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NOTE. Parts 3512 0100 to 3512.5100 are effective December 31, 1996

SUPERINTENDENTS AND PRINCIPALS

3512.0100 DEFINITIONS.

Subpart 1. Scope. As used in parts 3512.0100 to 3512.1700, the terms defiried in this
part have the meanings given them.

Subp. 2. Administrative licensure areas. “Administrative licensure areas” means the
licensure areas of directors, supermtendent of schools, and school principal.

Subp. 3. Commissioner. “Commissioner” means the commassioner of chlldren, fami-
lies, and learning

Subp. 4. Department. “Department” means the Department of Children, Families, and
Learning.

Subp. 5. Director. “Director” means the director and the assistant director of special
education, or the director and assistant director of community education.

Subp. 6. Prmc1pal “Principal” means elementary and secondary school principals and
assistant principals.

Subp. 7. Superintendent. “Superintendent” means superintendents and assistant su-
perintendents

Statutory Authority: MS s 125. 05 L1993c224art12 s 34 L 1996 c 412 art 9 s
14 .

Hlstory 21 SR 804

3512 0200 EDUCATION AND EXPERIENCE REQUIREMENTS

Subpart 1. Scope. A person holding a position as a superintendent, principal, assistant
superintendent, or assistant principal must hold the appropriate license as a superintendent or
principal.

Subp. 2. Teaching experience. An applicant for licensure as a superintendent or princi-
pal shall have three years of successful classroom teaching experience while holding a class-
room teaching license valid for the position or positions in which the experience was gained.
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Licensure as an elementary school principal shall be granted to those applicants with an ele-
mentary teaching license and the elementary teaching expernience required in this part. Licen-
sure as a secondary school principal shall be granted to those applicants with a secondary
teaching license and the secondary teaching experience required in this part. For purposes of
this subpart, “classroom teaching license” means a license valid to teach elementary school,

secondary school subjects, prekindergarten, or kindergarten to grade 12 subjects. It does not
include limited licenses, provisional licenses, intern licenses, postsecondary vocational li-
censes, or secondary vocational licenses based on criteria other than degree requirements.

Subp. 3. K-12 principals and superintendents. An applicant for licensure as a K—-12
principal or superintendent must:

A. complete a speélahst or doctoral program or a program consisting of a master’s
degree plus 45 quarter credits in school administration. Each program must be approved by
the commissioner pursuant to-part 3512.2500 and be offered at a regionally accredited Min-
nesota graduate school; and

B. have field experience of at least 320 hours or eight weeks to be completed with-
in 12 continuous months in elementary or secondary schools as an administrative aide to a
licensed and practicing school principal, or have placement with a licensed educational ad-
munistrator appropriate for the school superintendency and principalship.

Subp. 4. Licensed elementary and secondary school principals. A person licensed
under this part as an elementary school principal must complete a field experience of at least
200 hours in secondary admunistration to qualify for licensure as a K—12 principal. A person
licensed under this part as a secondary school principal must complete a field experience of at
least 200 hours in elementary administration to qualify for licensure as a K—12 principal. In
addition to the field experience required in this subpart, an elementary or secondary school
principal must meet the requirements in part 3512.0400, subparts 2 and 3.

Subp. 5. Provisional license. A two—year nonrenewable provisional license shall be
issued upon application to currently licensed elementary and secondary school principals
seekmg entry into a position as a K-12 principal. Evidence must be provided that the candi-
date is enrolled 1n an approved administrative licensure program for licensure as a K—12
principal.

Statutory Authority: MS s 125.05; L 1993 c224 art 12534, L 1996 c 412 art9 s
14 .

History: 21 SR 804

3512.0300 SCHCOL SUPERINTENDENTS AND PRINCIPALS.

Subpart 1. License required. A person who serves as or performs the duties of a super-
intendent or principal shall hold a license appropriate to the position of school superintendent
or school principal. Performance of duties includes duties that provide assistance to the su-
perintendent or principal consisting of 50 percent or more in administration, supervision,
evaluation, and curriculum.

Entrance licenses may be issued for each administrative licensure area for which licen-
sure is sought. An applicant must meet requirements for licensure as a superintendent of
schools or as a school principal.

Subp. 2. Institutional requirement. An institution applying to the commissioner for
approval of a preparation program leading to licensure as superintendent or principal shall
comply with part 3512.2500. An approved program must include a description of how applh-
cants for licensure may have their experience and preparation in those areas listed in subpart
3 or 4 evaluated by an institution with an approved program. The evaluation must include
representation from college departments involved with the licensure program and licensed
practicing superintendents and principals. This evaluation must result 1n a plan for the appli-
cantto complete the knowledge, skills, and abilities listed in parts 3512.0500 and 3512.0600,
and may iclude a reduction of the required college credits necessary for an applicant to be
recommended for licensure or a recommendation for licensure for currently licensed ele-
mentary and secondary principals.

An approved program for the competency and situational observation component must
1nclude an exit evaluation that requires a licensure candidate to demonstrate aptitude with the
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knowledge, understanding, and abilities listed in parts 3512.0500 and 3512.0600. The ‘exit
evaluation must focus on those skill components not previously demonstrated during
completion of the ficld-based experience requirement. One acceptable model for evaluating
aptitude in these components places the candidate in a series of realistic hypothetical prob-
lem—solving situations while being observed by a team of two to four persons including prac-
ticing administrators competent to evaluate the candidate’s aptitude and knowledge of skill
areas. This exit evaluation must allow the candidate to demonstrate aptltude with the knowl-
edge areas w1th1n a reasonable time frame T

Subp. 3. Continuiiig licensure. A continuing license shall be issued and renewed ac-
cording to part 3512.2300 governing contmumg licenses. ‘ |

- Subp. 4. Persons holding life or permanent licenses.

AA person holding a Minnesota life or permanent license as a supermtendent or
principal need not hold an entrance license or a continuing license in that administrative li-
_ censure area.

N B. A person holding a Minnesota life license as a supermtendent may serve as a
secondary school principal or assistant pr1nc1pal or as an elementary school principal or as-
sistant principal.

Subp 5. Admmlstratlve licensure completed outside of anesota A person pre-
pared in another state must be granted an initial license in accordance with part 3512.2600.
One year of full-time experience as a supermtendent assistant supenntendent principal, or
assistant principal in another state may be substituted for the fleld experience required by
part 3512.0400. a

Subp. 6. Effective date. After December 31, 1996, p'ersons who make application for
licensure as a supermtendent or prmmpal must comply with this part. -

Statutory Authority: MS's125. 05;L1 993 c224 art12534;, L 1996 c 412 art9 s
14

History: 21 SR 804

3512.0400 PROGRAM REQUIREMENTS.

Subpart 1. Field experlence. A college or university shall demgn a field experience to
accommodate a person’s needs and emphasize the knowledge and skills of the program out-
comes. A person taking part in field experiences shall not replace required principals or su-
perintendents. Program outcomes of the field experience should be mutually agreed upon
with the candidate and the on—site administrator. Emphasis should be placed on knowledge,
skills, and outcomes not included in a person’s prev1ous preparation and experiences.

Subp. 2. Evaluation of prior experlence and preparation. An approved administra-
tive licensure program must include a description of how an applicant’s experience and prep-
aration is evaluated by an institution for licensure or for recommendation for licensure for
licensed elementary and secondary school principals.

Subp. 3. Situational observation component. An approved licensure program for su-
perintendents and principals mustinclude a component that requires a person'to demonstrate
mastery of the program knowledge and skills contained in parts 3512.0500 and 3512.0600.
The extent of mastery shall be evaluated by placing the person in a series of realistic hypo-
thetical problem—solving situations while being observed by a team of two to four persons,
including a licensed school administrator, competent to evaluate the extent of mastery of the
knowledge and skills. Other comm1ttee members should be selected from higher education
preparers of school administrators and school board members. The exit evaluation should
focus on knowledge and skills not previously demonstrated during the field experience re-
quirement$ and may contain a combination of obj ect1ve examinations, portfolio rev1ews and
observations.

Statutory Authority: MS s 125.05; L 1993 ¢ 224 art 12534; L 1996 ¢ 412 art9s

i N

4
History: 21 SR 804
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3512.0500 PROGRAM REQUIREMENTS FOR K-12 PRINCIPALS.

