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1900.0100 [Repealed, 21 SR 5]
1900.0110 AUTHORITY.

This chapter is adopted pursuant to Minnesota Statutes, section 129D.04, subdivision 1, 
clauses (e) and (f).

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.0200 [Repealed, 21 SR 5]
1900.0210 PURPOSE.

The purpose of parts 1900.0110 to 1900.2210 is to set forth procedures and criteria to be 
followed by the board, advisory panels, all individuals, organizations, departments and 
agencies of the state, and political subdivisions in receiving, considering, and reviewing re
quests for, and distribution of, grants and other forms of assistance. Any actions taken by the 
board, its staff, and advisory panels related to the review and distribution of grants and other 
forms of assistance must be based on parts 1900.0110 to 1900.2210. •

The purpose of parts 1900.2310 to 1900.4110 is to set forth procedures and criteria to be 
followed by the board and designated regional arts councils to conduct a decentralized sys
tem of providing grants and other forms of assistance at the grass roots level. Terms, proce
dures, and criteria used in this chapter are specific to this chapter due to the statutory provi
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1900.0210 GRANT PROCEDURES 2

sions which guide the relationship between the board and the regional arts councils. Any ac
tions undertaken by a regional arts council, its staff, or its advisory panels must be based on 
the criteria contained in parts 1900.2310 to 1900.4010.

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.0300 [Repealed, 21 SR 5]
1900.0310 DEFINITIONS.

Subpart 1. Scope. For the purpose of this chapter, the following terms are defined as 
indicated unless otherwise specified.

Subp. 2. Advisory panel or panel. “Advisory panel” or “panel” means a group of citi
zens appointed by the board to review and make recommendations on grants and other forms 
of assistance offered by the board, or to make recommendations on public arts policy matters.

Subp. 3. Applicant. “Applicant” means any individual who submits an application for 
a grant, or any group, organization, department or agency of the state, or political subdivision 
on whose behalf an application for a grant is submitted.

Subp. 4. Application. “Application” means the official form supplied by the board, and 
any required attachments and work samples as described in the program information for each 
program.

Subp. 5. Board. “Board” means the governing body of the State Board of the Arts.
Subp. 6 Certified audit. “Certified audit” means an audit completed by an indepen

dent auditor who meets the independence standards specified in the General Accounting Of
fice’s “Standards for Audits of Government Organizations, Programs, Activities, and Func
tions.” The reporting requirements for audit reports shall be in accordance with the Ameri
can Institute of Certified Public Accountants’ (AICPA) audit guide incorporated by refer
ence as the Statement of Financial Accounting Standards (S.F.A.S. notes #116 and #117). 
This publication is available from the state law library and from the Accounting Standards 
Board in Norwalk, CT fo r$ ll each by calling (203) 847-0700 The publication is not subject 
to frequent change.

Subp. 7. Equipment. “Equipment” means an article of nonexpendable, tangible prop
erty, or a combination of articles with a single purpose, having a useful life of more than two 
years.

Subp. 8. Fiscal agent. For the purposes of parts 1900.0110 to 1900.2210, “fiscal agent” 
means any Minnesota nonprofit organization which is exempt from taxation under Section 
501(c)(3) of the Internal Revenue Code, or governmental unit which is responsible to the 
board on behalf of an organization, individual, or group not meeting the nonprofit tax-ex
empt requirements.

Subp. 9. Grant. “Grant” means the decision by the board to award dollars. It is an al
location of funds to an applicant to be used for the purposes described in the application.

Subp 10. Individual artist or artist. “Individual artist” or “artist” means a single pro
fessional artist working alone or, for a limited time, with other artists.

Subp. 11. Organization. “Organization” means institutions which are exempt from 
taxation under Section 501(c)(3) of the Internal Revenue Code and established in Minnesota 
including schools, governmental units, and departments and agencies of the state This does 
not include radio and television stations.

Subp. 12. Other forms of assistance. “Other forms of assistance” means services and 
activities, other than grant programs, which foster the development of the arts in Minnesota. 
These may include workshops, conferences, directories, or programs jomtly sponsored or 
administered with other entities including federal, state, or nonprofit agencies

Subp. 13. Person of color. “Person of color” means an individual who identifies with or 
is recognized as belonging to one (or a combination) of the following racial or ethnic groups: 
African American; Asian/Pacific Islander; Hispanic/Latino/Chicano, or Native Ameri
can/Alaskan Native. , ,

Subp. 14. Presenting activities. “Presenting activities” means tasks associated with 
the engagmg of artists, touring companies, or exhibitions which are external to the institu
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3 GRANT PROCEDURES 1900.0410

tion. The tasks must include paying an artistic fee, contracting with the artists, providing the 
facility, marketing, and assisting in the technical support. f

Subp. 15. Producing activities. “Producing activities” means tasks associated with the 
conception or creation of an artistic work and the assembly of the artistic elements for its 
production, performance, or exhibition.

Subp. 16. Program information. “Program information” means any document issued 
describing programs and services of the board which includes instructions, application 
forms, deadlines, and other aids for the applicant seeking assistance ■

Subp. 17. Regional arts council. “Regional arts council” means one of the grassroots, 
autonomous organizations designated by the board to assess regional needs, plan and admin
ister programs, and make final decisions on the utilization of its share of the legislative arts 
allocation granted to the regional arts councils by the legislature.

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.0400 [Repealed, 21 SR 5]
1900.0410 AGENCY ADVISORY PANELS.

Subpart 1. Creation and discontinuance. The board may appoint advisory panels to 
review grant applications or applications for other forms of assistance. The board may dis
continue any advisory panel, as it deems necessary.

Subp. 2. Nomination and appointment to advisory panels. Individuals may nomi
nate themselves or someone else by contacting the board during regular business hours. All 
interested persons shall be provided information describing the process and procedures for 
pursuing a nomination.

Appointments to advisory panels must be made by majority vote of the board. Under 
emergency circumstances, when panel service is required prior to convening the next sched
uled meeting of the board, the board’s executive director in consultation with the board chair, 
or designated board member, may make such an appointment. Members shall serve one pan
el-specific fiscal year term at the pleasure of the board for a maximum of three consecutive 
fiscal years. Appointments to advisory panels mustbe made so that the appointment terms of 
at least one-third of the membership of each panel will expire in each year. Advisory panels 
shall be geographically balanced and include at least one person of color, insofar as is reason
ably possible.

No member of an advisory panel may serve on a panel which would review an applica
tion from that member for a grant or other form of assistance from the board ’

Subp. 3. Member qualifications. Advisory panel members shall have expertise and 
experience in a particular area of the arts, arts funding, or administration; in-depth knowl
edge of the Minnesota arts community; communications and decision-making skills; and an 
ability to work well in a group. In addition, members shall be chosen for their ability to ad
here to review criteria. Panel members selected by the board from nominees shall include 
artists, administrators, educators, volunteer directors of arts organizations, trustees of arts 
organizations, and other participants in the arts.

