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CHAPTER 3512
DEPARTMENT OF EDUCATION
LICENSURE OF SCHOOL PERSONNEL

35120100  DEFINITIONS 35121300 PROCEDURES FOR VOLUNTARY SURRENDER
35120200 EDUCATION AND EXPERIENCE REQUIREMENTS OF LICENSES

FOR SUPERINTENDENT, PRINCIPAL,'AND 35121500  THE ISSUANCE AND RENEWAL OF LICENSES

DIRECTOR OF SPECIAL EDUCATION 35121600  APPEALS

35120300  SCHOOL SUPERINTENDENTS, PRINCIPALS, AND 3512 1700  RULES REVIEW

DIRECTORS OF SPECIAL EDUCATION 35122000  REQUIREMENTS FOR ISSUANCE AND RENEWAL
35120400  PROGRAM REQUIREMENTS OF LICENSES

3512 0510 PROGRAM REQUIREMENTS FOR ALL 3512 2100 INITIAL LICENSE
ADMINISTRATIVE LICENSES 35122400  SUSPENSION AND REVOCATION OF LICENSES

35120700 ADMINISTRATIVE LICENSURE WITHOUT
TEACHING EXPERIENCE FOR SUPERINTEN- 3512 2500 gﬁggER]iI&RSES FOR APPROVAL OF LICENSURE

DENTS, PRINCIPALS, AND DIRECTORS OF

SPECIAL EDUCATION 35122600  LICENSURE FOR PERSONS PREPARED IN STATES
35120800  ALTERNATIVE LICENSURE FOR SCHOOL OTHER THAN MINNESOTA
SUPERINTENDENTS 3512 2700 HUMAN RELATIONS REQUIREMENT
35121200 CONTINUING EDUCATION PROGRAMS 3512 3500 DIRECTORS OF COMMUNITY EDUCATION
FOR DIRECTORS, PRINCIPALS, AND 35125200  CODE OF ETHICS FOR SCHOOL ADMINISTRA-
SUPERINTENDENTS TORS :

3512.0100 DEFINITIONS.
[For text of subps 1 and 2, see MR ]
Subp 2a. Board. "Board" means the Minnesota Board of School Admimstrators

Subp. 3 Commissioner. "Commussioner" means the commuissioner of the Depart-
ment of Education

Subp. 4. Department. "Department” means the Department of Education

Subp 5. Director. "Director" means the director and the assistant director of special
education, or the director and assistant director of community education who perform duties
consisting of 50 percent or more 1 admimistration, personnel, supervision, evaluation, and
curriculum '

Subp 5a Executive director. "Executive director”" means the executive director of
the Board of School Administrators

Subp 6 Principal. "Principal" means elementary, secondary, and kindergarten
through grade 12 school principals and assistant principals who perform duties consisting
of 50 percent or more 1n administration, personnel, supervision, evaluation, and curricu-
lum

Subp. 7 Superintendent. "Superintendent" means superintendents and assistant su-
perintendents who perform duties consisting of 50 percent or more 1n administration, per-
sonnel, supervision, evaluation, and curriculum

Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658

3512.0200 EDUCATION AND EXPERIENCE REQUIREMENTS FOR SUPERIN-
TENDENT, PRINCIPAL, AND DIRECTOR OF SPECIAL EDUCATION.

Subpart 1. Scope. A person holding a position as a superintendent, assistant super-
mtendent, principal, assistant princtpal, special education director, or assistant special ed-
ucation director must hold the appropriate license as a superintendent, principal, or special
education director. ‘

Subp. 2. Teaching experience. An applicant for licensure as a superintendent, prin-
cipal, or special education director shall have three years of successful classroom teaching
experience while holding a classroom teaching license valid for the position or positions
1n whuch the experience was gained. For purposes of this subpart, "classroom teaching li-
cense" means a license valid to teach granted by the Board of Teaching
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Subp 3 K-12 superintendents, principals, and directors of special education.

A An applicant for licensure as a superintendent, principal, or director of special
education must complete

(1) a specialist or doctoral program or a program consistmg of 60 semester
credits beyond the bachelor's degree that mcludes a terminating graduate degree and topics
preparatory for educational administration and the Minnesota competencies 1dentified 1n
part 3512 0510 Each program must be approved by the Board of School Admuinistrators
pursuant to part 3512 2500 and be offered at a regionally accredited Minnesota graduate
school; and

(2) item B for an applicant for superintendent or principal or item C for an
applicant for director of special education

B An applicant for licensure as a superintendent or principal must have field ex-
pertence of at least 320 hours or 40 eight-hour days to be completed within 12 continuous
months 1n elementary, middle or junior lugh, and high schools as an administrative aide to a
licensed and practicing school principal for principal licensure or a licensed and practicing
superintendent for superintendent hcensure The field experience must nclude at least 40
hours or one week at each level not represented by the applicant's primary teaching expe-
rience

C An apphicant for licensure as a durector of special education must have a
practicum or field experience, that must include a minimum of 320 hours 1n an admin-
1strative position under the immediate supervision of a licensed and practicing director
of special education The field experience will mclude at least 40 hours or one week at a
special education administrative unit other than the primary experience of the applicant.