-Subpart 1. Scope. A program leading to the licenstire of K—12 principals must provide
an applicant for licensure with knowledge, skllls and ab111t1es in all of the subj ects hsted in:
subparts 2 t0'22. . - . “

Subp. 2. Leadershlp 'Possessmg leadershlp skills mcludes the ability to:’
A. prov1de purpose and direction for individuals and groups;
B. shape school culture and values; .
1‘ C. facilitate the development of a shared vision for the school; and -
D. formulate goals and plan change efforts with staff by setting priorities’ in the
context of community and district priorities and student and staff needs.
Subp. 3. Information collection. Possessing mforrnatlon collection skills mcludes the’
ability to:

Ty

A. gather data and facts from a variety of sources about families, students parents
staff members, administrators, and community members;

B. seek knowledge about policies, rules, laws, precedents or pract1ces

C. manage data flow; and * ‘ ‘

D. classify and orgamze mformatlon for use in dec1s1on makmg and momtormg
information. T

Subp. 4. Problem analysis. Possessrng problem analys1s skills mcludes the ab111ty to:

A. identify the elements of a problem s1tuat10n by analyzing relevant mformatlon
framé issues, and identify possible causes;

B. seek additional needed information and frame and reframe poss1ble solutlons
" C. demonstrate oonceptual flexibility; and
D. assist others in forming opinions about probléms and issues.
Subp. 5. Judgment. Possessing judgmeént skills includes the ability to:
A. reach logical conclusions by making quality, timely decisions based on the
available information;
B. demonstrate adaptability; and
C. give priority to significant issues.
Subp. 6. Organizational oversight. Possessing skills in organizational oversight in-
cludes the ability to:
", A. plan and schedule work so that resources are used appropriately and go‘als are

v
s

met;
" B. schedule the flow of activities; ? -
C. establish procedures to regulate activities; and
D. monitor projects to meet deadlrnes
Subp. 7. Implementation skills. Possessing implementation skﬂls includes the ab1hty
to: .

A. put programs into action;
B. facilitate the coordination and collaboration of tasks; o
C. establish project checkpoints and monitor progtess; Cry

D. provide corrections when actual outcomes start to d1verge from mtended out-
comes or when new conditions require adaptation; and -

E. support those persons responsible for carrylng out pro_]ects and plans.

Subp. 8. Delegation of authonty Possessmg skills i 1n the' delegatlon of authonty in-
cludes the abrhty to:

A. assign projects, tasks, and responsibilities with delegated authorlty to accom-
plish them in a timely and acceptable manner; .

B. utilize subordinates effectively; and
C. follow up on delegated activities.

\ Subp. 9. Instruction and the learning environment. Possessing instruction and learn-
ing environment skills includes the ability to: . ‘ »

/

n

Copyright © 1997 Revisor of Statutes, State of Minnesota. All Rights Reserved.



MINNESOTA RULES 1996
57 LICENSURE OF SCHOOL PERSONNEL  3512.0500

A.create a school culture for learning; .

B. envision-and enable instructional and aux1l1ary programs for the improvement
of teaching and learning; .., .

- C.recognize the developmental needs of elementary, secondary, and middle level
students in order to design positive learning experiences; . '

¢

D. accommodate differences in cognition and achievement; and

E. mobilize the participation of appropriate people to develop programs and to es-
tablish a positive learning enyironment.

Subp. 10. Curriculum desrgn Possessing knowledge of curriculum de51gn includes
the ability to:
A understand ma]or curnculum des1gn models and interpret school d1stnct curric-
ula;
B. initiate needs analy51s and plan and 1mplement w1th staﬁ a framework for
1nstruct1on
C. align curriculum and outcomes; ¢ S

D. monitor social and technolog1cal developments as these developments affect
curriculum, including youth service programs; « - o Y o

E. solicit input from families, parents, the public, and the business community; and
. ' F. adjust curriculum content as needs and:conditions change.

Subp 11. Student guidance and development. Possessmg knowledge of student’
guidance and development-includes the ability-to:

A. understand and accommodate student growth and development S
'~ ~ B..provide for student guldance and auxiliary services;: . v
C. utilize community orgamzatlons in responding to family needs; e

D. enlist the participation of people to design and conduct pro grams for connectmg
school programs with plans for adult life; and o ;

" E. plan for a comprehensive program of student act1v1t1es

.Subp::12. Staff development Possessmg knowledge of staff development includes the
ability to

’

¥ e '

A.work with faculty and staff to 1dent1fy professional ‘needs and to plan, organize,
and facilitate programs that improve faculty and staff effectiveness that are consistent with
1nst1tut1onal goals and needs;

B. supervise individuals and groups;
. C. provide feedback on staff performance and arrange for remedial assistance;

D. engage faculty and others to plan and part101pate in recrultment and develop-
ment act1v1t1es

E. initiate self—development and

F. ensure the provision of tra1mng for all general educat10n special education, and
interagency staff, including administrative, professional, paraprofess1onal and support
staff, on skills for collaboratlon teamlng, consulting, and conflict resolution.

Subp. 13. Measurement and evaluation. Possessing skills in measurement and evalu-

ation includes the ab111ty to: : R

" A. determine what d1agnostlc mformatlon is needed about students staff and the
school environment; P

<t B:examirie the extent to Which outcomes meet defined standards, goals, or priori-
ties; . o ’
C. draw 1nferences for program revisions; * =~ ‘
D: interpret ‘measurements or evaluations;” DA
E. relate programs to outcomes; and
F. develop equivalent measurements of competence and design’ accountablhty
mechanisms. cooat
Subp. 14. Resource allocation., Possessmg skills in resource a]locat1on includes the
ability to: «

)

CEY

[

1 T
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A. procure, apportion, monitor, account for, and evaluate fiscal and human materi-
als and time resources to reach outcomes that reflect the needs and goals of the school; and

B. plan and develop the budget process with appropriate staff.
Subp. 15. Motivation. Possessing knowledge of motivation includes the ability to:

A. develop conditions that enhance the staff’s wrllmgness to focus on achieving
educational excellence; ¢

‘B. plan and encourage participation; -7 .
C. facilitate teamwork and provide intellectual ’stimulation and support innova-

i

tion; ’ ' -
D. recognize and reward effective performance and '
E. provrde feedback, coaching, guidance, and needed resources.

Subp 16. Sensrtrvrty Possessing sensitivity includes the ability to:
A. understand the concerns of others;
B. deal tactfully with others;
C. work with others in stressful situations or in conﬂrct
D. manage conflict and obtain feedback;. . .

“w +  B.recognize multicultural differences;and ...

F. advocate for family and child issues and work with families to develop parent
involvement.in the education of children. ,

Subp. 17. Oral and nonverbal expressron Possessrng skrlls in oral and nonverbal ex-
pression includes the ability to:

A.make presentatlons that are: clear and easy to understand and clarrfy and restate
questions; . P

B. respond, review, and summarize 1nformat10n for groups

C. utilize communication aids;  ° o

D. recognize cultural and gender-based norms; and o .
E.'adapt to audiences and make educational issues clear to parents and the public.

Subp. 18. ertten expressron. Possessing skllls in written expressron mcludes the
. ability to: o . ;

A. express 1deas clearly in writing; o VA

B. write appropriately for different audiences such as students teachers, and par—
ents; and

C’ prepare memoranda, letters, reports, and other ]ob—specrﬁc documents.

Subp 19. Philosophical and cultural values. Possessmg knowledge of philosophical
_and cultural values includes the ability to:

A. act with an understanding of the role of education-in a democratrc soc1ety in
accordance with accepted ethical standards;

v B. recognize philosophical influences in education; and | . .

C. reflect an understanding of Amencan culture including ncurrent social and eco-
nomic issues related to education.’

Subp. 20. Legal and regulatory applications. Possessing knowledge of legal and reg-
ulatory applications includes the ability to:

A. actin accordance with federal and state constitutional prov1s1ons statutory law
and regulatory applications governing education;

B. work within local rules, procedures, and directives; . . ,,

C. recognize standards of care involving civil and criminal liability for negligence,
harassment, and intentional torts; . .
.+ D. administer contracts and financial accounts and .y
E. understand:
(1) state and federal laws governing special education; -

(2) alternative instructional designs;

i

s 2
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(3) curniculum and behavior modifications;
(4) assessment accommodations,

(5) parent involvement; and

(6) labor relations and'collective bargaining

Subp 21. Policy and political influences. Possessing knowledge of policy and politi-
cal influence 1ncludes the ability to:

A. understand schools as political systems;

B. identify relationships between public policy and education;

C. recognize policy issues;

D. examine and affect policies individually and through professional and public
groups;

E. relate policy initiatives to the welfare of students and families; and

F. address ethical issues

Subp. 22. Public and media relations. Possessing knowledge of public and media
relations mcludes the ability to:

A. develop perceptions about school issues;

B. interact with internal and external publics;

C. understand and respond to the news media;

D. initiate and report news through appropriate channels;

E. manage school reputations by promoting a positive 1mage
F. enhist public participation and support; and

G. recognize and provide for various markets.

Sjtatutory Authority: MS s 125.05; L. 1993 c224 art 125 34; L 1996 c 412 art 9 s

+
)

14
History: 21 SR 804 -

3512.0600 PROGRAM REQUIREMENTS FOR SUPERINTENDENTS

Subpart 1. Scope. A program leading to the licensure of superintendents must provide
an applicant for licensure with knowledge, skills, and abilities in all of the subjects listed in
subparts 2 to 9.