Participation as an advisory panel member requires:
A. that the panel member read all materials as requested in advance of the sched

uled meeting; and
B. that the panel member be in attendance and fully participate in all required acti

vities associated with the work of the panel.
Subp. 4. Compensation. Members of advisory panels shall be compensated for ex

penses incurred to attend advisory panel meetmgs or their assignments as provided in Minne
sota Statutes, section 15.059, subdivision 6.

Subp. 5. Conflict of interest of member. A conflict of interest exists when a member of 
an advisory panel is affiliated as listed in items A to D with an applicant whose application is 
before the panel for review:

A. receives direct financial benefit from the applicant organization or proposal be
ing reviewed;
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1900.0410 GRANT PROCEDURES 4

B. serves as an employee or governing board member of an applicant organization 
bemg reviewed;

i ■ C. serves with or without payment as a consultant to an applicant being reviewed; 
or ' 1

D. has a familial relationship with an applicant or with a staff or board member of 
an applicant organization.
' Subp. 6. Exclusion of member. When a conflict of interest is identified, the advisory 
panel member shall inform the board of the affiliation prior to the review of applications. The 
board shall report annually on those advisory panel members for affiliations which declared 
actual conflicts of interest. Declaring a conflict of interest means that the panel member may 
not be present for any discussion or vote on those applicants with which the conflict exists.

Statutory Authority: MS s 129D.04 
History: 21 SR 5

1900.0500 [Repealed, 21 SR 5]
1900.0510 CRITERIA FOR REVIEW OF GRANTS AND OTHER FORMS OF 
ASSISTANCE.

The board shall establish criteria for review that are consistent with conditions set by the 
funding source according to the intent of each program and described in program informa
tion. These sources include federal agencies, the Minnesota legislature, and private corpora
tions or foundations. * 1 ’

Statutory Authority: MS s 129D.04 
History: 21 SR 5

1900.0600 [Repealed, 21 SR 5] '
1900.0610 REVIEW CRITERIA USED BY ADVISORY PANELS.

The primary review criterion used by all advisory panels to make recommendations to 
the board, except as specifically noted otherwise, shall be the artistic excellence or quality of 
the applicant.1 Advisory panels shall review applications to make recommendations for 
grants and other forms of assistance according to the merit and artistic quality as demon
strated by the applicant’s artistic work sample or equivalent, such as a site visit of the pro
posed activity, in order to make recommendations to the board. In the case of service pro
grams and projects, the merit and quality of the service being provided to-the.arts shall be 
reviewed. The detailed program-specific criteria are described in parts 1900.1510 to 
1900.2210. After reviewing applications, advisory panels shall recommend each application, 
for full funding, partial funding, or no funding. If more applications are recommended for 
funding than funds are available, the advisory panel may use the mathematical tools of rating 
or ranking the recommended applications individually to,determine funding priorities and 
the amount of recommended grant. , , , ,

Statutory Authority: MS s 129D.04 ■ - 
History: 21 SR 5

1900.0700 [Repealed, 21 SR 5]
1900.0710 BOARD ACTION AND ADVISORY PANEL RECOMMENDATIONS.

The board shall give considerable weight to the recommendations of advisory panels. 
The board may request comments and recommendations from the staff on all aspects of ap
plications. The board may request a revised budget or a proposal descnption, of both, before 
taking final action on a grant application. The board shall make all final decisions consistent 
with this chapter as to approval or rejection of grant applications or requests for other forms 
of assistance

Statutory Authority: MS s 129D.04 
History: 21 SR 5

1900.0800 [Repealed, 21 SR 5] >
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5 GRANT PROCEDURES 1900.0910

1900.0810 PROCESS FOR OBTAINING GRANTS AND OTHER FORMS OF 
ASSISTANCE.

Subpart 1. Application materials for a grant and other forms of assistance. All ap
plications must be made in accordance with this chapter. Applicants must use an official ap
plication form for the appropriate fiscal year and program to which they are applymg.

The application materials shall include the specific information needed to determine the 
eligibility of the applicant, to review the application according to the review criteria, to com
ply with federal reporting requirements, and to evaluate the programs and services of the 
board.

Subp. 2. Applications received by board. All applications must be received at the 
board office by the deadline in the current program information. A late application shall not 
be considered by the board.

Subp. 3. Application. The applicant shall be responsible for the quality and the nature 
of the responses given in the application, the attachments, and the supportmg materials in this 
chapter and further described in the program information provided by the board. The items 
are.

A. the completed current official application form provided to.the applicant by the
board;

B. a narrative proposal in the form of typed attached pages which responds to spe
cific questions in the program information;

C. supporting documentation as requested and listed in the program information;
and

D. if a fiscal agent is used, a copy of the written agreement between the fiscal agent 
and the applicant.

Subp. 4. Applications screening. Staff shall screen applications received by the dead
line for eligibility and completeness, subject to the criteria and processes described in parts
1900.0610 and 1900.1510 to 1900.2210. Eligible applications shall be reviewed at a meet
ing, open to the public, by an advisory panel when deemed,necessary and appomted by the 
board. The panel shall identify recommended applicants presented by staff to the board. The 
board shall make the grant award after considering the advisory panel’s recommendation. If 
the grant is less than the onginal request, the applicant shall revise, where appropnate, the 
official budget and application to reflect the actual grant amount. Upon receipt of revisions, 
the board, or designated agency staff, shall review the revisions and, if approved, shall con
tinue processing the grant contract.

Subp. 5. Applicants notified of board decisions. All applicants shall receive a notifi
cation letter and grant contract of an award (full funding or an adjusted level) or of no award 
withm 45 days after final review of the application by the board, except if a revised budget is 
necessary. If a revised budget is necessary, applicants shall receive a grant contract and noti
fication letter which includes instructions to revise the budget and proposal.

Subp. 6 Process to seek other forms of assistance. All parties interested in assistance 
from the board that is not described in agency program information, may contact the board 
during regular busmess hours.

Statutory Authority: MS s 129D.04
History: 21 SR 5 

1900.0900 [Repealed, 21 SR 5]

1900.0910 DETERMINING DISTRIBUTION OF PROGRAM FUNDS.
The board shall establish a sequence of program deadlmes annually based on the re

sources available and the quality and characteristics of the potential applicant pool. The 
board may give priority to one program category over others during a fiscal year.