[For text of subps 4 and 5, see MR |
Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658

3512.0300 SCHOOL SUPERINTENDENTS, PRINCIPALS, AND DIRECTORS OF
SPECIAL EDUCATION.

Subpart 1 License required. A person who serves as or performs the duties of a
superintendent, principal, or director of special education shall hold a license appropriate
to the position of school superintendent, principal, or director of special education Perfor-
mance of duties includes duties that provide assistance to the superintendent, principal, or
director of special education consisting of 50 percent or more 1n administration, personnel,
supervision, evaluation, and curriculum

Initial licenses may be 1ssued for each administrative licensure area for which licensure
1s sought An applicant must meet requirements for licensure as a superintendent of schools,
as a school principal, or as a director of special education

Subp 2 Institutional requirement. An mstitution applying to the board for approval
of a preparation program leadmg to licensure as superintendent, principal, or director of
special education shall comply with part 3512 2500 An approved program must mclude
a description of how applicants for licensure may have their experience and preparation
1n those areas listed 1n subpart 3 or 4 evaluated by an 1nstitution with an approved pro-
gram The evaluation must include representation from college departments involved with
the licensure program and licensed practicing superintendents, principals, and directors of
special education This evaluation must result 1n'a plan for the applicant to complete the
knowledge, skills, and dispositions listed 1 part 3512 0510

An approved program for the competency and situational observation component must
mclude an exat evaluation that requires a licensure candidate to demonstrate mastery of
aptitude with the knowledge, skills, and dispositions 1n part 3512 0510

[For text of subp 3, see MR ]
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Subp 4 Persons holding life or permanent licenses.

A A person holding a Minnesota Iife or permanent hcense as a superintendent
or principal need not hold an mmtial license or a continuing license in that administrative
licensure area

[For text of item B, see M.R ]

Subp 5 Administrative licensure completed outside of Minnesota. A person pre-
pared 1n another state must be granted an initial license 1n accordance with part 3512 2600
One year of full-time experience as a superintendent, assistant superintendent, principal, or
assistant principal 1n another state may be substituted for the field experience required by
part 3512 0400 A person licensed 1n another state must achieve educational equivalency
by the end of their mitial license with persons licensed in Minnesota Educational equiva-
lency 1ncludes 30 semester credits beyond a masters degree or 60 semester credits beyond
a bachelor degree

Subp 6 [Repealed, 33 SR 658]
Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658

3512.0400 PROGRAM REQUIREMENTS.

Subpart 1 Field experience. An approved school licensure program must include
a 320-hour field expenience. A person taking part in field experiences shall not replace
required superintendents, principals, or directors of special education Field experience
outcomes must focus on the knowledge, skills, and dispositions evident in the competencies
for school admunistrators under part 3512 0510.

Subp 2 [Repealed, 33 SR 658]

Subp 3 Situational observation component. An approved hcensure program for
superintendents, principals, or directors of special education must include a component that
requires a person to demonstrate inastery of the program knowledge, skills, and dispositions
m part 3512 0510 The exit evaluation should focus on knowledge, skills, and dispositions
evident 1n the competencies for school administrators under part 3512.0510 and 1nay con-
tamn a combination of objective examinations, portfolio reviews, and observations.

Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658
3512.0500 [Repealed, 33 SR 658]

3512.0510 PROGRAM REQUIREMENTS FOR ALL ADMINISTRATIVE LI-
CENSES.

Subpart 1. Core leadership competencies for Minnesota administrative licenses.
A person who serves as a superintendent, principal, director of special education, or director
of community education shall demonstrate competence 1n the following core areas-

A Leadership by ‘
(1) collaboratively assessing and 1fnprov1ng culture and clunate;
(2) providing purpose and direction for individuals and groups;
(3) modeling shared leadership and decision-making strategies,
(4) demonstrating an understanding of 1ssues affecting education,

(5) through a visioning process, formulating strategic plans and goals with
staff and community,

(6) setting priorities 1n the context of stakeholder needs;

(7) serving as a spokesperson for the welfare of all learners 1n a multicultural
context;
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(8) understanding how education 1s impacted by local, state, national, and 1n-
ternational events,

(9) demonstrating the ability to facilitate and motivate others, and

(10) demonstrating the ability to implement change or educational reform,
B Orgamzational management by

(1) demonstrating an understanding of organizational systems,

(2) defining and using processes for gathering, analyzing, managing, and us-
ing data to plan and make decisions for program evaluation,

(3) planning and scheduling personal and orgamizational work, establishing
procedures to regulate activities and projects, and delegating and empowermng others at
appropriate levels,

(4) demonstrating the ability to analyze need and allocate personnel and ma-
terial resources;

(5) developing and managing budgets and maintaining accurate fiscal records;

(6) demonstrating an understanding of facilities development, planning, and
management, and

(7) understanding and using technology as a management tool,
C Daversity leadership by:

(1) demonstrating an understanding and recognition of the significance of di-
versity, and responding to the needs of diverse learners,

(2) creating and momtoring a positive learning environment for all students;
(3) creating and monitoring a positive working environment for all staff,

(4) promoting sensitivity about diversity throughout the school community,
and

(5) demonstrating the ability to adapt educational programming to the needs
of diverse constituencies,

D. Policy and law by

(1) developing, adjusting, and implementing policy to meet local, state, and
federal requirements and constitutional provisions, standards, and regulatory applications,

(2) recogmizing and applying standards of care involving civil and criminal
lLiability for neghgence, harassment, and intentional torts, and

(3) demonstrating an understanding of state, federal, and case law governing
general education, special education, and community education,

E. Political influence and governance by

(1) exmbiting an understanding of school districts as a political system, 1n-
cluding governance models,

(2) demonstrating the ability to involve stakeholders in the development of
educational policy, .