Subp 2.Leadership and district culture. Possessing leadership skills and knowledge
of district culture includes the ability to:

A. demonstrate collaborative leadership by developing dlstnct vision, school cul-
ture, and climate;

B. provide purpose and direction for individuals and groups;
C. demonstrate an understanding of issues affecting education;
D. formulate strategic plans and goals with staff and community;
. E. set priorities in the context of community, student, and staff needs; and
F. serve as a spokesperson for the welfare of all students m a multicultural context.

Subp. 3. Policy and governance. Possessing skills in policy and governance includes
the ability to:

A. develop and implement procedures for working with the State Board of Educa-
tion in defining expectations, working relationships, and strategies for formulating district
policy for external and internal programs;

B..adjust local policy to state and federal requirements and constitutional provi-
sions, standards, and regulatory applications;

C. recognize and apply standards involving civil and criminal liabilities;
D. understand state and federal laws governing special education;

E. understand alternative instructional designs, curriculum, behavior modifica-
tions, and assessment accommodations;

F. foster family and parent involvement in the education of children; and
G. understand labor relations and collective bargaining.
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Subp. 4. Communications and community relations. Possessing knowledge of com-
munications and commumity relations includes the ability to:

A. articulate district purpose and priorities to the community and media;

B. request and respond to community feedback and demonstrate consensus build-
ing and conflict mediation;

C. identify, track, deal with issues, and formulate and carry out plans for internal
and external communications;

D. exhibit an understanding of school districts as political systems by applying
communication skills to strengthen community support;

E. align constituencies in support of district priorities, building coalitions to gain
financial and programmatic support, and to formulate strategies for referenda; and

F. relate political initiatives to children and fannhes including parental involve-
ment programs.

Subp. 5. Organizational management. Possessing organizational management skills
includes the ability to:

A. demonstrate an understanding of the school district as a system by defining pro-
cesses for gathering, analyzing, and using data for decision making;

B. manage the flow of data, frame and solve problems, frame and develop priori-
ties, and formulate solutions;

C. assist others to form reasoned opinions and research logical conclusions and
make quality decisions to meet internal and external customer expectations;

D. plan and make decisions to meet customer expectations; ,

E. plan and schedule personal and organizational work, establish procedures to
regulate activities and projects, and delegate and empower others at appropnate levels; and

F. secure and allocate human and material resources, develop and manage the dis-
trict budget, and maintain accurate fiscal records.

Subp. 6. Curriculum planning and development. Possessing knowledge of curricu-
lum planning and development includes the ability to:

A. design curriculum and strategic plans for elementary, seoondary, and middle
level students that enhance teaching and learning in multiple contexts;

B provide planning and methods to anticipate occupational trends youth service
programs, and their educational implications;

C. identify instructional objectives and validation procedures for curricular units;

D. align and sequence curriculum by using valid and reliable performance indica-
tors and by testing procedures to measure performance outcomes; and

E. describe the proper use of learning and information technologies.

Subp. 7. Instructional management. Possessing skills in instructional management
includes the ability to:

A. demonstrate knowledge of instructional management that includes research
findings on learning and instructional strategies, instriictional time, advanced technologies,
and resources to maximize student outcomes; and

B. describe and apply research and best practice on integrating curriculum and re-
sources for multicultural sensitivity and assessment strategies to help all students achieve at
high levels.

Subp. 8. Human resource management. PGssessing knowledge of human resource
management includes the ability to:

A. utilize a staff evaluation and development system to improve the performance
of all staff members;

B. select appropriate models for supervision based on adult motlvatlon research;

C identify employee benefits packages; and

D describe and apply the legal requirements for personnel selection, develop-
ment, retention, and dismissal.

Subp. 9. Values and ethics of leadership. Possessing knowledge of values and ethics
of leadership includes the ability to:
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, A. understand and model value systems, ethics, and moral leadership and know the
role of education in a democratic society; .
' B. exhibit multicultural 'and ethnic'understanding of behav1or and adapt. educa-
tional programmlng to the needs of diverse constituencies; :
" C. balance complex community demands in the bést iiterest of the student and
scan'and monitor the* environment for opportunities for staff and students
' . D. respond in an ethical and skillful way to the news med1a and

"E. coordinate s001a1 agencies and human serv1ces to help students grow and devel-
op as canng, informed c1tlzens

Statutory Authority: MS 5.125.05; L 1993 ¢ 224 art 12'5 34; L 1996 c 412 art 95 |
14 e :

History: 21 SR 804 - : ¢

3512.0700 ADMINISTRATIVE LICENSURE WITHOUT TEACHING
EXPERIENCE. ,

' Subpait 1. Scope. This part is mtended for an applicant for licensure for K—12 principal
and superintendent completing an approved licensure program but lacking the teaching ex-
penence requlrement R

Subp 2. Degree requlrement An apphcant shall meet the degree requlrement in part
3512.0200, subpart 3.

Subp 3. Field experience. An apphcant shail have satlsfactorrly completed a f1e1d ex-
perience in school administration, which shall be in a school setting under the superv1s1on of
educators from an approved college or university school administration program. The field
expenence must consist of at least 320 hours and isin addltIOIl to the 1ntemsh1p experrence
described in subpart 4. '

Subp. 4. Internship requirement. An apphcant shall have expenence in curnculum
school organization, philosophy of educat10n and elementary and secondary schools The
mternship shalt: ¢! '
A. mclude one school year of classroom experience; S
B. be under the supervision of a practicing, licensed school administrator;*

C. include supervision provided by educators from an approved school admmrs-
tration program; and Sy
D. be based on a written agreement between the intern, the approved school ad-

ministration preparat1on institution, and the school district i in whrch the mternshlp is com-
pleted..

Statutory Authorlty MS s 125.05; L1993 c 224 art 12 s 34 L 1996, c 412 art9s

.
<

3

14

LTI Pt .

History: 21 SR 804

3512.0800 ALTERNATIVE LICENSURE FOR SCHOOL SUPERINTENDENTS.

Subpart 1. Intent of alternative license. An applicant for an alternative license shall
demonstrate skills and competencies needed to perform the functions of a superintendent.
This alternative is intended for apphcants lacking the teaching background and administra-
tive preparation program requlred in parts 3512.0200 and 3512.0400.

Subp. 2. Procedures for licensure. An applicant for an alternative license must dem—
onstrate that the applicant has substantive experience and education in administration, super-
vision, management, and executive leadership, in either education, health care, business or
mdustry, labor, or government. An applicant for an, alternat1ve license shall:

A. complete a written application;
B. provide a written description of the exceptional qualifications;
C. provide an official college transcript;
D. document other educational .and leadership experience; ;

. E. provide a professional resume; and . ..
F. include letters of recommendation and portfolio examples
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Subp. 3. Credential review committee. An applicant may appear-before a credential
review committee and present evidence relating to the-applicant’s proposed effectiveness as
asuperintendent. Data and information regarding leadership effectiveness shall be presented
as may testimony from teachers, parents, students, site council members, community mem-
bers, and other interested persons. The review committee may consist of a licensed adminis-
trator appropriate to the field, a college or university administration preparer,,and amember
of a local school board or person of similar background. The credential review.committee
shall make a recommendation to the ' manager of the licensing team regarding licensure.

Subp. 4. Leadership experlence The apphcant shall demonstrate a level of responsi-
bility comparable to the position for which a license is sought and a record of successful and
effective administrative behavior. The level of respons1b1hty shall inclide any administra-
tive, managerial, or supervisory positions.

Subp. 5. Education. The candidate shall have an undergraduate degree from a reglon-
ally accredited institution and broad formal preparation at the post-baccalaureate level in-
cluding a master’s degree or equivalent ini areas such as those listed in subpart 2. -

Subp. 6. Issuance of llcense Initial and renewal licenses shall be issued according to
this subpart. -

A. Based upon the credentlal review committee recommendatlon the apphcant
may be granted a two—year entrance license. The commissioner,may also identify needed
activities which the candidate ‘shall 1mp1ement durmg the perlod of the entry license to
strengthen the individual’s skills which may lead to improved results as a principal. This may
include a mentoring expenence or specific skills or competencies that need improvement.

B.The two—year entrance license may be rehewed fora five—year license after ver-
ification of one year of successful administrative experience. Subsequent five—year renewals
shall be grantéd baséd upon continuing education requiréments in part 3510.2700, subpart 4.

Subp.7. Appeal. Ifthe candidate’s initial application is rej ected ,anappeal may be ﬁled
with the state board of education withiii 30 days of the denial. )

Subp 8. Fee. Inaddition to the license fee under part 3512.2000, subpart 1, the commis-,
sioner may charge a fee for the ITeview process to recover costs. .

Statutory Authority: MS s 125. 05, L1993 c224 art 12 s 34; L,1996 c 412 art 9's
14 -

History: 21 SR 804 ’

3512.1100 SUPERINTENDENT SKILLS AND COMPETENCIES.

Subpart 1. Scope. An apphcant fora supermtendent license under part 3512.0800 shall
demonstrate knowledge, skills, and abilities in all of the subjects listed in subparts 2 to 7.