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.1000 [Repealed, 21 SR 5]

MINNESOTA RULES 1996

Copyright © 1997 Revisor of Statutes, State of Minnesota. All Rights Reserved.
                                                                



1900.1010 GRANT PROCEDURES 6

1900.1010 ELIGIBILITY REQUIREMENTS FOR APPLICANTS REQUESTING 
GRANTS OR OTHER FORMS OF ASSISTANCE.

Subpart 1. Eligibility requirements; kinds. General eligibility requirements must be 
met by all applicants who request grants or other forms.of assistance. Other requirements 
depend on whether the applicant is an organization or an individual artist. Further eligibility 
requirements specific to the program are described in parts 1900.1510 to 1900.2210

Subp 2. All applicants. An application shall not be eligible to be funded when one or 
more of the following activities, conditions, or use of funds exist or are proposed- •

A. artists are required to pay excessive entry or exhibition fees m order to exhibit or 
perform in the project or program for which funding is sought;

- B. funds are requested for payment of debts incurred before the grant activities be
gin;

C. funds are requested to support activities that are essentially for the religious so
cialization of the participants or audience,

D. funds are requested to support activities in primary or secondary level parochial
schools;

E funds'are requested for activities that attempt to influence any state or federal 
legislation or appropriation;

F. funds are requested to payfor capital costs, such as improvements, construction, 
property, equipment costing more than $5,000, or endowment funds;

' G. funds are requested to support strictly commercial activities or activities in
tended for mass-market distribution;

H. the application form and all required materials are not received in the arts board 
office by 4:30 p.m. on the deadline date specified in the program information;

I. the applicant has any overdue reporting requirements as specified m a previous 
contract with the board; . .

J. the applicant1 is not in compliance with any active contract with the board,
K. the applicant does not make all events open to tHe general public or whenever 

feasible, does not establish admission charges for the events; or
L. the project budget contains'combined funding from a regional arts council and 

the board that amounts to more than one-half of the project’s total cash expenses.
Subp. 3. Organizations. The applicant must conform to the definition of an organiza

tion m part 1900.0310, subpart 11. If not, with prior writtenapproval from the board or its 
designee, a fiscal agent must be identified

Subp. 4. Fiscal agent duties. If a fiscal agent is identified in accordance, with subpart 3, 
the fiscal agent must enter into a written agreement with the applicant that includes a descrip
tion of both parties’ responsibilities, and, if a grant is received, sign the grant contract. The 
fiscal agent shall be legally .responsible for the completion of the grant activity and for the 
proper management of the grant funds.

Subp. 5. Individual artist. ,
A. The applicant must conform to the definition of an individual artist under part 

1900.0310, subpart 10.
B. The applicant must be a United States citizen or have attained permanent resi

dent alien status.
C. The applicant must be at least 18 years old unless the funding source explicitly 

permits grants or other forms of assistance to persons under 18 years of age or unless other
wise specified under parts 1900.1510 to 1900.2210.

D. The applicant, unless otherwise specified under parts 1900.1510 to 1900.2210 
must be a Minnesota resident according to the principles described in the determination of 
residence under Mmnesota Statutes, section 200.031, and demonstrated by evidence includ
ing:

(1) possession of a valid Minnesota driver’s license;
(2) legal documentation of occupancy and home ownership or rental of a 

dwelling in Minnesota for at least six months prior to the application deadline;
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7 GRANT PROCEDURES 1900.1110

(3) employment in Minnesota for at least six months prior to the application
deadline; or

(4) payment of Minnesota income taxes.
E. The applicant must not engage in or propose to engage in any of the activities, 

conditions, or uses of granted funds listed in subitems (1) to (7):
(1) covering the costs of activities involving any organization which is the 

applicant’s employer;
(2) paying for tuition, fees, or work toward any degree;
(3) paying for the translation of literary work;
(4) developing curriculum plans, teaching materials, or teaching programs 

which are mtended to be used in the applicant’s regular course of employment;
(5) covering the costs of relocating the applicant’s legal residence outside the 

state of Minnesota;
(6) paying for the establishment of an arts organization; or
(7) paying for publishing with a vanity press.

Subp. 6. Additional requirements. Additional requirements are identified in the spe
cific program parts listed in items A to C.

A. Pilot or new programs, part 1900.1410.
B. Grant programs:

(1) part 1900.1510, Operating Support;
(2) part 1900.1610, Formula Funds;
(3) part 1900.1710, Series Presenters;
(4) part 1900.1810, Folk Arts: Apprenticeships and Sponsorship;
(5) part 1900.1910, Artist Assistance: Fellowship, Career Opportunity 

Grants, and Cultural Collaborations,
(6) part 1900.2010, Arts in Education: School Support, and Organizational

Support
C: Other forms of assistance:

(1) part 1900.2110, Juried Listings (Folk Arts Directory and Arts in Educa
tion Roster of Artists);

(2) part 1900.2210, Percent for Art in Public Places.
Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.1100 [Repealed, 21 SR 5] '
1900.1110 APPEAL PROCESS.

Subpart 1. Basis for an appeal. There is no right of appeal for disputes of decisions 
with respect to interpretation of review criteria. An appeal may be made only if it is asserted 
that the board did not follow its policies and procedures as provided by this chapter.

Subp 2. Appeal procedure. Any. applicant who disputes a decision of the board re
garding the applicant’s grant application on any issue other than review criteria may appeal 
the decision of the board. The appeal shall be conducted according to items A to D

A. The applicant must submit an appeal in writing withm 45 days of the date of the 
letter notifying the applicant of the board’s decision.

B. The appeal must state reasons for the appeal.
C. The board shall review the appeal at its first meeting following the receipt of the

appeal.
D. The board may take one of the actions provided in subitems (1) to (5) in re

sponse to the appeal.
(1) determine that the applicant does not show sufficient cause for an appeal;
(2) direct the staff to investigate the applicant’s appeal and bring a recom

mended resolution of the appeal to a subsequent meeting of the board;
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1900.1110 GRANT PROCEDURES 8

' (3) request that the applicant appear before the board at a subsequent meeting 
and address the appeal at that time;

(4) determine that the applicant does show sufficient cause for appeal and of
fer a settlement to the applicant at,the meeting; or .

(5) refer the appeal to an administrative law judge for a contested case pro
ceeding., , . , ,

Subp. 3. Disputed decision. Following the appeal to the,board, if the applicant contin
ues to dispute the board’s decision the board shall refer the matter to,an administrative law 
judge for a contested case proceeding.

, Statutory Authority. MS s 129D.04
History: 21 SR5 •>

1900.1200 [Repealed, 21 SR 5]
1900.1210 LEGAL RELATIONSHIP BETWEEN APPLICANT AND BOARD.

A legal relationship is established between an applicant who has been awarded a grant 
and the,board when a grantee enters into a contract. The grantee must sign and return to the 
board, within 45 days from the date of the written notice of the board’s decision, the required 
number of copies of the grant contract and any necessary attachments. The grant contract 
shall include provisions defining the obligations and rights of the board and the grantee. No 
action by the applicant shall be required following notification that an application was not 
approved for funding ' ’

Statutory Authority: MS s 129D.04 '
History: 21 SR 5

1900.1300 [Repealed, 21 SR 5] 5
1900.1310 PUBLIC ACCESS TO RULES AND PROGRAM INFORMATION.

Copies of the current rules and program information shall be available for public review 
at the offices of the board dunng regular business hours. People with disabilities may make 
special anangements with the board to access the documents. In addition, program informa
tion and a copy of this chapter shall be provided upon request to all applicants and the public.