(3) understanding the role and coordination of social agencies and human ser-
vices, and

(4) demonstrating the ability to align constituencies 1n support of priorities
and build coalitions for programmatic and financial support,

F. Communication by:

(1) formulating and carrying out plans for internal and external communica-
tions;

(2) demonstrating facilitation skills,
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(3) recogmzing and applying an understanding of individual and group be-
havior 1n normal and stressful situations;

(4) facilitating teamwork,

(5) demonstrating an understanding of conflict resolution and problem-solv-
g strategies,

(6) making presentattons that are clear and easy to understand,
(7) responding, reviewing, and summarizing information for groups,

(8) communicating appropnately, speaking, listening, and writing, for differ-
ent audiences such as students, teachers, parents, community, and other stakeholders; and

(9) understanding and utilizing appropnate communication technology,
G Community relations by

(1) articulating orgamzational purpose and priorittes to the community and
media,

(2) requesting and responding to community feedback,
(3) demonstrating the ability to build community consensus,

(4) relating political 1mtiatives to stakeholders, including parental involve-
ment programs;

(5) 1dentifying and interacting with internal and external publics,
(6) understanding and responding to the news media,
(7) promoting a positive 1mage of schools and the school district,

(8) momitoring and addressing perceptions about school-community 1ssues,
and

(9) demonstrating the ability to 1dentify and articulate critical community 1s-
sues that may impact local education,

H. Curriculum planming and development for the success of all learners by

(1) demonstrating the ability to enhance teaching and learning through cur-
niculum assessment and strategic planning for all learners, including early childhood, ele-
mentary, middle and junior high school, high school, special education, gifted and talented,
and adult levels;

(2) demonstrating the ability to provide planming and methods to anticipate
trends and educational implications;

(3) demonstrating the ability to develop, implement, and monitor procedures
to align, sequence, and articulate curriculum and validate curricular procedures,

(4) demonstrating the ability to 1dentify instructional objectives and use vahd
and reliable performance indicators and evaluative procedures to measure performance out-
comes,

(5) appropnately using learming technologies,

(6) demonstrating an understanding of alternative mstructional designs, cur-
riculum, behavior management, and assessment accommodations and modifications; and

(7) demonstrating an understanding of the urgency of global competitiveness,
I Instructional management for the success of all learners by:

(1) demonstrating an understanding of research of learning and instructional
strategies,

(2) describing and applying research and best practices on imtegrating curricu-
lum and resources to help all learners achieve at high levels;

(3) demonstrating the ability to utilize data for instructional decision making,
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(4) demonstrating the ability to design appropriate assessment strategies for
measuring learner outcomes,

(5) demonstrating the ability to implement alternative instructional designs,
curriculum, behavior management, and assessment accommodations and modifications;
and

(6) demonstrating the ability to appropriately use technology to support 1n-
struction;

J Human resource management by

(1) demonstrating knowledge of effective personnel recruitment, selection,
and retention,

(2) demonstrating an understanding of staff development to improve the per-
formance of all staff members;

(3) demonstrating the ability to select and apply appropriate models for su-
pervision and evaluation;

(4) describing and demonstrating the ability to apply the legal requirements
for personnel selection, development, retention, and dismissal;

(5) demonstrating an understanding of management responsibilities to act in
accordance with federal and state constitutional provisions, statutory and case law, regula-
tory applications toward education, local rules, procedures, and directives governing human
resource management;

(6) demonstrating an understanding of labor relations and collective bargain-
mg, and

(7) demonstrating an understandmmg of the admimstration of employee con-
tracts, benefits, and financial accounts;

K Values and ethics of leadership by

(1) demonstrating an understanding of the role of education 1n a democratic
society,

(2) demonstrating an understanding of and model democratic value systems,
ethics, and moral leadership,

(3) demonstrating the ability to balance complex community demands 1n the
best interest of learners;

(4) helping learners grow and develop as caring, mformed citizens, and

(5) demonstrating an understanding and application of the Code of Ethics for
School Admnistrators under part 3512.5200;

L. Judgment and problem analysis by

(1) identifying the elements of a problem situation by analyzing relevant in-
formation, framing 1ssues, 1dentifying possible causes, and reframing possible solutions,

(2) demonstrating adaptability and conceptual flexibility,
(3) assisting others 1n forming opinions about problems and 1ssues,

(4) reaching logical conclusions by making quality, timely decisions based on
available mformation;

(5) 1dentifymg and giving priority to significant 1ssues,

(6) demonstrating an understandmg of and utilize appropriate technology 1n
problem analysis, and

(7) demonstrating an understanding of different leadership and decision-mak-
ing strategies, including but not limited to collaborative models and model appropriately
their implementation, and
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M Safety and security by

(1) demonstrating the ability to develop and implement policies and proce-
dures for safe and secure educational environments,

(2) demonstrating the ability to formulate safety and security plans to imple-
ment security procedures mcluding an articulated emergency chain of command, safety
procedures required by law, law enforcement assistance, communication with the public,
and evacuation procedures,

(3) demonstrating the ability to identify areas of vulnerability associated with
school buses, buildings, and grounds and formulate a plan to take corrective action,

(4) demonstrating an understandmg of procedural predictabilities and plan
variations where possible; and

(5) demonstrating the ability to develop plans that connect every student with
a school adult, eliminate bullying and profiling, and implement recommended threat as-
sessment procedures

Subp. 2 Superintendent competencies. A person who serves as a superintendent
shall demonstrate all core competencies described 1n subpart 1 and competence 1n the fol-
lowing specific areas

A Policy and law by

(1) demonstrating an understanding of the role pohcy plays 1n school district
governance and admunistration,

(2) demonstrating knowledge of statutory regulations affecting school board
meetings, communications, procedures, and practices; and

(3) demonstrating an understanding of the roles and responsibilities of the
school board, .

B Political imnfluence and governance by.