“Subp. 2. Leadershlp Possessing leadershlp skills includes the ability to:
. A. demonstrate executive leadership by shaping culture and climate and develop
vision; ’
" 'B. provide purpose and-direction for.individuals and groups;
C. demonstrate an understanding of issues affecting education;
+ D. formulate plans, goals, and change efforts with staff and community; and

E. set priorities in the context of community, student, and staff needs and serve as a
spokesperson for the welfare of families and students in a multicultural context.

' Subp. 3. Policy and governance. Possessing knowledge of policy and governance in-
cludes the ability to: '

A. develop and mplement procedures for workmg with groups that define ex-
pectations, working relationships, and strategies for formulatmg policy for extemal and in-
ternal programs;

B. adjust local policy to state and federal requlrements and oonstltutlonal provi-
sions, standards, and regulatory applications;

C. recognize and apply standards involving civil and criminal liabilities;

D. understand state and federal laws governing special educatlon and related re-
quirements; g
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&« Erinvolve parents in the education of children; and -
-. K understand labor relations’and collective bargammg
"*Subp. 4. Comimunications. PossesSing commumcat1on sk111s mcludes the ability to:

| A. articulate purpose and pr10r1t1es '

'B. request and respond to commumty feedback and demonstrate consensus build-
ing and conflict med1at1on

C. 1dent1fy ‘track, and deal w1th issues and formulate and carry out plans for inter-
nal and external communications; ..

D. exhibit an understanding of school d1str1cts as pol1t1cal systems and align con-,
stituencies in support of district priorities; .« | :

E..build coalitions to gain financial-and programmanc support and formulating
strategies for referenda; and

F. relate political initiatives to the welfare of families and chlldren, including pa-

t

rental involvement programs. Lo L P
Subp. 5. Human resource management. Possess1ng knowledge of human resource
management includes the ability to: e . T

A. understand staff evaluation and staff development .
‘B. select appropriate models for supervision based on research; and ¢

C.understand employee benefit packages and thelegal requlrements for personnel
selection, development, retention, and dismissal..™* - oo

Subp. 6. Personal attributes and social context. Possessmg knowledge of personal’
attributes and social context includes the ability to: ~* "¢ 1 *

A. understand the'role of education m a‘demdcratic society;

+* * B.recognize multicultural and ethnic understanding and behav1or and understand
the needs of diverse constituencies;

C. balance commumty demands in the best interest of const1tuenc1es,

D. monitor opportumt1es for staff and students, and '

E. réspond in an ethical and skillful way to the media and coordmatmg social agen-
cies and human services.

Subp. 7. School district managéement. Possessmg school district management sk111s
mcludes the ab111ty to:

A demonstrate an’understandmg ol{i a school district as a system by defining pro-
cesses for decision makirg, flow of data, frammg and solvmg problems and developmg
priorities and formulating solutions;

B. assist others to form opinions and réach conclus1ons based on research and
make dec1s1ons to meet expectations; and -
C. secure and allocate human and matenal resources, develop and manage . the dis-

 trict budget and niaintain accurate fiscal records

Statutory Authorlty MS 5 125.05; L 1993 ¢ 224 art 12 s 34 L1996 ¢ 412 art 9 s
14 \ Co -

History: 21 SR 804

3512.1200 CONTINUING EDUCATION PROGRAMS FOR DIRECTORS
PRINCIPALS; AND SUPERINTENDENTS. g
Subpart 1. Definitions. The,definitions in items ‘A and B apply to this part
“ A. “Clock hours” means hours of actual instruction or supervised group activities
in a: Minnesota administrative and supervisory continuing'education program approved ac-
cording to this part.
©.w*  B.“Initiator” means the individual, agency, or institution that initiates and con-
ducts continuing education programs according to this part.
Subp. 1a. Approval. All continuing education programs, and the clock hours which
may be earned in each program, must be approved by the commissioner. If clock hours are to
be earned, approval must be secured before participants are registered in a continuing educa-.
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tion program. Admission to all approved continuing education programs shall be open to any
licensed Minnesota school administrator or supervisor who meets the education and experi-
ence requirements for admrss1on The departihent shall d1ssem1nate lists of known approved
continuing education programs twice annually.

Subp. 2. Program initiator. The initiator of a contmumg educatlon program has com-
plete responsibility for conducting that program’. However, the initiator may use resources
from professional associations, governmental agenc1es and the private busmess sector. The

program initiator is respons1b1e for:

A. developing proposals for continuing education programs in areas of study
which have been identified in cooperation with licensed d1rectors prmc1pa1s and superin-
tendents practicing in Minnesota school districts;

B. forwarding continuing education program proposals to the comm1ss1oner for
approval ’ C-

+ C. maintaining communication with the commissioner concerning the status of all
approved contmumg education programs offered; and

D.reporting to the commissioner the niames of all individuals who complete an
approved continuing education program including the number of clock hours earned by each
individual.

Subp. 3. Content of contmumg education program. Each contmumg education pro-
gram shall consist of at least three, clock hours and each program proposal shall contain:

A. a description of plannmg activities mcludmg a list of names, addresses and
positions of those involved in planning; .

B.a descnptlon of the client group, or groups ,for whom the program is de51gned

C. a statement of program goals which relates goals to client demands;

D. a statement concerning any prerequisite education or experience required for
admission to the program; - N

E. a description of the proposed continuing education program which mcludes

(1) statements of expected learning,outcomes; , ., , .

(2) descriptions of program components designed to develop specified learn-
ing outcomes; and

. (3) the means by which achieyement of speclfled leammg outcomes will be
detetmined for each program participant;

F. statements indicating the number of clock hours requested for, the proposed pro-
gram, length of time for which approval is being requested and the number of times that the
program is to bé offered durlng the approval period; and

G. ev1dence that qualified staff have been assigned to the program and that other‘
resources necessafy to the program have been allocated.

Subp. 4. Term of approval. Programs may be approved for penods of time up to two'
years. A progtam will be approved if it meets the requirements of the rules and if the commis-,
sioner determines that the program is adequate to fulflll the purposes 'of contlnumg educatlon
requirements.

Statutory Authority: MS s 125.05; L 1993 ¢ 224 art 12 5 34; L 1996 c 41 2 art 9s
14

History: 21 SR 804 : B S

5

3512.1300 PROCEDURES FOR VOLUNTARY SURRENDER OF LICENSES.

Subpart 1. Materials required to surrender license. . A person holding ‘a- license
granted by the State Board of Education may voluntarily surrender the license by submitting
to the manager of the personnel licensing section of the Department of Chlldren Fam111es
and Learning: S
dore A.awritten request to surrender that specifies the hcense or hcenses to be surren-

ered; S .
B.the apphcant copy of the llcense ;
C the school district copy of the license with a wntten statement that the employ-

ing school'superintendent, or in the case of a superintendent license, the school board chair,
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has been notifiéd that.the school district copy of the license has been removed from the
school district files; and | s
v D. the required processing fee under part 3512, 2000 ' u :

Subp. 2. Surrender date. ‘When the manager of the personnel licensing sectron re-
ceives the materials listed in subpart 1 by-January 1, the date of surrender is July 1 of that year.
If the materials are received after January 1, the date of license surrender is July 1 of the fol-
lowing calendar year. An applicant may revoke the request to surrender a license..The re-
vocation must be made in writing to the manager of the personnel licensing section no later
than December 31 of the year in which the request for voluntary surrender is recerved by the
manager of the personnel licensing section.

Subp. 3. When surrender is prohlblted A person may not voluntarrly surrender a h-
censeif: . - ‘ , VRV -

A the school board has begun proceedmgs to terminate the continuing contract ~
pursuant to Minnesota Statutes, section 125:12, subdivision 6 or 8, or 125.17, subdivision 4;

“B. the State Board of Education has begun proceedings to suspend or revoke-the
license pursuant to Minnesota Statutes, sections 125.09 and 214.10; or ° )

C. any educational agency or board has begun proceedings that could result inal-
teration of the status of the license due to the person’s conduct. *

Subp 4. Entrance license after surrender. A person whose Minnesota admrmstratrve
or supervisory license has been voluntarily surrendered may apply for entrance licensure in
the field for ‘which licensure was previously ‘surfendered. An’ entrance license must be
granted to the applicant if.

* " -A. alicensure rule exrsts in the fleld for whrch licensure‘was’ prevrously surren-

" B.the applrcant meets the entrance licensure standards that are in effect in the field
at the time of application and meets procedures in State Board of Education rules app]rcable
to an entrance license; and

C. the tequired processing ; fee under part 35 12 2000 accompames the apphcatron
for entrance licensure.

" Subp. 5. Disclaimer. Subparts 1 to 4 do.not proh1b1t a person from holding or applymg
for alicense 1n any administrative 0r supervrsory field upon surrender ofan admrmstratrve or
supervisory license in another freld.