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.1400 [Repealed, 21 SR 5] -
1900.1410 ADDITIONAL REQUIREMENTS AND PROCESSES FOR A PILOT 
OR NEW PROGRAM.

The board may initiate new categories of assistance or pilot programs as needed to 
achieve its mission For the purposes of this chapter, a “pilot program” means a program 
whose funding source may not be permanent, whose program information is under develop
ment, and for which adopted agency rules are not applicable.

No pilot program may continue for longer than four years without being established by 
the board on a permanent basis or discontinued. If the board changes the status of a pilot pro
gram to a permanent program, rules must be adopted.

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.1500 [Repealed, 21 SR 5] ,
1900.1510 ADDITIONAL REQUIREMENTS AND PROCESSES FOR 
OPERATING SUPPORT PROGRAM.

Subpart 1 Definitions. - * ’
A “Operating expenses” means all unrestricted, temporarily restricted, or re

stricted expenses, but does not include any depreciation costs, in-kind expenses, or any ex
penses associated with charitable gaming, plant and equipment, endowment, acquisition, or 
board designated reserve or quasi-endowment.,
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9 GRANT PROCEDURES 1900.1510

If a use of “operating expenses” refers to a context pnor to fiscal year 1996, then operat
ing expenses means all restricted and unrestricted expenses of the operating fund, minus any 
depreciation costs and in-kind expenses reported in a certified audit. Funds or accounts con
sidered to be expenditures related to charitable gaming, fixed assets, plant and equipment, 
endowment, acquisition, or board designated reserves or quasi-endowment are not included.

B. “Organization” means an institution exempt from taxation under section 
501(c)(3) of the Internal Revenue Code that has been established in Minnesota and is en
gaged in producing arts activities; or an artist service agency that works to maintain an inde
pendent operation dedicated solely to the arts. Organization does not include schools, univer
sities, libraries, civic organizations, or other community service agencies./

Subp. 2. Purpose of operating support. The operating support program shall provide 
unrestricted support to high quality, established arts organizations that produce or exhibit 
works of art or provide services to artists

Subp. 3 Activities. Operating support funding shall enable organizations to maintain 
ongoing programs, services, and facilities without special emphasis on new initiatives as a 
justification for funding.

Subp. 4. Criteria of advisory panel for operating support recommendations. The 
three review cnteria by which an operating support applicant shall be evaluated by the advi
sory panel are listed in this part Artistic excellence and leadership shall be the primary crite- 
non. Management and fiscal responsibility and accessibility and education shall be second
ary criteria and equally important.

A. Artistic excellence and leadership shall be demonstrated by:
(1) the qualities and characteristics of the artistic activities or services;

, (2) contnbutions to the artistic growth of the organization’s constituencies;
(3) the effectiveness and appropnateness of the activities in interpreting a 

cultural or artistic vision as defined in the mission statement;
(4) how the activities allow the art form and artists to develop;
(5) evidence of artistic impact in the community, region, state, or nation;
(6) opportunities for the involvement and support of Mmnesota artists; and
(7) the qualifications and achievements of artists arid artistic leadership

B. Management and fiscal responsibility shall be demonstrated by:
(1) evidence of sound financial planning and marketing which supports the 

artistic programs;
(2) the relationship of decisions to planning and evaluation processes,
(3) the extent to which planning mcludes the viewpoints of artists and the au

dience;
(4) board composition and roles, staff qualifications, and responsibilities;
(5) organizational stability and fiscal position;
(6) the relationship of projected earnings to earning capacity;
(7) commitment to a balanced budget;
(8) evidence of a long-term plan to apply reserves wisely, where reserves ex

ist, arid
(9) the challenges and opportunities associated with the artistic disciplines 

involved, geographic location, and availability of resources of an applicant.
C. Accessibility and education shall be demonstrated by:

(1) qualities and programs which make the organization and its work ap
proachable and available to a broad public audience;

(2) how well the actual audience matches the intended audience;
(3) efforts to create community understandmg and awareness of works of art 

through educational objectives; ,
(4) commitment to education beyond regular public programming; and
(5) the role of the organization and its leaders as advocates for the arts in the

community
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Subp. 5. Eligibility requirements. Operating support applicants must meet the addi
tional eligibility requirements in items A to D to apply for funds.

A. The applicant must be an organization as defined in subpart 1.
B The applicant must be able to demonstrate in its most recently completed certi

fied audit that it meets the operating expense level requirements which are printed in the cur
rent program information. Category entry levels which are rounded to the nearest $1,000 
shall be calculated for the even year of each biennium based on the rate of change of a profes
sionally acknowledged economic indicator, or index, such as the Minneapolis/St Paul Con
sumer Price Index (incorporated by reference as the figures released each August and Febru
ary by the United States Department of Labor office in Chicago, Illinois. The index is avail
able by telephone at (312) 353-1880) since the last qualifying amount printed in program 
information. For example, the fiscal year 1996 requirement is:

Operating Expense Organization
Level Requirement Category

$3,184,000 and above Group I
$531',000-$3,183,999 Group II
$106,000-$530,999 Group ID

C. The applicant must have been in existence for two full fiscal years and legally 
incorporated in Minnesota for at least six months prior to the application deadline.

D The applicant must have at least one paid, professional, administrative staff per
son.

Subp. 6. Certified audit. The official application must include one certified audit for 
each of the applicant’s two most recently completed fiscal years.

Subp. 7. Site review. Applicants for operating support must participate m a site review 
with the board or its designee.

Subp. 8. Amounts of grants. The minimum grant award shall be based on the appli
cant’s operating expenses according to the category established annually by the board and 
listed in the current program information. The category shall be determined by the operating 
expense level requirements described in subpart 5, item B The maximum grant award shall 
be ten percent of the applicant’s operating expenses for the most recently completed and au
dited fiscal year. -

Statutory Authority: MS s 129D.04 
History: 21 SR 5

1900.1600 [Repealed, 21 SR 5]
1900.1610 ADDITIONAL REQUIREMENTS AND PROCESSES FOR 
FORMULA FUNDS PROGRAM.

Subpart 1. Definitions.
A. “Current grant recipient” means an organization that has been awarded a grant:

(1) during the most recent cycle of one of the board’s programs at the time of 
the formula funds deadline; or

(2) by a regional arts council involving an accountable review process during 
the specific time penod stated in program information.

B. “Operating expenses” has the definition provided in part 1900.1510, subpart 1.
C. “Organization” means an independent institution established for three full 

years with a primary onentation and mission to engage in arts presenting or producing activi
ties or to provide services to the arts, including arts educators and artists, and works to main
tain an independent operation. If an institution is a nonarts orgamzation, its arts entity must 
have a distinct identity, professional arts management, a season of arts programming, and 
evidence of a broad community following to be considered an organization for the purposes 
of this part. A collection of arts activities or arts programming withm a nonarts institution is 
not included.
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11 GRANT PROCEDURES 1900.1610

Subp. 2. Purpose. The formula funds program provides funds to stabilize and ensure 
the long-term health of Minnesota’s arts community. It is intended to provide a guaranteed 
and predictable source of state funding for Minnesota’s primary arts institutions.