(1) deinonstrating an understanding of the role the political process plays 1n
public education and the connection between them,

(2) demonstrating an understanding of how to interact with local and state
governments, and

(3) demonstrating an understanding of the roles played by other community
leaders in the school district,

C. Communication by:

(1) demonstrating knowledge of cultivating positive rélatlonshlps between
and with school board members, and

(2) demonstrating an understanding of the importance of communication
leadership between school district and its community,

D Organization management by demonstrating knowledge of factors that affect
school finance, including sources of revenue, expenditure classifications, generally accept-
able accounting principles, and local, state, and federal finance calculations, and

E Judgment and problem analysis by demonstrating knowledge of how to balance
varied and competing nterests to ensure the mission and vision of the school district 18
carried forward :

Subp 3. Principal competencies. A person who serves as a principal shall demon-
strate all core competencies described 1n subpart 1 and competence 1n the following specific
areas

A Instructional leadership by

(1) demonstrating the ability to understand and apply schoolwide literacy and
numeracy systems, and
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(2) demonstrating the ability to understand and apply districtwide literacy and
numeracy systers;

B. Montor student learning by

(1) demonstrating the ability to create a culture that fosters a community of
learners,

(2) demonstrating an understanding of student guidance systems and auxil-
1ary services,

(3) demonstrating the ability to implement a positive and effective student
management system,

(4) demonstrating the ability to develop and implement effective student dis-
cipline plans,

(5) demonstrating the ability to develop a master instructional schedule,

(6) demonstrating the ability to meet the enrichment, remediation, and special
education needs of all students; and

(7) demonstrating the ability to understand and support a comprehensive pro-
gram of student activities, and

C Early childhood through grade 12 leadership by

(1) demonstrating an understanding of the articulation and alignment of cur-
riculum from preschool through grade 12;

(2) demonstrating an understanding of different organizational systems and
structures at early childhood, elementary, middle or junior high, and high school levels,

(3) demonstrating the ability to work with children of all ages,

(4) demonstrating the ability to work with parents, teachers, and other staff in
all levels of schooling,

(5) demonstrating an understanding of the characteristics of effective transi-
tions from one level of schooling to the next, and

(6) demonstrating an understanding of the developmental needs of children
of all ages

Subp 4 Director of special education competencies. A person who serves as a
director of special education shall demonstrate the core competencies described 1n subpart
1 and competence 1n the following specific areas

A. Policy and law by

(1) demonstrating an understanding of state and federal laws, rules, and pro-
cedures governing special education finance, budgeting, and accounting, and

(2) demonstrating an understanding of state and federal regulations governing
the monitoring of special education programs.

B Orgamizational management by

(1) demonstrating an understanding of the role policy and procedure play m
school district governance and admumstration,

(2) demonstrating knowledge of statutory regulations affecting board meet-
ngs, communications, procedures, and practices that affect special education governance;
and

(3) demonstrating an understanding of special education administrative mod-
els used 1n Minnesota

C. Resource allocation by

(1) demonstrating an understanding of special education program develop-
ment 1including needs assessment, design, and evaluation, and
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(2) demonstrating an understanding of the resources available, along with the
agencies and orgamzations that serve students with a disability and their families

Subp. 5. Director of community education competencies. A person who serves as
a director of community education shall demonstrate the core competencies described 1
subpart 1 and competence 1n the following specific areas - ;

A. Community education concepts by.

(1) understanding and describing the history and philosophy of community
education,

(2) demonstrating a knowledge and application of the principles of commu-
nity education,

(3) demonstrating a knowledge of the role of the local school district's admin-
1strative team and the communty education director's place withm 1t,

(4) demonstrating, facilitating, and leading the integration of community ed-
ucation nto the early childhood through grade 12 system;

(5) demonstrating the skills necessary to conduct community needs assess-
ments, determine educational objectives, select learning experiences, schedule and promote
programs, and establish and implement registration procedures,

(6) demonstrating knowledge of the various assessment tools used to effec-
tively evaluate community education programs, and

(7) demonstrating an understanding of the resources available to support
learners of all abihties

B Community capital by

(1) demonstrating a knowledge of the role, orgamzation, functions, and de-
velopment of advisory councils;

(2) demonstrating the ability to mvolve advisory councils in addressing com-
munity and school 1ssues;

(3) demonstrating the ability to build collaborative partnerships i the com-
munity,

(4) demonstrating the ability to effectively 1dentify the commumty political
structures, both formal and informal, ’

(5) demonstrating the ability to 1dentify and effectively use local, civic, and
busmess resources to enhance the lifelong learning opportunities within the community,

(6) demonstrating the knowledge of the techniques used for developing lead-
ership among community members,

(7) demonstrating knowledge about sustaiming community involvement m the
community education process, and

(8) demonstrating knowledge of factors that affect school finance, including
sources of revenue, expenditure classifications, generally acceptable accounting principles,
and local, state, and federal finance calculations

Statutory Authority: L 2006 c 263 art 2 s 20
History: 33 SR 658
3512.0600 [Repealed, 33 SR 658]

3512.0700 ADMINISTRATIVE LICENSURE WITHOUT TEACHING EXPERI-
ENCE FOR SUPERINTENDENTS, PRINCIPALS, AND DIRECTORS
OF SPECIAL EDUCATION.

Subpart 1. Scope. This part 1s mtended for an applicant for licensure for K-12 prin-
cipal, superintendent, and director of special education completing an approved licensure
program, but lacking the teaching experence requirement
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' [For text of subp 2, see M.R ]

Subp 3. Field experience. An applicant shall have satisfactorily completed a field
experience 1n school administration as an intern 1n the license area sought. The field expe-
rience shall be 1n a school district setting appropriate for the hcense under the supervision
of educators from an approved college or university school admimstration program and a
licensed practicing school administrator working 1n the area of the intern's field expenience
The field experience must consist of at least 320 hours, of which at least 40 must be 1n each
school level* elementary, middle grades, and high school, and 1s 1n addition to the teaching
experience described 1n subpart 4.