Statutory Authority: MS s 125.05; L 1993-c224 art 125 34; L 1996 ¢ 412 art9s

History: 21 SR 804 Hh

'3512.1600 APPEALS, .- 5. o 0 )

Subpart 1. Licensure denials. A person denied an administrative license may appeal
the denial under anesota Statutes, chapter 14, to -a final decrsron by the State Board of
Education. - . |

Subp. 2. Appeal request. A person entrtled toa hearlng under this part shall file a writ-
ten request for a hearing with the executive director of the State Board of Education within 30
days from the date 'of the denial. Failure to file a written request for a hearing within 30 days
constitutes a waiver of the person’s right to a hearing.

Statutory Authorlty MS s 125.05; L 1993 c 224 art 12 s 34 L1996 ¢ 412 art 9 s
14 . :
" Histor§: 21 SR 804 T . ; - v
3512.1700 RULES REVIEW. ‘ A a

Licensure standards for, superintendents and principals shall be rev1ewed every ‘even—
numbered year begmnmg in the year 2000. The review shall be conducted by a committee
appointed by the commissioner who shall report recommendatrons to the commrssroner and
State Board of Education. :

Statutory Authority: MS s 125.05; L 1993 ¢ 224 art:12 s 34; L 1 996 c 412 art9s
14 . o oL

Hlstory:ZZSR804 o

NN
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3512.2000 REQUIREMENTS FOR ISSUANCE AND RENEWAL OF LICENSES.

. Subpart 1. In general. An applicant must qualify separately for each licensure area for
" which application is made and provide evidence of satisfactory completion of a program in
such licensure area which has been approved by:the commissioner.

Each application for the issuance or renewal of a license shall be accompanied by a
-processing fee set by the Board of Teaching in part 8700.0600. The processing fee shall be
nonrefundable for applicants not qualifying for a license, except the fee is refundable when
the applicant for a license already holds the license for which application is made and that
Jicensedoes not expire in the year the applicationis submitted. - L

All licenses must be issued or renewed according to criteria established in rules of the
State Board of Education and are valid for the period of time specified in this part. All Li-
censes must bear the date of issuance and expire on the specified number of years from July 1
nearest the date licensure was-approved. Applications for renewal must be accepted by the
commissioner after January 1 of the year of expiration. The renewal period begins on July 1
of the year of expiration. After June 30 in the year of expiration, all licenses not renewed ex-
pire and are no longer valid. T, .

Subp. 2. Initial license. The initial license issued in any licensure area is an entrance
license, valid for two years. Licenses valid for administration and supervision in Minnesota
schools must be granted to persons who meet all requrrements of applicable statutes and rules
and who complete programs approyed by the commissioner leading to licensure in Minneso-
. tainstitutions thatare approved by the Board of Teachrng pursuant to part 8700.7600 to pre-
pare persons for licensure.

Subp. 3. Failure to complete school year of experience affecting entrance license.
‘When one school year of administrative or supervisory experience is not completed before
the expiration of an entrance license, another entrance license in that licensure area must be
issued upon application. If an entrance license in any hcensure area is allowed to lapse, it
shall be renewed, upon apphcatron, until the applicant has had one school year of administra-
tive or supervisory experience while holding a valid entrance license after which time an ap-
phcant must qualify for a contihuing license.

Subp. 4. Continuing license. A contmumg license, valid for five years must be issued
and fenewed upon application according to provrsrons enumerated in the specific licensure
rules of the State Board of Education for the contmurng license being issued or renewed

Statutory Authority: MS s 125.05;:L 1993 ¢ 224 art 125 34; L 1996 c 412 art9 s

14
History: 21 SR 804
SUPERVISORY AND SUPPORT PERSONNEL
3512. 2100 ENTRANCE LICENSE... . . o . -

Requirements must be met for each administrative area where lrcensure is sought An
entrance license shall be rssued to an apphcant who has met all of the followmg requrre-
ments. An applicant must: o LI

A. fulfill the requnements of parts 35 12 2000 *subparts 1 and 2, and 3512. 2700
and .

B. be recommended for licensure by a Minhesota college or umversrty whrch in
making such a recommendation, attests to satisfactory completion of the approved program
by the applicant. An applicant coming to Minnesota from another state must.present to the
commissioner a transcript of college or university work to be. analyzed in order to determine
comparability of program.

Statutory Authority: MS s 125.05; L 1 993 c 224 art12s 34,,L 1 996 c 41 2art9s
14 . L o

History: 21 SR 804

3512.2300 CONTINUING LICENSE. '~ : -
Subpart 1. Continuing license for those holding entrance lrcense. An applrcant who
completes at Ieast one school year of administrative or supervisory experience in a licensure

Copyright © 1997 Revisor of Statutes, State of Minnésota_ All Rights Reserved.
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area while holding an entrance license shall be issued a continuing license, valid for five
years. When a licensure area is added to a continuing license already in force, a continuing
license is issued, and the expiration date becomesthat already established for the contmumg
license 1n.force.. Y

Subp. 2. Life license. An apphcant who holds a hfe license who subsequently com-
pletes an approved program in an additional licensure area shall be issued a oontlnumg -
cense, valid for five years for the additional licensure area. .

Subp. 3. Renewal of continuing licenses. The renewal of continuing hcenses must be
issued to an applicant who provides evidence of completion of 125 clock hours of approved
administrative and supervisory continuing education earned according to part 3512.1200
during the five—year period immediately before renewal of the continuing license. Approval
of continuing education programs, and the clock hours that may be earned in each program,
must be according to part 3512.1200. Relevant courses completed at accred1ted colleges and
universities may be used toward the clock hour requirement. One quarter college credit
equals 15 clock hours; one semester college credit equals 20 clock hours. Renewal require-
ments must be met during the five—year period of each continuing: licerise afid no clock hours
shall carry forward‘into any subséquent five—year licensure period. i

Subp. 4. Lapsed license. If a continuing license has been allowedto lapse and the apph-
cant has not been employed as an administrator or supervisor during the year 1mmed1ate1y
before the application for renewal, the applicant must provide évidence that:

A. 125 clock hours of approved administrative and supervisory continuing educa-
tion have been earned according to this part during the five—year period immediately before
the application for a contmumg hcense inwhich casea ﬁve—year contmumg lroense must be
granted; or -

B.aposition has been offered contingent upon holdmg avalidlicense, and demon-
strate that there is insufficient time to complete 125 clock hours of approved administrative
and supervisory continuing education, in which case a nonrenewable one—year license may
be granted. Upon expiration of the nonrenewable one-year license, the apphcant must quah-
fy for a continuing license according to subpart 3.

Statutory Authorlty MS s 125.05; L 1993 c224 art 12 s34, L 1 996 c 412 art 9 s
14 .

History: 21 SR 804

3512.2400 SUSPENSION AND REVOCATION OF LICENSES Lo

Subpart 1. Cause. The license of a director, superintendent, or principal may be re-
voked or suspended for any of the following causes:

A. immoral character-or conduct; - * .

B. a'breach of contract of employment without justifiable cause;

C. overall gross inefficiency or willful neglect of duty; -

D. fraud or mrsrepresentat10n in obtaining a hcense, or

E. conviction of a felony wh10h du'ectly Telates to the occupat1on for which l1cen—
sure is held.

Subp. 2. Procedure for suspension and revocatlon of licenses. The State Board of
Education may act to suspend or revoke the license of a person whose license was granted by
the Board of Education after the following procedures have been followed

A. A written complaint that spec1f1es the nature and character of the  Charges
agamst the licensee is filed with the State Board of Educatron bya student parent communi-
ty member the school board employmg the person or by the" commrss1oner

"+ B. The commissioner, within tén calendar days after the ﬁlmg of the complaint
with the State Board of Education, serves a copy of the complaint upon the hcensee by certi-
fied mail addressed to the hcensee at the licensee’s last known address!

‘ C. The licensee, within 20 calendar days after the service of the' copy of charges
files with the State Board of Educatiom an answer to the charges specified. The failure to an-
swer within the 20—calendar—day period is a waiver of the right to a hearing/

D. A hearing conducted according to the rules of the Office of Administrative
Hearings, if not waived, must be held. -
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¢ Subp. 3. Revocation. Revocation includes the cancellation or repeal of a license or re-
-newal privilege. Revocation disqualifies'a.person from-performing any function that is per-
mitted on the basis of holding a license issued pursuant to the rules of the State Board of
Education. Revocation is final, except that a person whose license has been revoked may
petition the State Board of Education for licensure pursuant to subpart 6. ‘

+ Subp. +4. Suspension. Suspension includes the temporary withdrawal of a license or
renewal privilege. Suspension disqualifies aperson from performing any function thatis per-
mitted on the basis of holding a license issued.pursuant to the rules of the State Board of
Education..The length of each suspension and any terms and conditions attached to the sus-
’pension must be determined by the State Board of Education on consideration of:- - -

+#. Authe activity of the individual that led to the license suspension; .
* B. any relevant mitigating fact(}rs that the md1v1dua1 may interpose;

C. the prior administrative, supervisory, or teachrng record' of the mdrvrdual and

. D. other similar factors.
Subp 5 Appllcablllty Unless otherwise prov1ded by t the State Board of Education, a
revocatron or suspens1on appliesto each license or renewal pnv11ege held by the 1nd1v1dual at
the time final action is taken by the State Board of Education. A'person whose license or re-
newal prrvxlege has been suspended or revoked is ineligible to be issued any other license by
the State Board of Educatron during the pendency of the suspension or revocatron

Subp. 6. Issuance oflicense after revocation. A person whose license or renewal priv-
ilege has been revoked by the State Board of Education may apply for and must be granted an
entrance license upon, presentatron of reliable evidence that all terms and conditions that the
board imposed have been fulfilled, and upon meeting current licensure standards.