Subp. 3. Activities. Formula funds are intended to be used for operating support to en
able organizations to maintain ongoing programs, services, and facilities without special em
phasis on new initiatives as a justification for funding.

Subp 4/Criteria for formula funds grants. The two primary review criteria by which 
formula funds applicants shall be evaluated by the board for grants shall be “Continued Ar
tistic Excellence” and “Continued Financial Stability,” both of which are equally important.

Subp. 5. Additional eligibility requirements. Formula funds applicants must meet the 
additional eligibility requirements in items A to E to apply

A. The applicant must be able to demonstrate that it meets the description of an 
organization as defined in subpart 1.

B. The applicant must be a “current grant recipient” in one of the board’s perma
nent (not pilot) programs or in one of the regional arts councils’ programs under;this part.

j  ■ C. The applicant must demonstrate that its operating expenses over the«last three 
completed fiscal years, when averaged together, are equal to the minimal qualifying operat
ing expense amount in the board’s operating support program established for the even year of 
each biennium and described in part 1900.1510, subpart 5.

D. The applicant must not merely serve as a fiscal agent for another organization 
receiving a grant from the board or a regional arts council.

E. The applicant must certify that it will remain in operation for at least one year 
after the grant is awarded.

Subp. 6. Additional items.
A. The official formula funds application must include one complete and unaltered 

certified audit from each of the organization’s last three completed fiscal years.
(1) In fiscal year 1996, an organization that seeks a grant without three com

pleted certified audits may instead submit at least two of the most recently completed certi
fied audits and one year-end financial statement which has been approved by the applicant’s 
board.,

(2) In fiscal year 1996 and fiscal year 1997, if an applicant is a nonarts organi
zation as described in subpart 1, item C, the applicant may have one additional year to meet 
the certified audit requirement. The applicant shall submit in fiscal year 1996 one certified 
audit from the most recently completed year and two year-end financial statements ap
proved by the applicant’s board, and in fiscal year 1997, two audits and one year-end finan
cial statement. The certified audit must specifically delineate expenses and revenue for the 
arts component. _

B. Current regional arts council grantees must also submit.
(1) one copy of the entire grant application that qualifies them for formula

funds, and
(2) one copy of their letter from the Internal Revenue Service statmg they are 

exempt from taxation under the Internal Revenue Code.
Subp. 7. Additional processes. The formula funds program process varies from the 

general process descnbed in part 1900.0810 in that eligibility for nonarts organizations is 
determined by the board. In addition, eligible applications and accompanying financial in
formation are reviewed by ,the board, or its designee, to verify the eligible average operating 
expenses.

Subp 8. Grant amounts. All grantees shall receive the same percentage of their quali
fying three-year average operating expenses. The board shall calculate the amount of each 
grant based on the eligible applicant pool and funds available. For example, in fiscal year 
1995 there were 77 organizations eligible to receive $1,724,580. This resulted in awards of
1.7 percent of an organization’s qualifying three-year average operating expenses.

Statutory Authority: MS s 129D.04
History: 21 SR 5
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1900.1700 [Repealed, 21 SR 5]
1900.1710 ADDITIONAL REQUIREMENTS AND PROCESSES FOR SERIES 
PRESENTERS PROGRAM.

Subpart 1. Definitions. “Series” means a sequence of professional arts presentations or 
events, related in some way, and marketed as a set to an' audience.

Subp. 2. Purpose of program. The series presenters program shall provide an opportu
nity for the public to experience new, diverse, and outstanding live artistic performances, ex
hibitions, screenings, and readings in the visual, performing, and literary arts; and shall en
courage presenters to build strong arts series programming within their communities

Subp. 3. Uses of grants. The series presenters program shall provide grants to Minne
sota organizations to support both the artistic fees and administrative costs necessary to pres
ent an artistic series of Minnesota, national, or international touring artists and companies.

Subp 4. Advisory panel criteria to make recommendations to board. The three re
view criteria by which a series presenters applicant shall be evaluated by the advisory panel 
are: artistic excellence of the companies, artists, or exhibitions to be presented is the primary 
criterion. Program administration and demand for the series withm the community are sec
ondary criteria and equally important.

A Artistic excellence of the companies, artists, or exhibitions to be presented shall 
be demonstrated by: ■

(1) the1 qualities and characteristics of the artistic activities; •
(2) contributions to the artistic growth of thepresenter’s constituency;
(3) program selection which reflects a diversity of artists or genres;
(4) how the activities support the presenter’s mission and complement and 

build upon past programming; and
(5) the quality of the artistic activity considering the funds available for artis

tic fees. ' • L
B ' Program administration shall be demonstrated by:

(1) presentation skills and experience in areas such as marketing and evalua
tion; ■ 1 ■ • i

(2) strong cash commitment to the series, with income derived from a variety
of sources,

(3) the level of administrative costs associated with the series in comparison
to artistic fees;

(4) the relationship of decisions to planning and evaluation processes; and
(5) series stability viewed in terms of organizational stability, strength of fis

cal position, and leadership. ' ‘
C. Demand for the series withm the community shall be demonstrated by:

(1) accessibility to and continued development of board'audiences;
(2) objectives which address the community’s artistic needs;
(3) the role of the presenter as an advocate for the arts in the community; arid
(4) efforts to create community understanding and awareness of works of art 

through educational offerings and programs. ' 1
Subp. 5. Additional eligibility requirements. Series presenters applicants must meet 

the additional eligibility requirements in items A to G to apply for funds:
A. the applicant must be an organization and be engaged in presenting activities;
B. the applicant must demonstrate two recent consecutive years of arts series pro

gramming experience in Minnesota;
C. the applicant must demonstrate an annual series cash expense of at least 

$20,000 or the dollar amount printed in current program information;
D. the applicant must intend to assume the functions of a presenter as defined in

this part;
E. the applicant must sponsor at least five professional artists, companies, exhibi

tions, or screenings during an annual season in a community or the number of artist groups 
printed in current program information;
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13 GRANT PROCEDURES 1900.1810

F the applicant must not apply for or have received an operating support or folk 
arts sponsorship grant from the board representing the same activity or fiscal year'of funding, 
and,

G. the applicant must not propose or engage in activities that fund single events, 
fairs, festivals, or touring programming mtended to serve primarily elementary or secondary 
school students

Subp 6 Interviews. Applicants must agree to participate in an interview if requested.
Subp. 7. Dollar amount of grants. The minimum series presenters grant in fiscal year 

1995 is $5,000 and the maximum grant is 20 percent of the projected cash expenses of the 
proposed series. Any changes must be published in a State Register notice.

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.1800 [Repealed, 21 SR 5]
1900.1810 ADDITIONAL REQUIREMENTS AND PROCESSES FOR FOLK 
ARTS PROGRAMS.