Subp. 3a. Teaching knowledge and skills. An applicant shall demonstrate basic
teaching knowledge and skills as required by part 8710 2000. The applicant shall:

A present a portfolio or other appropriate presentation as determined by the ap-
proved school administration program demonstrating appropnate teaching knowledge and
skills, or

B. meet the examination requirement of part 8710.0510, subpart 1, 1tems A and
B, and subpart 3, items A and B.
Subp. 4 Teaching internship requirement. An applicant shall have experiénce and
knowledge in curriculum, school organization, philosophy of education, early childhood,
elementary, junior high, muddle school, and senior high schools. The mternship shall

A. mclude one school year with a mimmum hour equivalency of 1,050 hours of
classroom experiences, including eight weeks of ‘supervised teaching;

B. be under the supervision of a licensed practicing school admmustrator,
[For text of items C and D, see M R.]
Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658

3512.0800 ALTERNATIVE LICENSURE FOR SCHOOL SUPERINTENDENTS.

Subpart 1 Intent of alternative license. An applicant for an alternative license shall
demonstrate skills and competencies needed to perform the functions of a superintendent.
This alternative 1s intended for applicants who do not meet the requirements for supern-
tendent licensure as specified 1 part 3512.0200

Subp. 2 Procedures for licensure. An applicant for an alternative license must
demonstrate that the applicant has substantive experience and education 1in administration,
supervision, management, and executtve leadership, in either education, health care, busi-
ness or industry, labor, or government. An applicant for an alternative license shall-

A complete a written application;
B. provide a written description of the exceptional qualifications;
C. provide an official college transcript,

D document competence in reference to part 3512.0510, subparts 1 and 2, and
other educational and leadership expernience,

E. provide a professional resume; and
F mclude letters of recommendation and portfolio examples

Subp 3. Credential review committee. An applicant shall appear before a credential
review committee and present evidence relating to the applicant's proposed effectiveness
as a superintendent. Data and information regarding leadership effectiveness shall be pre-
sented as testimony from teachers, parents, students, site council members, community
members, and other interested persons. The review committee shall consist of a licensed
admunistrator appropriate to the field, a college or university administration preparer, and
a member of a local school board or person of simular background. The credential review
committee shall make a recommendation to the executive director.
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[For text of subps 4 and 5, see M R.]

Subp 6 Issuance of license. Imtial and renewal licenses shall be 1ssued according
to this subpart.

A Based upon the credential review commuittee recommendation, the applicant
may be granted a two-year 1nitial license. The board may also 1dentify needed activities
which the candidate shall mmplement during the period of the mitial license to strengthen
the mndrvidual's skills which may lead to improved results as a superintendent This may
include a mentoring experience or specific skills or competencies that need improvement

B The two-year in1tial license may be renewed for a five-year license after verifi-
cation of one year of successful administrative experience. Subsequent five-year renewals
shall be granted based upon continuing education requirements 1n part 3510.2700, subpart
4 ‘

Subp. 7 Appeal. If the candidate's initial application 18 re]ected an appeal may be
filed with the board within 30 days of the denial

Subp 8 Fee. In addition to the license fee under part 3512 2000, subpart 1, the board
may charge a fee for the review process to recover costs

Statutory Authority: L 2006 ¢ 263 art 2 s 20

History: 33 SR 658

3512.1100 [Repealed, 33 SR 658]

3512.1200 CONTINUING EDUCATION PROGRAMS FOR DIREC;I‘ORS, PRINCI-
PALS, AND SUPERINTENDENTS.

[For'text of subpart 1, see MR ]

Subp la Approval. All continung education programs, and the clock hours which
may be earned 1n each program must be approved by the board If clock hours are to
be earned, approval must be secured before beginning a continuing education professional
development activity. Admussion to all approved contmuing education programs shall be
open to any licensed Minnesota school admnistrator The board shall disseminate lists of
known approved continuing education programs twice annually.

Subp. 2 Program initiator. The imitiator of a continuing education program has
complete responsibility for conducting that program. However, the imtiator may use re-
sources from professional associations, governmental agencies, and the private business
sector. The program 1nitiator 1s responsible for

[For text of tem A, see MR ]|

B forwarding continuing education program proposals to the board for approval,
and

C mamtaiming communication with the board concerning the status of all ap-
proved continuing education programs offered.

Subp 3 Content of continuing education program. Each continuing education
program shall consist of at least three clock hours and each program proposal shall contain

[IL",ar text of items A to E, see M R.]

F statements indicating the number of clock hours requested for the proposed
program,

G length of time for which approval 1s bemg requested,

H. the number of times that the program 1s to be offered during the approval pe-
riod, and

I evidence that qualified staff have been assigned to the program and that other
resources necessary to the program have been allocated

Subp 4. Term of approval. Programs may be approved for periods of time up to
two years. A program will be approved 1f 1t meets the requirements of the rules and 1f the
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board determines that the program 1s adequate to fulfill the purposes of contmumg education
requirements.

Statutory Authority: L 2006 ¢ 263 art 2 5 20
History: 33 SR 658

3512.1300 PROCEDURES FOR VOLUNTARY SURRENDER OF LICENSES.

Subpart 1 Materials required to surrender license. A person holding a license
granted by the board may voluntarily surrender the license by submitting to the executive
director of the board

[For text of items A to D, see M R.]

Subp 2 Surrender date. When the board receives the matenials listed 1 subpart
1 by January 1, the date of surrender 1s July 1 of that year. If the materials are received
after January 1, the date of license surrender 1s July 1 of the following calendar year. An
applicant may revoke the request to surrender a license The revocation must be made 1n
wrting to the executive director of the board no later than December 31 of the year in which
the request for voluntary surrender 1s recerved by the board

Subp 3. When surrender is prohibited. A person may not voluntarly surrender a
license 1f*

[For text of item A, see M R.]

B the board has begun proceedings to suspend or revoke the license pursuant to
part 3512 5200 and Minnesota Statutes, sections 122A 20 and 214 10; or

[For text of item C, see MR ]

Subp 4. Initial license after surrender. A person whose Minnesota administrative
or supervisory license has been voluntarily surrendered may apply for imtial licensure m
the field for which licensure was previously surrendered An mtial license must be granted
to the apphcant 1f

[For text of item A, see M.R.]