.- Subp. 7. Issuance or reinstatement of license after suspension. A person whose li-
cense or renewal privilege has been suspended by the State Board of Education may apply for
remstatement of that license according to this  subpart. . “

v ' . A.Ifthe suspended license was an entrance license that has lapsed during the sus-
pension, that license must be reinstated upon proper application after the period of suspen-
sion has expired and upon presentation of reliable evidence that all terms and conditions that
the board imposed have been fulfilled, if the applicant has had less than one year of adminis-
trative or supervisory expenence while holding the entrance hcense If the apphcant has
gained a year or more of experience on the entrance license before the suspension and the
license has lapsed during the suspension, a five-year continuing license must be granted after

all other conditions stated in this part have been met.

B. If the suspended license is an entrance license that has not lapsed during the sus-
pension, the person may resume administrative or supervisory functions for whatever period
of time remains on that license after the period of the suspension has expired and upon pre-
sentation of reliable evidence that all terms and conditions that the board imposed have been
fulfilled.

'

C. If the suspended hcense isa contjnuing license that has not lapsed during the
penod of the suspension, the person may resume administrative or superv1sory functions for
whatever period of time remains on the continuing license after the suspension has expired
and upon presentation of reliable ev1dence that all terms and conditions that the board im-
posed have been fulfrlled

D.If the suspended license i is a contmumg hcense that lapsed dunng the period of
the suspensron the person may apply for another contmurng license that must be granted if
the sispension has expired, the person presents relidble evidence that all terms and COIldl-
tions the board imposed have been fulfilled, and demonstrates the current contmumg educa-
tion requlrements have been completed

E. If the suspended license was a life license, the pérson may resume admmrstra-
tive or supervisory functions after the penod of the suspension has expired and after present-
ing reliable ev1dence that all terms and conditions imposed by the board have been fulﬁlled

Statutory Authorlty MS s 125. 05 L 1993 c224 art 12 s34, L 1996 ¢ 412 art9s
14, ' T - J

Hlstory: 21 SR 804 ; . N

-~
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3512.2500 PROCEDURES FOR APPROVAL OF LICENSURE PROGRAMS.

Subpart 1. Request for approval. Institutions approved by the Board of Teaching pur-
suant to part 8700.7600 to prepare persons for licensure may request approval by the com-
missioner of licensure programs in administration and supervision. The programs shall be
evaluated for initial approval and thereafter shall be audited for continuing approval accord-
ing to this part.

Subp. 2. Content of program description. Each institution shall forward from the ad-
munistrator of the defined administrative and instructional unit of that institution to the com-
missioner a program description for each licensure program for which approval is requested.
The licensure program description shall include:

A. a statement which verifies the institutional commitment to the hcensure pro-
gram;

B. adescription of the organizational structure of the institution and procedures for
implementing the licensure program;

C. a description of the role for which persons who enroll in the licensure program
are being prepared;

D. an enumeration of the specific knowledge, skills, and understandmgs to be
achieved by persons completing the licensure program;

E. adescription of the licensure program which relates individual program compo-
nents to the knowledge, skills, and understandings to be achieved by persons completing the
licensure program;

F. a description of the field-based experience, the assessment of prior experience
and preparation, and the situational observation component;

G. a description of the systematic procedure for evaluation of the licensure pro-
gram which assures that all requirements for licensure have been met by all persons recom-
mended for licensure;

H. a specific identification of the plans for assessing the performance of each per-
son who 1s to be judged as having successfully completed the licensure program;

I. evidence that the licensure program forwarded for approval has been developed
with participation from the college departments involved with the licensure program, li-
censed practicing education personnel, school administrators, and interested citizens; and

J. a description of the procedures to establish and maintain an internal process for
systematic evaluation of the licensure program.

Subp 3 Evidence required in program description. Each program description for-
warded to the commissioner by an institution for each licensure program for which approval
is requested shall include evidence that:

A. rules of the State Board of Education governing the licensure program are met;

B. necessary faculty and physical resources are allocated to implement and main-
tain the licensure program; and

C. adequate superVISlon for practicum experiences required by individual licen-
sure rules is provided.

Subp. 4. Appraisal of program. Before initial approval for the licensure program is
granted, department staff or persons designated as program auditors by the commissioner
may visit the institution to examine the licensure program for the purpose of verifying the
program description and making a recommendation regarding approval status. During the
operation of an approved licensure program, an audit visit to verify that the approved pro-
gram complies with this part may be arranged in consultation with the institution. Program
auditors shall make a written report of their findings to the commissioner and to the nstitu-
tion :

Department staff or persons designated as program auditors by the commissioner in
consultation with the institution shall make audit visits on a five—year cycle to verify pro-
gram descriptions and to make a recommendation regarding approval status of each licen-
sure program.

Based upon appraisal of the program description prepared by the institution and the
written report of the auditors, the commissioner shall:
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A. grant imitial approval;

B. grant continuing approval;

C. grant conditional approval, state the conditions, and establish time lines for
meeting the stated conditions; or

D. disapprove the licensure program, state the reasons for disapproval, and, if
needed, stipulate a termination date that will accommodate persons enrolled in the program.

Subp. 5. Conditional approval. If a licensure program is conditionally approved, the
commissioner shall reconsider the approval status of the licensure program upon verification
that the stated conditions are met. If stated conditions are not met within the established time
lines, conditional approval must be withdrawn.

Subp. 6. Programs that vary in curricular design. Licensure programs that vary in
curricular design must be approved prov1ded that program components meet the criteria for
approval m this part.

Subp. 7. Revisions made in program. If an institution makes revisions in an approved
licensure program, the administrator of the defined administrative and instructional unit of
that institution shall forward to the commissioner a written description of the licensure pro-
gram revision. An‘audit must be made to verify that the revised licensure program continues
to meet rules of the State Board of Education. Each verified licensure program revision is an
amendment to the approved licensure program.

Subp. 8.‘Revocation or suspension due to failire to meet rules. The commissioner
shall revoke or suspend the approval of a licensure program if the commissioner determines
that an approved hicensure program no longer complies with this part.

Statutory Authority: MS s 125.05; L 1993 c 224 art 125 34; L 1996 c 412 art 9 s
14

History: 21 SR 804

3512.2600 LICENSURE FOR PERSONS PREPARED IN STATES OTHER THAN
MINNESOTA.

Subpart 1. Criteria. Minnesota licenses shall be granted to persons who otherw1$e
meet applicable statutory requirements and who complete programs leading to licensure mn
colleges and universities located outside Minnesota. The licenses shall be granted only 1n
licensure fields for which the State Board of Education has established rules goveming pro-
grams leading to licensure. The licenses shall be issued accordmg to e1ther item A or B-as
follows:

A. Persons who complete approved programs in colleges and universities leading
to licensure within states which have signed contracts with Minnesota accordmg to the Inter-
state Agreement on Qualification of Educational Personnel shall be granted a Minnesota en-
trance license. No licenses shall be issued on the basis of teaching experience only.

B. Persons who complete programs leading to licensure in colleges and universi-
ties within states which have not signed contracts with Minnesota according to the Interstate
Agreement on Qualification of Educational Personnel shall be granted a Minnesota entrance
license when all of the following criteria are met:

(1) the college or university is reglonally accredited by the Association for
the Accreditation of Colleges and Secondary Schools

(2) the program leading to licensure hasbeen recognized by the state as quah-
ying the applicant completing the program for such licensure within that state;
pp pleling the progr

(3) the program leading to licensure completed by the applicant is essentially
equivalent in content to approved programs offered by Minnesota colleges and universities
according to the rules of the State Board of Education governing the licensure field; and

(4) the college or university which offers the program leading to licensure
verifies that the applicant has completed an approved licensure program at that institution
and recommends the applicant for a license in a licensure field at a licensure level.

Notwithstanding part 3510.4000 governing human relations, persons who have been
prepared for licensure in states other than Minnesota shall be granted a Minnesota entrance
license based upon the provisions of this part.
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Subp. 2. Human relations requirefnent. Notwithstanding part 3512.2700 governing
human relations, persons who have been prepared for licensure in states other than Minneso-
ta shall be granted a nonrenewable one—year initial license based upon the provisions of this
part. “

Statutory Authority: MS s 125.05; L 1993 c224 art 12 s 34; L 1996 ¢ 412 art 9 s
14 . : .