Subpart 1. Definitions. The terms in this part have the meanings given in items A to F.
A. “Apprentice” means a person who shows promise in the art form of the master 

and who will benefit from teaching sessions with a master.
B. “Community” means a group of people who share the same ethnic or tribal heri

tage, occupation, language, religion, geographic area, or traditional art form.
C. “Folk art” means community-based traditional art. Whether music, dance, a 

handmade item, or any other form, folk art represents the long-standing character of a specif
ic folk commumty.

D. “In-family apprenticeships” means apprenticeship activities involving two 
members of a nuclear or extended family.

E “Interpretation” means helping members of the public to understand the con
nections between‘specific types of folk art and the cultures they represent.

F. “Master” means a person recognized in a community to be a highly skilled folk
artist

Subp 2. Purpose. The purpose of the folk arts program is to focus on preserving and 
perpetuating Minnesota’s living folk arts traditions The program covers the specific areas in 
items A and B.

A. The folk arts sponsorship program is intended to support folk arts traditions of 
Minnesota, and help Minnesota citizens appreciate the variety of traditions that make up 
their shared inheritance.

B. The folk arts apprenticeship program shall foster the transmission of folk arts 
skills by traditional means from a master artist to an apprentice.

Subp 3 Activities funded. The folk arts program shall provide grants to folk artists 
and organizations creating or presentmg folk arts. Each program focuses on the specific acti
vities m items A and B

A The folk arts sponsorship program shall provide annual grants for identifying 
folk artists and presentation of Minnesota folk arts. The grant funds may support one event or 
a series of events including exhibitions, concerts, workshops, or festivals

B. The folk arts apprenticeship awards shall be grants given for the serious study of 
folk arts between a master artist and an apprentice.

Subp 4. Criteria for advisory panel to make recommendations to board. The pro
gram specific criteria by which a folk arts applicant shall be evaluated by the advisory panel 
to make recommendations to the board are listed in items A and B.

A. For folk arts sponsorship, an applicant shall be evaluated by the folk arts spon
sorship advisory panel by four review criteria. Quality and traditionality of the folk art and 
merit and feasibility of the folk arts component shall be the primary criteria and equally im
portant. The extent to which support will enhance the applicant’s program and community 
need for the project shall be secondary criteria and equally important.
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(1) Quality and traditionally shall be demonstrated by the work samples sub
mitted with the application

(2) Merit and feasibility of the folk arts interpretive component shall be dem
onstrated by activities which broaden the public’s awareness and understanding of the folk 
arts traditions presented.

(3) Extent to which support will enhance the applicant’s program shall be 
demonstrated by:

(a) the additional activities provided by the grant; and
(b) the depth of the experience of the funded activity as presented to au

dience members.
(4) Community need for the project shall be demonstrated by:

(a) the need for specific cultures to celebrate their traditions; and
(b) the need for intercultural understanding provided by the project.

B. For folk arts apprenticeship, an applicant shall be evaluated by the folk arts ap
prenticeship advisory panel by three review criteria. Quality and traditionality of the folk art 
shall be the pnmary criteria. Merit of the apprenticeship plan and impact of the apprentice
ship on community-based folk arts traditions of Minnesota shall be secondary criteria and 
equally important

(1) Quality and traditionality of the folk art, shall be demonstrated by:
(a) the work samples of the apprentice and master;
(b) the capabilities of the master; and
(c) the appropriateness of the art form for a folk arts funding project.

(2) Merit of the apprenticeship plan shall be demonstrated by:
(a) the readiness of the proposed apprentice to learn from the master;
(b) the adequacy of the amount of support requested for payment of fees 

to the master, materials, travel, and other aspects of the budget expenditures; and
(c) the adequacy of the number and length of meetings and the adequacy 

of the scheduling of meetings between master and apprentice. *
(3) Impact of the apprenticeship on community-based folk arts traditions of 

Minnesota shall be demonstrated by:
(a) the apprenticeship representing a community-based folk arts tradi

tion of Minnesota; and
(b) the likelihood of the apprentice practicing the newly acquired skills 

within an appropriate folk arts community.
Subp. 5. Additional eligibility requirements. Folk arts applicants must meet the addi

tional program specific requirements in items A and B
A. For folk arts sponsorship:

(1) The applicant must be able to demonstrate that it meets the definition of an 
organization or has written approval by the board to use a fiscal agent.

(2) The applicant has been in existence at least one year before applying for a
grant.

(3) The applicant proposing single event activities must include at least one 
Minnesota folk artist in the activities and, if proposing more than one event in a series, must 
mclude at least one Minnesota folk artist in each event in the series.

(4) The applicant must not apply for or have received another operating sup
port or series presenters grant from the board for the same activity or fiscal year of funding.

(5) The applicant must not propose or engage in any of the activities, condi
tions, or use of funds in units (a) to (c):

(a) strictly for research,
(b) for events which are presented solely to kindergarten to grade 12 stu

dents dunng the school day; or
(c) for touring activities, performances, or exhibitions carried out exclu

sively by student organizations or schools.
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B. For folk arts apprenticeship:
(1) In-family apprenticeships shall be eligible only when funds for the mas

ter’s fees are needed to avoid financial hardship caused by a loss of income resulting directly 
from training activities. Under no circumstances will the board support in-family appren
ticeships when the persons reside in the same household or when the apprenticeship activi
ties are combined with family socializing or any other nontrainmg event.

(2) An apprentice may be younger than 18 years of age when all of the criteria 
and the conditions in units (a) to (d) are met:

(a) the official applicant is the master;
(b) the apprentice is an individual of unusual aptitude and ability;
(c) the apprentice’s parent or legal guardian signs a statement giving 

permission and acknowledging support for the project, and certifying that the apprentice will 
complete the tramrng as described in the application; and

(d) when folk arts traditions within a specific community are typically 
passed on to persons under 18 years of age.

(3) An applicant must not participate in the folk arts apprenticeship program, 
either as an apprentice or master, more than once every other year.

(4) An individual who has received an artist assistance fellowship or cultural 
collaborations grant from the board in the year preceding the application program fiscal year 
is not eligible.

(5) An applicant may not use funds for meals if one-way travel to the appren
ticeship site is under 35 miles.

Subp. 6. Dollar amount of grants. The folk arts sponsorship minimum grant is $300 
and the maximum is $4,000. The folk arts apprenticeship minimum grant is $500 and the 
maximum is $4,000.

Statutory Authority: MS s 129D 04
History: 21 SR 5

1900.1900 [Repealed, 21 SR 5]
1900.1910 ADDITIONAL REQUIREMENTS AND PROCESSES FOR ARTIST 
ASSISTANCE PROGRAMS.

Subpart 1. Definitions. “Collaboration” means the process that occurs when more than 
one artist or an artist and an organization work together to create and present artwork.

Subp. 2. Purpose of program. The purpose of the artist assistance program is to sup
port individual artists at various stages in their careers The program focuses on the specific 
purposes in items A to C.

A. The fellowship program is designed to recognize, reward, and encourage out
standing individual artists throughout Minnesota.