B the applicant meets the 1mtial hcensure standards that are 1n effect in the field at
the time of application and meets procedures 1n board rules applicable to an 1nitial license,
and

C the required processmg fee under part 3512 2000 accompanies the application
for mmtial licensure

[For text of subp 5, see MR ]
Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658

3512.1400 [Repealed, 33 SR 658]

3512.1500 THE ISSUANCE AND RENEWAL OF LICENSES.

Subpart 1 Renewal. A license to serve as superintendent, principal, or director shall
bear the date of 1ssue and the date of expiration and may be renewed on or before July 1 1n
the year of expiration

Subp. 2 Expiration. After July 1 m the year of expiration, a license to serve as
superintendent, principal, or director shall be deemed expired and no longer valid for ad-
munistration.

Subp 3 Fees. Each apphcation for the 1ssuance and/or renewal of a license to serve
as superintendent, principal, or director shall be accompanied by a processing fee in the
amount of $57 effective July 1, 2004. ’

Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658
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3512.1600 APPEALS.

Subpart 1 Licensure denials. A person denied an admunistrative license may appeal
the denial under Minnesota Statutes, chapter 14, to a final decision by the Board of School
Administrators

Subp 2 Appeal request. A person entitled to a hearing under this part shall file a
written request for a hearing with the executive director within 30 days from the date of the
demal Failure to file a written request for a hearing within 30 days constitutes a waiver of
the person's right to a hearing

Statutory Authority: L 2006 ¢ 263 art 2 5 20
History: 33 SR 658 - o ‘
3512.1700 RULES REVIEW. ’

Licensure standards for superintendents, principals, and directors shall be reviewed
every even-numbered year beginning 1n the year 2008

Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658
3512.2000 REQUIREMENTS FOR ISSUANCE AND RENEWAL OF LICENSES.

Subpart 1 In general. An applicant must qualify separately for each hcensure area
for which application 1s made and provide evidence of satisfactory completion of a program
1 the licensure area that has been approved by the board

Each apphcatlon for the 1ssuance or renewal of a license shall be accompanied by the
processmg fee m part 8710 0200 The processing fee shall be nonrefundable for apphcants
not qualifying for a license, except the fee 1s refundable when the applicant for a license
already holds the license for which application 15 made and that license does not expire 1n
the year the apphcatlon 1s' submutted

All licenses must be 1ssued or renewed according to criteria established in rules of the
board and are valid for the period of time specified m this part All licenses must bear the
date of issuance and expire on the specified number of years from July 1 nearest the date
licensure was approved Applications for renewal must be accepted by the Minnesota De-
partment of Education, Division of Educator Licensing and Teaching Quality, after January
1 of the year of expiration The renewal period begins on July 1 of the year of expiration
After June 30 m the year of expiration, all licenses not renewed expire and are no longer
valid

Subp 2 Initial license. The initial license 1ssued 1n any hcensure area 1s an entrance
license, vahd for two years Licenses valid for adnunistration and supervision in Minnesota
schools must be granted to persons who meet all requirements of applicable statutes and
rules and who complete programs approved by the board leading to licensure 1n Minnesota
mstitutions that are approved by the board pursuant to part 3512 2500 to prepare persons
for licensure. L

[For text of subp 3, see MR | '

Subp 4 Continuing license. A continuing license, valid for five years, must be
1ssued and renewed upon application accordmg to provisions enumerated i the specific
licensure rules of the board for the continuing license being 1ssued or renewed

Statutory Authority: L 2006 ¢ 263 art 2 520 ‘ ¢
History: 33 SR 658 ' \
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3512.2100 INITIAL LICENSE.

Requirements must be met for each admimstrative area where licensure 1s sought. An
mutial license shall be 1ssued to an applicant who has met all of the following requirements
An applicant must: '

. A. fulfill the requirements of parts 3512 2000, subparts 1 and 2, and 3512 2700;
and

B be recommended for licensure by a Minnesota Board of School Admimistrators
approved Minnesota college or umversity which, in making such a recommendation, attests
to satisfactory completion of the approved program by the applicant. An applicant coming
to Minnesota from another state must present to the Minnesota Department of Education,
Davision of Educator Licensing and Teacher Quality, a transcript of college or university
work to be analyzed 1n order to determine comparability of program

Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658

3512.2400 SUSPENSION AND REVOCATION OF LICENSES.

Subpart 1. Cause. The license of a superintendent, principal, or director may be re-
voked or suspended for any of the following causes

[For text of items A to C, see M R.]
D fraud or musrepresentation in obtaining a license;

E felony conviction which directly relates to the occupation for which hicensure
is held; or

F violation of part 3512.5200, code of ethics for school administrators.

Subp. 2 Procedure for suspension and revocation of licenses. The board may act
to suspend or revoke the license of a person whose license was granted by the board after
the following procedures have been followed.

