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CHAPTER 3900
DEPARTMENT OF MANAGEMENT AND BUDGET
PERSONNEL

3900.4200 CONSIDERATION OF APPLICANTS FOR
INDIVIDUAL VACANCIES.

3900.4200 CONSIDERATION OF APPLICANTS FOR INDIVIDUAL
VACANCIES.

Subpart 1. Admission to applicant pool. The appointing authority shall review the
qualifications of all applicants who indicate an interest in being considered for a particular
vacancy, whose completed applications are received at the place specified and who meet
any limitations on applicant admission in the vacancy announcement, and shall admit to the
applicant pool any such applicant who meets the minimum qualifications. The appointing
authority may also admit to the applicant pool any identified individuals whose applica-
tions were received in the resume database and who appear to best meet the announced
minimum qualifications and limitations on admission, and who indicated availability for
the geographic location, employment condition, shift, travel status, and job grouping spec-
ified in the vacancy notice. The appointing authority may consider additional qualified
applicants who may have indicated availability for different locations, employment con-
ditions, travel status, and job groupings if the original number of applicants available is
insufficient to fill the vacancy.

The appointing authority may consider an applicant who has submitted an incomplete
timely application but shall require completion of the application. The appointing authority
may withdraw from consideration applicants who fail to respond to requests for information
within a specified period.

[For text of subps 2 to 4, see M.R.]
Statutory Authority: MS s 434.04
History: 34 SR 473
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