacceptance. The absent voter may apply for replacement
absentee ballots.

Subp. 3. Recording name and address. When an absentee ballot return
envelope is hand delivered to the county auditor or municipal clerk by an agent,
the agent shall, on a record maintained by the auditor or clerk, print his name
and address, the name and address of the absent voter whose ballot he is
delivering, and sign his name. The agent shall show to the auditor or clerk
identification which contains the agent’s name and signature.

Statutory Authority: MS s 203B.08; 203B.09

8210.2300 RETAINING BALLOTS.

A county auditor or municipal clerk who receives an absentee ballot return
envelope in person from an absent voter or an agent may deposit the envelope in
the mail or retain it in his office as provided in part 8210.2400. However, if an
auditor or clerk receives the return envelope on the day. before election day, he
shall retain the return envelope in his office as provided in part 8210.2400 and
deliver the return envelope to the polling place on election day.

Statutory Authority: MS s 203B.08; 203B.09

8210.2400 SAFEGUARDING PROCEDURES.,

The county auditor or municipal clerk shall establish measures for
safeguarding absentee ballot return envelopes received by him prior to election
day.

A. If an auditor or clerk intends to deposit return envelopes in the
mail, he shall do so promptly upon receipt of the return envelope from the
absent voter or agent.

B. The auditor or clerk shall establish a record of absentee ballot
return envelopes which are retained in his office. The record shall state the
absent voter’s name, address, and precinct number; the agent’s name, if any; and
the date the ballot was received by the auditor or clerk.

C. All retained envelopes shall be placed in a locked, secure location
after being dated, stamped, and recorded. The envelopes shall not be removed
from this location or handled until election day, except as necessary in an
emergency. . ’
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D. A part-time municipal clerk who receives return envelopes shall
notify the auditor prior to each election of the safeguarding procedures which the
clerk plans to follow, and the procedures shall be subject to the auditor’s
approval. .
E. On election day all absentee ballot return envelopes retained by the
county auditor or municipal clerk shall be removed from the place of safekeeping
and compared with the record required by this rule to ensure that all envelopes
are accounted for. Any discrepancy shall be reported to the secretary of state
promptly. Each return envelope shall then be delivered to the polling place in
the precinct where the absent voter resides.

Statutory Authority: MS s 203B.08; 203B.09

$210.2500 MAIL PICKUP, _

Each. municipal clerk shall communicate with the United States postal
service facility serving his municipality with regard to the handling of absentee
ballot return envelopes received by the post office on election day after the last
regular mail delivery has commenced. The municipal clerk shall take all
reasonable steps to ensure that all return envelopes received by the post office
before 4 p.m. on election day are delivered before the closing of the polls to the
“election _]udges in the precinct where the absent voter resxdes

Statutory Authority: MS s 203B.08; 203B.09

~ Copyright © 1983 by the Revisor of Statiites, State of Minnesota. All Rights Reserved.



| MINNESOTA RULES 1983
6739 | ABSENTEE BALLOTS 82109910

8210.9910 ABSENTEE BALLOT APPLICATION, SPECIFIED BY PART
$210.0200.

Absentee Ballot Application for

, (print or type your name)
READ INSTRUCTIONS BEFORE COMPLETING

I hereby apply for absentee ballots to be voted upon in my precinct at the
next election for the following reason:

(check one box)

{1  absence from precinct

3 illness or disability .

O religious discipline or bbservance of religious holiday
O serviceas election judge in another precinct

My legal residence address.is:

- Street or Route No. Apt. No. Rural Box No.

O City [J Township County Zip
(check whichever is apphcable)

Mail my absentee ballot to me at the following address

Street or Route No. Apt. No. Rural Bbx No."

City or Towﬁship State ' Zip
Dgte . .

Legal signature

Statutory Authority: MS s 203B.08; 203B.09
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8210.9920 INSTRUCTIONS TO ABSENT VOTER, SPECIFIED BY PART
8210.0500.

INSTRUCTIONS TO ABSENT VOTER

Follow these instructions carefully,. AN IMPROPERLY COMPLETED
BALLOT OR ABSENT VOTER’S CERTIFICATE WILL INVALIDATE
YOUR BALLOT.