A A wntten complaint that specifies the nature and character of the charges
against the licensee 1s filed with the board by a student, parent, community member, or the
school board employing the person

B The board notifies the licensee of the allegations contained in the complaint,
giving the licensee an opportunity to respond to the allegations

C A heanng conducted according to the rules of the Office of Admimstrative
Hearings, 1f not waived, must be held

Subp 3 Revocation. Revocation includes the cancellation or repeal of a license or
renewal privilege. Revocation disqualifies a person from performing any function that 1s
permutted on the basis of holding a license 1ssued under the rules of the board. Revocation
1s final, except that a person whose license has been revoked may petition the board for
licensure under subpart 6

Subp. 4 Suspension. Suspension includes the temporary withdrawal of a license
or renewal privilege Suspension disqualifies a person from performing any function that
1s permitted on the basis of holding a license 1ssued under the rules of the board. The
length of each suspension and any terms and conditions attached to the suspension must be
determined by the board on consideration of

[For text of items A to D, see M.R ]

Subp. 5. Applicability. Unless otherwise provided by the board, a revocation or
suspension apples to each license or renewal privilege held by the individual at the time
final action 1s taken by the board. A person whose license or renewal privilege has been
suspended or revoked is meligible to be 1ssued any other hcense by the board during the
pendency of the suspension or revocation.
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Subp. 6.. Issuance, of license after revocation., A person whose license or renewal
privilege has been revoked by the board may apply for-and may be granted an 1nitial license
upon presentation of reliable evidence that all terms and conditions that.the board imposed
have been fulfilled, and upon meeting current licensure standards s

Subp. 7: Issuance or reinstatement of license after suspension: A'person whose
license or renewal privilege has been suspended by the board may apply for reinstatement
of that license according to this subpart, . . . o

#oEr [ Y vt

« [For text ofltemsA toE, see MR ] | RIS
Statutory Authority: L 2006 c 263 art 2 § 20 s v ‘
History: 33 SR 658 PR

35122500 PROCEDURES FOR APPROVAL OF LICENSURE PROGRAMS.

. Subpart 1 "Request for approval: Institutions approved by the-board under part
3512 2500 to prepare persons for licensure may request approval by the board of licensure
programs m administration and supervision The programs:shall be evaluated for mitial
approval and thereafter shall be audited for contmuing approval accordrng to this part .

Subp 2. Content of program descrlptlon Each mstitution shall forward from the
administrator of the defined admimistrative and mstructional umt of that'institution to the
board a program. description for each licensure program for whach approval 1s requested
The 11censure program description shall mclude: Co oL

- [For text of items A to ‘C, see M'R.] - *'

D. an enumeration of 'the spécific knowledge, skllls, ‘and dlsposmons to be
achieved by persons completmg the licensure program; v

]

E." a description of the licensure program which relates 1nd1v1dual program comi-
ponents to the knowledge, skills, and dlsposmons to be ach1eved by persons completlng
the hcensure program, : £ :

b [For text ofztems Fto J, see MR] ','V.:“'

Subp 3 Evidence requlred in program description. Each program descrrpnon
forwarded to the board by an 1nstttution for each licénsure program for which approval 1s
requested-shall include evidence that . - ST LT

A ‘rules of the board governing the hcensure program are met IR

sy
L] ‘:r ‘ ‘ LIS

[For text ofztems B and C see MR A

Subp 4 Appralsal of program Before mifial approval for the 11censure program
1s granted, persons desrgnated as program auditors By the board may VlSlt the mstitution
to examine the hicensure program for the purpose of venfying the progfam description and
making a recommendation regarding approval status. During the operation of an approved
licensure program, an audit visit to verify that the approved program-complies with this
part may be arranged m consultation with the institution Program auditors shall make a
written report of their findmgs to the board and to the nstitution.

Board staff or persons designated as-program auditors by the board m consultation with
the institution shall make audit visits on a five-year cycle to verify program descnptlons and
to make a recommendation regardlng approval status of each hcensure program

Based upon appraisal of the program descnptlon prepared by the 1nst1tut10n and the
written report of the ‘auditors, the,board shall. -, . . oo

* [For text of items A to D, see MR

Subp 5. Condltlonal approval If a 11censure program 1s cond1tronally approved, the
board shall reconsider the approval status of the 11censure program upon vertfication that
the stated conditions are met. If stated condmons are not met w1th1n the estabhshed time
hnes cond1t10na1 approval must be withdrawn '

!

7) R -

[For text of subp 6 see M.R. ]
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Subp. 7." Revisions made in program. If an institution makes revisions in an ap-
proved licensure program, the administrator of the defined administrative and instructional
unit of that institution shall forward to the board a written description of the licensure pro-
gram revision. An audit must be made to verify that the revised licensure program continues
to meet rules of the board Each verified licensure program revision 1s an amendment to
the approved licensure program

Subp 8. Revocation or suspension due to failure to meet rules. The board shall
revoke or suspend the approval of a licensure program if the board determines that an ap-
proved licensure program no longer complies with this part.

Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658 ,

3512.2600 LICENSURE FOR PERSONS PREPARED IN STATES OTHER THAN
MINNESOTA.

Subpart 1 Criteria. Mimnesota licenses shall be' granted to persons who otherwise
meet applicable statutory requirements and who complete programs leading to licensure 1n
colleges and umversities located outside Mmnesota. The hcenses shall be granted only 1n
licensure fields for which the board has established rules governmg programs leading to
licensure Persons prepared 1n states other than Mmnesota shall present their credentials to
the board for approval. The board has jurisdiction on all matters concerning adminmstrative
Iicensure The licenses shall be 1ssued accordmg to either item A or B as follows.

A. Persons who complete approved programs 1n colleges and universities leading
to licensure within states which have signed contracts with Mmnesota according to the In-
terstate Agreement on Qualification of Educational Personnel shall be granted a Mmnesota
mtial icense No licenses shall be 1ssued on the basis of teaching expenence only.

B. Persons who complete programs leading to licensure 1n colleges and universi-

ties within states outside Minnesota which have not signed contracts with Mmnesota shall
be granted a Mmnesota initial license when all of the following criteria are met:

' [For text of subitems (1) and (2), see M R.]

(3) the program leading to licensure completed by the applicant 1s essentially
equivalent in content to approved programs offered by Mmnesota colleges and universities
under the rules of the Board of School Adrmmstrators govermng the licensure field, and

i

(4) the college or university Wthh offers the program leading to licensure
verifies that the applicant has completed an approved licensure program at that institution
and recommends the apphcant fora hcense 1n a licensure field at a hicensure level.