3

History: 21 SR 804 SR
. HEAD COACHES. - . -

me

3512.3000 LICENSE RENEWAL OF HEAD VARSITY COACHES OF
INTERSCHOLASTIC SPORTS IN SENIOR HIGH SCHOOLS.

A person who holds or has held a license as a head varsity coach of interscholastic sports
in- senior high schools issued before,December 31, 1996, under parts 3510.7500 to
3510.7900 may continue to renew this license accordmg to requirements of the Board of
Teaching governing continuing education rel1censu1e :

Statutory Authority: MS s 125. 05 L 1993 ¢ 224 arti2s 34 L1 996 c412art9s'
1 4 ¢ l’:
History: 21 SR 804 N : ‘ S

3512.3100 EMPLOYMENT OF HEAD VARSITY COACHES OF
INTERSCHOLASTIC SPORTS IN SENIOR'HIGH SCHOOLS

‘ Aschool district may employ a person as a head vars1ty coach of: an mterscholast1c sport
“in a senior high school provided that:

A. 1n the judgment of the school board the person has the knowledge and expen—
ence necessary to coach the sport;

B. the person can verify completion of six quarter credits, or the equ1valent o1 60
clock hours of instruction in first aid and the care and prevention of athletic injuries; and

C. the person can verify completion of a coachmg methods or, theory course.

Statutory Authority: MS s 125.05; L 1993 ¢ 224 art 12 s 34; L 1996 c 412 art9 s
14

History: 21 SR 804 * : ‘
COMMUNITY EDUCATION DIRECTORS

'y V

3512.3500 DIRECTORS OF COMMUNITY EDUCATION

Subpart 1. Scope A person who serves as.a d1stnct director of community education
shall hold a license as a director of community education.

Sub .2. License requirement. An applicant recommended for licensure as a director
of commumty education shall:

. A. hold a baccalaureate degree from a reglonally accredited college or university;
and

B. satisfactorily complete a preparation program listed in subpart 3, approved by
the commissioner leading to licensure of directors of community education.

Subp. 3. Program requirement. A program leading to the licensure of directors of
community education must consist of a minimum of 30 quarter hours,.or the equivalent, and
must provide a candidate recommended for licensure with the knowledge, skills, and abili- -
ties in all of the subjects listed in items A to H. -

» A. Community assessment includes the ability to: FRERHY
(1) prepare and conduct a survey and tabulate and mterpret the results;
" (2) conduct interviews with community leaders; interagency personnel and
residents; ot < -
“ ' (3) address values and attitudes of various racial, ethnic, and socweconomw
subgroups within the community;
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(4) understand the concept that individuals can determine therr destmy within
a raprdly changing society; " . Lo s
(5) analyze comnuinity power structure and its mteractron for promoting
community growth; and
(6) identify the physwal, human, civic, social, financial, and cultural re-
sources of the community.
B. Community involvement includes:
(1) skill in the application of the resolution of community issues process
(2) knowledge of the types of advisory councils and their organization and
potential functions;
(3) ability to involve an ‘advisory council in addressing community issues;
(4) knowledge of methods of sustammg commumty mvolvement in the com-
munity education process; and
R ®) knowledge of the techmques for developmg leadership among communi-
'ty imembers. - -
C. Public relations and communrications includes the:
(1) ability to speak before varied community groups to impart mformatron
about and understanding of community education;
(2) ability to identify the media outlets available to local programs.and the
conditions under which.each is used; , .
3) skill to develop articles such as publications, newsletters and program
brochures for program dissemination; -
’ ' * (4) ability to articulate the communrty education concept 1ts development
1mplementat10n maintenance, and expansion;
e (5) knowledge of the process available to identify communlty wants and

needs; and
i

-
1

. ' (6) skills necessary to conduct effective meetings and the ability to tram oth—
ers to conduct efféctive meetings.
D. Coordination and codperation includes the ability to:

r (1) develop strategies for building trust among community groups and be-
tween individuals;

(2) participate in mutual goal setting activities with other groups and agen-
cies; and '

(3) acknowledge and accept the autonomy of various groups and programs.

E: Program management includes the:

(1) knowledge of the phllosophy, m1ss10n, purpose and current rules and reg-
ulations for community education programs;

(2) skills necessary to conduct needs assessments, determme educatronal ob-
jectives, select and organize learning experiences, schedule and promote programs, and reg-
istration procedures; :

(3) skills necessary to recru1t and provide in—service education to staff mem-
bers; and o

(4) skills needed to supervise facilities, act1v1t1es and personnel
F. Evaluation includés skills to: : :

(1) evaluate personnel; - '

(2) work with staff in evaluating mdrvrdual programs; and

* (3)monitor evaluation efforts of staff and consultants forthe totalcommunrty
education program.

G Phrlosophy and admrmstratron of commumty educatron includes knowledge

of: : ' ' '

-(1) the role of the local school district’s admmrstratrve team and the commu-
nity educatron director’s place within it; o

i '(2) the professional responsibilities of supenntendents* principals, teachers
and staff; | RIS

oo
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't .. (3) management styles;

" (4) management by objectives;

(5) history and‘philosophy of ‘education;
(6) general education curriculum development
(7) goal development and achievement and the ability to 1mp1ement goals;
®) education law as it pertains to community ‘education;

(9) education finance as it pertains to community education;

(10) the history and philosophy of community education; and

(11) human relations including intercultural and interpersonal components.

H. Practicum, which is field experience, includes at least 200 clock hours in an ad-

ministrative position under the supervision of a licensed director of community education.

, During the field experience, the candidate shall demonstrate the ability to apply,the knowl-
edge and sk1]ls listed in items A to G.A person prepared in another state as director of com-
munity education may; substitute one year of expenence asa d1stnct wide d1rector of commu-
nity education in another state for the f1e1d experience.’ <

i

' Subp 4. Institutional requrrement An institution applymg to the commrss1oner for
approval of a program leading to licensure as directors of community education shall comply
with part 3512.2500. An approved program must include a description of how applicants for
licensure may have their experience and preparation in those areas listed in ‘subpart 3 eva-
luated by an institution with an approved program. The evaluat1on must include representa-
tion from college departments involved with the hcensure program and licensed practicing
directors of community education. This evaluation must result in‘a plan for the applicant to
compléte the kilowledge, skills, and abilities listed in subpart 3 and may include a reduction
of the required college credits necessary for‘an applicant to-be recommended for licensure.

Subp. 5. Situational observation component. An approved programi mist include a
component that requires a licensure candidate to-demonstrate mastery of the requuements in
subpart 3. The-extent of mastery must be evaluated by placing the candidate in a seriés of
realistic hypothetical problem-solving situations while being observed by a team of at least
four persons competent.to evaluate the extent of mastery of the requirements in.subpart 3.
This component must allow the candidate to demonstrate mastery of all the requirements in
subpart 3 during a single period of observation.

A written test to evaluate the extent of mastery must not count for more than 50 percent
of the score evaluating mastery of all the requirements in subpart 3.

Subp. 6. Issuance and renewal of licenses., A license must be issued acoording to part
3512.2000. Continuing licenses must be-renewed according to.part 3512.2300. A

Subp. 7: Pre-1990 directors. A person servingas a.district director of commumty
education in Minnesota between July 1, 1984, and July 1, 1990, shall;upon application'and '
verification of one year of experience as erther a part-time or full-time director of communi-
ty education, be granted an entrance license as a.director of community education.. _ -

Subp. 8. Continuing license:: A person who Has been issued an entrance license based
upon one year of experience between July 1,1984, and July 1, 1990, shall be granted the first
five—year continuing license after completrng the human relatrons requirement in part
3512.2700 and one year of experiénce as either a part—tlme or fu]l—t1me director of commu-
nity educatron while holdmg the entrance hcense as verified by ] the employing supermten—
dent of schools. Later continuing liceénses must be renewed accordmg to part 3512.2300.

Subp 9. Approval for exceptron Sub]ect to the condltlons in thrs  subpart, the com-

" missioner shall issue a 1etter of approval to a school dlstrrct annually to allow the district to
use an individual who is not fully licensed as the commumty education director if the school
-district is unable fo employ a-fully hicerised director of commumty education.

A. Letters of approyal must be issued to schéol districts only if the individual is
enrolled in an approved program leadirig to licensure'as a director of community education
and can show ev1dence that the 1nd1v1dua1 wr]l complete the program -within three school
years. . . ; N i

. +'B.. A school-district must apply annually for letters of approval and must not ex-
ceed the three years stated in item A for any one individual. » .7+ %

o : . I

1
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C. The school superintendent shall verify in writing the district’s inability to con-
tract with a fully licensed director of community education for a position. The verification
must state how the position was advertised and that no licensed director of community
education who wishes to assume the posrtron has been placed on unrequested leave by the
d1str1ct and that no hcensed commumty educatron director apphed for the position.