B. The career opportunity grant program shall help artists to take advantage of 
unique impending, concrete opportunities that will significantly advance their work or ca
reers.

C. The cultural collaborations program is designed to foster the creation of any 
style of art, ranging from contemporary to classical or traditional, by artists of color in collab
oration with Minnesota organizations and present it to a public audience.

Subp. 3. Uses of grants. The artist assistance program shall provide grants to fund time 
and costs related to continuing or creating new work. Each program focuses on the specific 
activities in items A to C.

A. The fellowship grants shall allow artists working m the visual, literary, and per
forming arts to set aside time to work, provide living expenses, purchase supplies and maten
als, undertake advanced study not related to a degree, or to pursue other artistic career goals.

B. The career opportunity grants shall provide funds for unique, short-term oppor
tunities which enhance career goals.

C The cultural collaborations grants shall provide funds to persons of color for the 
collaborative creation of any style of art, ranging from contemporary to classical or tradition
al in the visual, literary, or performing arts.
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Subp 4 Criteria used by advisory panel to make recommendations to board. The
primary review criterion by which an artist assistance application shall be evaluated by the 
advisory panel, with the exception of the career opportunity grant application, to make rec
ommendations to the board is artistic quality of work, as demonstrated by an artist’s work 
sample. In addition, the secondary criteria stated in items A to C apply to specific program 
areas.

A. For a fellowship award, merit and feasibility shall be demonstrated by.
(1) the anticipated impact on the applicant’s career;
(2) relevance to the artist’s work; and
(3) the artist’s ability, to accomplish the proposed activity.

B For a career opportunity grant, merit and feasibility shall be demonstrated by 
the opportunity’s anticipated impact on the applicant’s work or the development of the appli
cant’s career. Financial feasibility shall be demonstrated by a budget that realistically reflects 
costs associated with the project.

C. For a cultural collaborations grant, merit and feasibility shall be demonstrated
by:

(1) the strength of the project idea;
. (2) a clear and complete project description;

(3) an achievable timeline;
(4) the commitment and ability to accomplish the project by the collaborating

organization;
(5) the suitability of the plans for access and involvement with the artist’s re

spective community; ' . ■
(6) the degree that the project advances the artist’s career; and
(7) the strength of the public presentation component.

The third criterion, in order of importance, shall be that the collaboration involves an 
organization in the artist’s respective community.

Subp. 5. Additional requirements. Artist assistance applicants must meet the addi
tional program specific eligibility requirements in items A to C to receive a grant.

A. Fellowship applicants must not have received a cultural collaborations or a folk 
arts apprenticeship (either as apprentice or master) award from the board in either of the two 
fiscal years preceding the current year or in the current fiscal year. In addition, fellowship 
applicants must not have received a fellowship award from the board in any of the three fiscal 
years precedmg the current year or in the current fiscal year. Finally, applicants must not sub
mit more than one fellowship application each fiscal year.

B. Cultural collaborations applicants must not have received a cultural collabora
tions, folk arts apprenticeship (either as apprentice or master), or fellowship award from the 
board in either of the two fiscal years preceding the current year or in the current fiscal year. 
Applicants must identify with'and be recognized as a person of color. Each applicant must 
name a nonprofit entity as the collaborating organization as defined in part 1900.0310, sub
part 11. However, for this program, an exception to that definition is that a radio or television 
station may be the collaborating organization.

C. Career opportunity grant proposals must be unique and not have been submitted 
in a prior career opportunity grant review cycle in the same fiscal year.

An individual awarded a career opportunity grant in a fiscal year may not apply for an 
additional career opportunity grant at any future deadline in the same fiscal year.

An mdividual awarded an artist assistance fellowship grant or a folk arts apprenticeship 
grant (as either an apprentice or a master) may not apply for a career opportunity grant at any 
future, deadline in the same fiscal year.

■ Opportunities must fit within the time frame described in the current career opportunity 
grant program information.

Subp. 6. Additional processes for reviewing grants. Career opportunity grant ap
plications shall be reviewed preliminarily by agency staff based on the criteria. Leading ap
plications shall be identified by staff and then reviewed by a subcommittee of the board 
which makes the final decisions to award grants. ,
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Subp. 7. Dollar amount of grants. The fellowship is $6,000. The career opportunity 
grant minimum shall be $100 and the maximum $1,000. The cultural collaborations mini
mum grant shall be $1,000 and the maximum $6,000

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.2000 [Repealed, 21 SR 5]
1900.2010 ADDITIONAL REQUIREMENTS AND PROCESSES FOR ARTS IN 
EDUCATION PROGRAMS.

Subpart 1. Definitions. The terms in this part have the meanings given in items A to C.
A. “Professional artist” means someone whose pnmary career is the creation of 

art, and who demonstrates the ability to teach an art form to kindergarten to grade 12 stu
dents.

B. “Residency” means the activity that occurs when an artist works with kinder
garten to grade 12 students in a school according to the residency model.

C. “Residency model” means the board prescribed descnption, contained in pro
gram information, of the responsibilities, activities, roles, and characteristics of the activity 
that occurs when an artist works with kindergarten to grade 12 students in a school setting 
funded by the board.

Subp. 2. Purpose of program. The purpose of the arts in education program shall be to 
convey to students and teachers that the arts are essential to education and to daily life. In the 
program, qualified artists and arts organizations shall participate in educational settings to 
reinforce students’ critical thinking, self-discipline, and creative self-expression

A. The arts in education school support grants are intended to help schools to in
volve professional artists to strengthen school arts programming. The artist residency shall 
serve to demonstrate the vitality of an arts discipline. The artist shall act as a professional role 
model, assist teachers and students in using the creative process in their work and lives, and 
draw attention to the necessity for arts m the classroom and in the community.

B. The arts in education organizational support program is intended to encourage 
and expand the delivery of cost-efficient quality arts residency programs to schools by pro
viding grants to arts organizations.

Subp. 3. Uses of funds. The program shall fund artist residency activities at kindergar
ten to grade 12 public or private nonparochial schools or educational organizations: The pro
gram shall focus on the specific activities in items A and B.

A. The arts in education school support program shall provide matching grants to 
elementary and secondary Minnesota schools for artist residencies.

B. The arts in education organizational support program shall provide grants for 
organizations that produce school residency programs.

Subp 4. Criteria used by advisory panel to make recommendations to board. The 
criteria apply to the specific programs in items A and B.