Notwithstanding part 3510.4000 governing human relations, persons who have been
prepared for licensure 1n states other than Mmnesota shall be granted a Minnesota 1mtial
license based upon the provisions of this part -

[For text of subp 2, see M R.]
Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658

3512.2700 HUMAN RELATIONS REQUIREMENT.

All apphicants for licenses to be 1ssued or rénewed under authority of the board shall
complete a training program contaiung human relations components. Persons holding life
licenses are exempted from this requirement except m those mstances where the person
holdlng a life licénse seeks to be licensed, or to have a license renewed, 1 an area for
which the person does not hold a life license Persons from outside Minnesota who wish to
be licensed must complete a human relations training program during the two-year period
of the mitial license. Components which constitute a human relations trainmg program
must be approved by the board.
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Human relations components of programs which lead to licensure 1n education under
authority of the board sha11 be approved upon subrmssron of’ evidence:

[For text ofltems A to D, see MR.] - S ' cy
Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658 .

3512.3500 DIRECTORS OF COMMUNITY EDUCATION.

"Subpart 1 Scope. A person who serves asa district director of community education
or assistant director of community education shall ‘hold a license as a dlrector of community
educatlon , - .

Subp 2 License requn'ement An apphcant recommended for Licensure as a director
of community education shall’

A hold a baccalaureate degree from a regronally accredited college or university,
and

B. satrsfactorrly complete a preparatlovnﬂprogra'm lrsted 1n subpart, 3, approved by

the board leadrng to licensure of directors of commumty educatlon
i

Subp 3. Program requirement. A, prograrn leadmg to, the hcensure of directors of
community education must consist of a mummum of 20 semester hours, or the equrvalent
and must provide a candidate recommended for licensure with the knowledge, skills, and
dispositions 1n all of the subjects hsted n part 3512. 0510 subparts 1 and 5.

R .

The person must complete a practlcum Wthh 1safield experrence that includes atleast |
320 clock hours 1n an administrative position under the supervision of a licensed director
of community education. Durrng the field experiencé, the candidate shall demonstrate the
ability to apply the knowledge and 'skills hsted 1n part 3512 0510, subparts T and 5 A per-
son prepared 1n another state as d1rector of communrty education may substitute one year
of experience as a district wrde drrector of commumty education m another state for the
field experience’ L

Subp. 4 Institutional reqmrement An 1nst1tut10n applying to the board for approval
of a program leading to hicensure as-directors of community education shall comply with
part 3512 2500 An approved program must mclude a description of how applicants for
Tlicensure may have their experience and preparation in those areas listed 1n subpart 3 eval-
uated by an mstitution with an approved program. The evaluation must include representa-
tion from college departments involved wath the licensure program and licensed'practicing
directors of ‘community education. This evaluation must result in a plan for'the applicant
to complete the knowledge, skills, and.dispositions listed 1n subpart 3 and may include a
reduction of the required college credits necessary for an apphcant to be recommended for
licensure

[For text of subps 5 to 8, see M R ]'

Subp. 9 Approval for exception. Subject to the conditions 1n this subpart, the board
shall 1ssue a letter of approval to a school district annually to allow the district to use an 1n-
dividual who 1s not fully licensed as the community education director 1f the school district
is unable to employ a fully licensed director of community education.

[For text of ttems A to C, see MR |
Statutory Authority: L 2006 ¢ 263 art 2 s 20
History: 33 SR 658
3512.5200 CODE OF ETHICS FOR SCHOOL ADMINISTRATORS.
[For text of subpart 1, see M R.]

Subp 2. Standards of professional conduct. The standards of professional conduct
for school administrators are listed in items A toK
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[For text of items A to H, see M R.]

I. A school administrator shall only accept a contract for a position when licensed
for the position or when a school district 1s granted a vanance or letter of approval by the
board

[For text of tems J and K, see M R.]
[For text of subp 3, see M R.]

Subp. 4 Complaints handled by board. When oral complamts alleging violations
of the code of ethics for school administrators are received, the board shall request the
complaining party to submit a written complaint. Upon receipt of a written complaint, the
admimstrator named n the complaint shall be notified 1n wnting of the complaint The
admunistrator shall be entitled to be represented by the admimistrator's own counsel or rep-
resentative at each stage of the mvestigation and hearing

Subp. 5. Enforcement procedures. The board may impose one or more of the fol-
lowing penalties when 1t has found a violation of a standard under subpart 2 These actions
shall be taken only after previous efforts at remediation have been exhausted

A. The board may enter into agreements with administrators accused of violating
the code of ethics that would suspend or terminate procéedmgs against the administrator
on conditions agreeable to both parties.

B A letter of censure from the board may be sent to the person determined to be
in violation of the standards of the code of ethics. The letter shall be kept on file for a period
of time not to exceed one calendar year.

C An administrator who has been found to have violated the code of ethics may
be placed on probationary licensure status for a pertod of time to be determied by the
board. The board may impose conditions on the administrator during the probationary pe-
riod which are to be directed toward improving the admimstrator's performance m the area
of the violation. During this period, the administrator's performance or conduct shall be
subject to review by the board. The review shall be directed toward monitoring the admin-
1strator's activities or performance with regard to whatever conditions may be placed on the
admimistrator during the probationary period. Before the end of the probationary period,
the board shall decide to extend or terminate the probationary licensure status or to take
further disciplinary actions as consistent with this rule

D. The license to practice of the person determined to be 1n violation of the stan-
dards of the code of ethics may be suspended for a period of time determined by the board

E The license to practice of the person determined to be 1n violation of the stan-
dards of the code of ethics may be revoked by the board

Statutory Authority: L 2006 c 263 art 2 s 20
History: 33 SR 658
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