Statutory Aauthority: MS 5 125.05; L 1993 c 224 art12s 34; L 1996 c412art9s
14

History: 21 SR 804
N ‘ SPECIAL EDUCATION DIRECTORS

, Ve

3512 4000 DIRECTORS OF SPECIAL EDUCATION e

" Subpart 1. Scope. A person who Serves or performs the duties of a director or assistant
director of special education as specrfred in part 3525 2405, shall hold a license as a director
of special education. A program supervisor is not required to hold this license. A person hold-
ing a Minnesota life license as a supervisor of special education may serve as a director or an
assistant-director of special education.’ - ] .

‘ \’; Subp. 2. Licensure requlrements An appllcant for hcensure s a d1rector of special
‘educat1on shall: ° ;

_' A. have two years of teachmg expenence in spe01al education whlle holdmg ali-
" cense valid for the position or pos1t10ns in which the experience was gained;. °

B, complete a specialist or doctoral program, or a program consisting of a master s
degree plus 45 quarter credits unless up to 30 credits are waived under subpart 4, in a prepara-
tion program approved by the commissioner that is offered at a regionally accredited Minne-
sota graduate school; and .

C. be recommended for licensure as a director of special educatron by aMinnesota
college or university that, in maklng the recommendation, attests to the satisfactory comple-
tion by the applicant of the approved program, and the, evaluation process. .

Subp. 3. Program requirements. The approved.program must include preparation
that enables the candidate to acquire knowledge understandmg, and abilities in the follow-
ing areas: :

A, General education’ admlmstratlon means the ability to:

(1) understand, and be able'to implement, the principles and strategies that
will result in meaningful involvement of parents or guardians in the educational process in-
cluding development of the verbal-and nonverbal language that conveys an attitude of re-
spect for what parents or guardlans have to bring to the development ofa workmg partnershrp
with school personnel;, v, R
A - & *(2)understand the pr1nc1p1es of personnel management, mcludmg determm
ing personnel needs, recruitment, assignment, supervision, and evaluation; > ¢ .

. 3) understand state and federal laws and rules regarding educatron ‘includ-
ing data privacy; . - . o

- -(4) understand the pr1nc1ples of social organization, mcludmg school-com-

munity relations and'parent-school relations and understand communication strategies;

o) understand models of ‘professional development and staff preparation;

(6) know and understand group process, communication, and strategy skills
mcludmg conflict management and resolution, hstemng skllls, Sspeaking skills, pnnc1p1ed
negotlatron strategies for change and development of rmss1on, -

(7) know and, understand individual or personal behavlor styles and how they
interact under normal and stress conditions;

® understand models of pro gram planmng, desrgn lmplementatlon evalua-
tion, including program design, data collection, and data analysis; .

(9) know and understand different management models and styles

‘ - (10) know and understand the models of general school fmance being used
nationally and in anesota S oo - - 3

Copyright © 1997 Revisor of Statutes, State of Minnesota. All Rights Reserved.



MINNESOTA RULES 1996
75 LICENSURE OF SCHOOL PERSONNEL . 3512.4000

(11) know case law regarding general education; - . - :
(12) know school organization and administration models bemg used nation-
ally and understand the models used in Minnesota;
(13) know and understand elementary and secondary curriculum;
: (14) know and understand school effectlveness research and its effect on
instructional programs;
(15) know and explore ciirrent technology tools (designed to dellver instruc-
t10n and manage student instructional data; and
(16) understand human relations mcludmg 1ntercu1tural and 1nterpersonal
components.

B. Special educatron adm1n1strat10n means the ab111ty to: )

1 understand and be able to implement, the principles and strategles that ...
will result in meaningful mvolvement of parents or guardians in the educational process in-
cluding development of the verbal and nonverbal language that conveys an attitude of re-
spect for whatparents or guardrans have tobring to the development of a working partnershlp
with school personnel and strategies 'on how to present educational and due—process in-

: formatlon in a clear, concise, and nonthreatening manner; .
3 (2) understand the current state and federal laws and rules regarding the de-
11very of educational programs for pupils with a disability;

(3) understand the current state and federal laws, rules, and procedures Te-
garding special education finance, budgeting, and accounting; - o

(4) understand case law regardlng spec1a1 education and the educatron of pu-
pils with a disability;’ ol ‘

E (5) understand special education instructional delivery service- models n-
cluding methods and-materials;”

(6) understand special education program development 1nclud1ng needs as-
sessment; program design, and evaluation; .

(7) understand the purpose of and resources avallable from agen01es and or-
ganizations.serving pupils with a.disability and their parents; :

(8) know special education administrative models used natlonally, and un-
derstand the models being used in Minnesota; and

(9) know and explore current technology tools designed specrﬁcally for the
handicapped including delivering instruction, student physical assistance, for example,
communication and braille translation, and managing student information.

C. The pro gram must provide the candidate with a practicum or field experrence,
that must include a minimum of 200 hours in an administrative position under the immediate
supervision of a functioning director of special education. During the field experience, the
candidate shall demonstrate competency in the areas listed in items A and B. A person pre-
pared in another state as a director of special education may substitute one year.of full-time
expenence as a director or assistant director of specral education in another state for the field
experience required by this item.

Subp. 4. Institutienal requirement and evaluation process.

A. An institution applying to the commussioner for approval of a program leading
to licensure of directors of:special education shall comply with part 3512.2500. An approved
program must include a description of how licensure candidates may have their experience

"and preparation, in those areas listed in subpart 3, eyaluated by the institution,

- -B. The initial evaluation must include representationfrom college departments in-
volved w1th the licensure program and must include practlclng directors of special educa-
tion. The evaluation must occur before the candidate’s program is filed with the mstltutlon
The evaluation must-result in an individual plan for the applicant to attain the necessary
knowledge, skills, abilities, and understandings listed in subpart 3, items A and B. If an appli-
cant can demonstrate competencies based on an evaluation of prior experience and training
that has a direct relationship to the requirements noted in subparts 2 and 3, this plan may in-
clude a reduction of up to 30 of the required quarter credits. The plan may also include a list-
ing of additional areas of skill development in which the candidate shall consider additional

Toe e g
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preparation. The structure of the plan must clearly show which experiences or activities re-
late to which skills.

C. An approved program for the competency and situational observation compo-
nent must include an exit evaluation that requires a licensure candidate to demonstrate facil-
ity with the areas listed in subpart 3, items A and B. The exit evaluation must focus on those
skill conllponents not previously demonstrated during completion of the practicum require-
ment. One acceptable model for evaluating aptitude in those components can be achieved by
placing the candidate in a series of realistic hypothetical problem—solving situations while
. bemg observed by a team of at least two to four persons competent to evaluate the candidate’s
aptitude and knowledge of the skill areas. The exit evaluation must allow the candidate to
demonstrate aptitude with the knowledge areas within a reasonable time frame.

Subp. 5. Issnance and renewal of licenses. A license must be issued according to part
~'3512.2000. A continuing license must be renewed according to part 3512.2300.

Subp. 6. Continuing license. A person who meets any of the requirements in items A to
C shall, upon application, be granted a continumg license as a director of special education.

A. Holds a valid license as a supervisor of special education before July 1, 1990.

B. Holds a valid license as a supervisor of a special education,disability area and
before July 1, 1990, has a minimum of one year of experience as a director or assistant direc-
tor of spemal education.

C. Holds a valid admlmstratlve license and before July 1, 1990, has been reim-
bursed by the department as a supervisor or director of special educatlon for a period of at
least three years.

Later continuing licenses must be renewed according to part 3512.2300.

Subp. 7. Out of state applicants. A person prepared as a director of special education
in states other than Minnesota shall meet the requirements of part 3512.2600 for the issuance
of an entrance license. N

Subp. 8. Effective date. This part is effective July 1, 1990, for an applicant for licensure
as a director of special education.

Statutory Authority: MS s 125 05; L 1993 ¢ 224 art 12 s 34; L 1996 c 412 art9s
14 ’
Hlstory' 21 SR 804 -

: READING CONSULTANTS AND SUPERVISORY
AND CONSULTATIVE PERSONNEL

-

3512.5000 LICENSE RENEWAL OF READING CONSULTANTS.

" ‘A person who holds or has held a license as a'reading consultant issued before July 1,
1995, under part 3510.8100, may continue to renew this hcense according to part 3512. 2300
governing continuing hcenses v

Statutory Authority: MS s 125.05; L 1993 c 224 art 125 34; L 1996 c 412 art 9 s
14

History: 21 SR 804
3512.5100 LICENSE RENEWAL OF SUPERVISORY AND CONSULTATIVE

PERSONNEL.

A person who holds or has held a license as supervisory and consultative personnel is-
sued before July 1, 1995, under part 3510.8300, may continue to renew this license according
to part 3512.2300 governmg continuing licenses.

Statutory Authority: MS s 125.05; L 1993 ¢ 224 art 12 s 34; L 1996 c 412 art 9s

Il

14 '
History: 21 SR 804
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