(1) Locate any one of the following people to serve as your witness:
a. an eligible voter of the same county in which you are registered or
registering to vote;
b. a notary public; :
c. a United States postmaster, assistant postmaster postal supervisor or
clerk of a postal contract station;
d. any officer having authority to administer an oath.
(2) If no voter registration card is enclosed with your ballot, you are
properly registered and may proceed to (4). b
' (3) If a registration card is enclosed with your ballot, you are not registered
and must complete the registration card in order to have your ballot counted.
After completing the voter registration card you must furmsh proof of residence
to your witness by one of the following means:

a. valid Minnesota Driver’s License or ‘Learner’s Permit or a receipt for
either that contains your valid address in the precinct in which you are
registering; :

b. valid Minnesota Identification Card issued by the Minnesota
Department of Public Safety or a receipt thereof that contains your valid address
in the precinct in which you are registering;

c. a current student identification card, a current student fee statement, or
copy of a current student registration card that contains your valid address in the
precinct in which you are registering;

d. wvalid registration in the same precinct under a different address;

: e. “ineffective registration notice” mailed by the county auditor or
municipal clerk; :

f. a person who is registered to vote in the precinct and knows you are a.
resident of the precinct swearing to your residence.

Show these instructions to your witness. Your witness must indicate in the
proper box on the Absent Voter’s Certificate on the white Absentee Ballot
Return Envelope which method of proving residence you used.. INSERT THE
COMPLETED VOTER REGISTRATION CARD IN THE WHITE
ABSENTEE BALLOT RETURN ENVELOPE. DO NOT PUT THE VOTER
REGISTRATION CARD IN THE BUFF-COLORED BALLOT ENVELOPE.

(4) Exhibit the unmarked ballots to your witness. _

(5) In the presence of your witness mark the ballots in such a manner that
your vote is not visible to your witness. If you are physically unable to mark
your ballot or cannot read English, you may ask your witness to mark your
ballot for you.

(6) Fold each ballot separately so that your cross marks cannot be seen
without unfolding the ballot and so that the blank lines for the election judges’
initials on the back of the ballot can be seen without unfolding the ballot. DO
NOT PUT YOUR NAME, INITIALS, OR ANY OTHER IDENTIFYING
MARK ON THE BALLOTS.

(7) Enclose all the ballots in the buff-colored Ballot Envelope and seal the -
envelope. Do not write on the Ballot Envelope.

(8) Print your name and address and sign your name on the Absent Voter's
Certificate on the back of the white Absentee Ballot Return Envelope. Your
witness must complete the rest of the certificate with the date, the witness’s
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printed or typed name, signature, and title if the witness is an official or address
if the witness is an eligible voter.

(9) Insert the buff-colored Ballot Envelope in the white Absentee Ballot
Return Envelope. If you received a voter registration card, be sure it is
completed and enclosed in the white Absentee Ballot Return Envelope. Seal the
white Absentee Ballot Return Envelope. An unsealed envelope will not be.
accepted.

(10) You may deposit .the Absentee Ballot Return Envelope in the mail or
hand deliver it to the county auditor or municipal clerk from whom you received
it.

(11) You may designate an agent to mail the Absentee Ballot Return
Envelope or to. deliver it in person to the county auditor or municipal clerk from
whom you received it. An agent must be at least 18 years old. No individual
may serve as the agent for more than three voters in one election. Be sure to
SEAL your Absentee Ballot Return Envelope before giving it to your agent.

(12) You may mark and mail or deliver your ballots at any time after you
receive them. However, if mailing your ballots, allow sufficient time so that
they can be delivered by the United States postal service on election day. If you
or your agent deliver in person your Absentee Ballot Return Envelope, the
auditor or clerk must receive it before 4:30 p.m. on the day before election day.

Statutory Authority: MS s 203B.08; 203B.09 _
8210.9930 ABSENT VOTER’S. CERTIF ICATE, SPECIFIED BY PART
$210.0600. | |
ABSENT VOTER'’S CERTIFICATE
OF

(legal name of absent voter)
(print or type)

(legal address of absent veter)

(print or type)
I swear that on elecuon day I will meet the requirements provided by law to
vote by absentee ballot.

(legal signature of voter)

I hereby certify that the above named voter exhibited the enclosed ballots to
“ me unmarked; that in my presence and in such manner that I could not see his
vote, he marked the ballots and enclosed and sealed them in the Ballot
'Envelope; that if the above-named voter registered to vote by enclosing a voter
registration card in the Absentee Ballot Return Envelope, then he provided proof
of his residence as mdxcated below. _

(date) (legal signature of. witness) -

(print or type name of
witness) T

(official title: if wuness ls
an official)
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(legal address if witness is
an eligible voter)
FOR REGISTRATION ONLY - Indicate method used by voter to prove
residence.
Method used by voter to prove residence:

__ Driver’s License —— Notice of Ineffective
or Permit or (number) Registration
Receipt ‘

__ Minnesota ID - —— Student ID
card or receipt (number) (number)

—— Registration in same precinct S
(legal signature of
registered voter in
the precinct who swore
to residence)

(legal address of registered
' voter in the precinct who
’ swore to residence)

Statutory Authority:. MS s 203B.08; 203B.09

8210.9940 ABSENTEE BALLOT RETURN ENVELOPE, SPECIFIED BY w
PART 8210.0700. ‘
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