A. For arts in education school support, the five review criteria by which an appli
cant shall be evaluated by the advisory panel to make recommendations to the board for an 
arts in education school support grant are listed in subitems (1) to (5). Artistic quality and 
merit shall be the primary criteria and equally important. Ability of the school applicant to 
accomplish the residency, demand or need for the residency, impact of the proposed residen
cy on school curricula, and growth in and increased local commitment to school arts pro
gramming shall be secondary cnteria and equally important. The fifth criterion, growth in 
and mcreased local commitment to school arts programming, shall be only for previous grant 
recipients of the board’s arts in education school support program. The critena are:

(1) artistic quality and ment of the proposed residency, as demonstrated by:
(a) artistic quality of the work of the artist m the residency;
(b) merit of the residency plan, including an overall schedule listing 

what the artist will actually do,
(c) the artistic goals of the school and how the residency fulfills those 

goals and meets the curricular objectives; and
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(d) involvement of parents and community in the residency,
(2) ability of the school applicant to accomplish the residency, as demon

strated by:
(a) the planning process;
(b) how the school, students, staff, and community will be prepared for

the residency;
(c) how the school will finance the residency; and
(d) how the residency will be publicized, documented, and evaluated;

(3) demand or need for the residency, as demonstrated by:
(a) the existing arts resources m the school’s community and how the 

residency complements, rather than replaces, those existing resources;
(b) the partnership between educators and artists;
(c) the variety of arts experiences available throughout the state; and
(d) a strong cash commitment to the residency program;

(4) impact of the proposed residency on school curricula, as demonstrated by.
(a) use of artist-teacher contact time;
(b) the school’s progress toward a comprehensive education m the arts

for all students; and
(c) program enhancement by an art critic/ historian/aesthetician; and

(5) growth in and increased local commitment to school arts programming, as 
demonstrated by.

(a) increased length of residency,
(b) innovative plan for instruction;
(c) artists’ collaboration;
(d) a residency plan focusing on a different arts discipline than previous

applications; and
(e) greater financial commitment by the applicants.

B. For arts in education organizational support, the four review criteria by which 
an applicant shall be evaluated by the advisory panel to make recommendations to the board 
for an arts in education organizational support grant are m subitems (1) to (4) Artistic quality 
and merit of the residency program shall be the pnmary criteria and equally important. Abil
ity of the applicant to accomplish the residencies, demand or need for the program, and im
pact of the proposed residency program on school arts cumcula shall be secondary criteria 
and equally important. The criteria are:

(1) artistic quality' and merit of the residency program shall be demonstrated
by:

(a) methods of selection and qualifications of the artists to be involved in
the residencies;

(b) preparation of and services to artists, including appropriate com
pensation;

(c) commitment to promoting arts education for all students;
(d) merit of the residency, including overall schedule, length of residen

cy, publicity aids, teacher contact time, and curriculum materials;
(e) how residency program goals and objectives relate to the overall ar

tistic mission of the organization;
(f) involvement of parents and community in the residency; and
(g) residencies beyond five days m length;

(2) ability of the applicant to accomplish the residencies shall be demon
strated by:

(a) a thorough planning process;
(b) qualifications of administrative personnel;
(c) previous experience in arts in education residencies;

1900.2010 GRANT PROCEDURES 18
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19 GRANT PROCEDURES 1900.2010

(d) realistic projections of residency activities; and
(e) how the residencies are booked and managed;

(3) demand or need for the program as demonstrated by:
(a) cost effectiveness of residencies, including the reasonableness of the

costs to the schools,
(b) a strong cash commitment to the residency program, including ad

ministrative support;
(c) a commitment to and a history of arts residency programming out

side the seven-county metro area;
(d) programs which actively involve the local community as well as the 

school audiences, and
(e) programs which involve and address the needs of geographically di

verse,and varied populations, including people of color, people with disabilities, and high 
achievmg or high potential individuals; and

(4) impact ofthe proposed residency on school curricula, as demonstrated by:
(a) use of artist-teacher contact time;
(b) a connection between residency content and schools’ curricula; and
(c) activity designed for long-term effect.

Subp. 5. Additional requirements. Arts in education applicants must meet the addi
tional program specific requirements in items A and B.

A. Arts in education school support.
(1) The applicant must be a public or private nonparochial school or an insti

tution which is exempt from taxation under the Internal Revenue Code, established in Min
nesota, whose primary focus is the education of students in kindergarten to grade 12.

(2) The applicant must name professional artists to participate in a residency 
who have been Minnesota residents for a minimum of six months prior to the application 
deadline.

(3) The residency activity must conform to the residency model established 
by the board and printed m the program information.

(4) The applicant must not propose or engage in any of the activities or uses of 
funds m units (a) to (l):

(a) a residency beginning before the fiscal year for which the funds are 
budgeted or after the date the school year has ended;

(b) a residency which consists exclusively of presentations by student 
organizations or student artists;

(c) a residency which is exclusively for curriculum development,
(d) a residency which is to be funded by the board in an amount which is 

more that one-half of the total residency costs, and does not include some cash match from 
the applicant;

(e) a residency whose major audience is other than elementary or sec
ondary students and faculty;

(f) a residency which takes place outside the state of Minnesota;
(g) to pay solely for the production costs associated with the creation of

an arts event,
(h) to purchase or commission a work of art; or
(i) to pay artistic fees to include an arts organization m the residency.

B. Arts in education organizational support.,
(1) The applicant must be able to demonstrate that it meets the description of 

an organization and is engaged in producing activities defined m part 1900.0310, subparts 11 
and 15, or that it provides services to the arts.

(2) The applicant must have been legally incorporated in Minnesota for at 
least six months prior to the application deadline.

(3) The applicant must, in three recent years, have provided arts program
ming experience for students in kindergarten through grade 12.
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(4) The applicant must pay artists a daily rate which is comparable to rates 
otherwise established within its organization.

(5) The residency activity must conform to the residency model established 
by the board and printed in the program information.

(6) The applicant must not propose or engage in any of the activities or uses of 
funds in units (a) to (j):

(a) residencies that take place outside of Minnesota;
(b) residencies whose major audience is other than elementary or sec

ondary students; <
(c) residencies also funded by the board’s arts in education school sup

port program;
(d) residencies used exclusively for curriculum development;
(e) residencies not coordinated by a paid, professional administrator;
(f) a residency for which the board’s grant is more than one-half of cash 

expenses and the applicant has’ not provided a dollar for dollar cash match;
(g) a residency budget that includes more than 20 percent in admmistra

tive costs,
(h) a residency budget that includes any administrative costs, if the ap

plicant is already funded through the board’s operating support program,
(l) a residency budget that mcludes indirect production expenses 

associated with the creation of an arts event, such as costumes, sets, matting, and framing 
costs, and

(j) a residency plan that does not involve multiple sites.
Subp. 6. Dollar amount of grants.

A. The arts in education school support program may fund up to one-half of the 
total cost of a residency

B. The arts in education organizational support program may fund a maximum of 
one-half of residency expenses which must be matched in cash by the grant recipient.

Statutory Authority: MS s 129D 04
History: 21 SR 5

1900.2100 [Repealed, 21 SR 5]
1900.2110 ADDITIONAL REQUIREMENTS AND PROCESSES FOR JURIED 
LISTINGS.

Subpart 1. Definitions.
A. “Juried” means a process when an advisory panel recommends to the board ar

tists of sufficient caliber to be included in a publication based on a set of written criteria
B. “Paired artists” means two artists who want to be juried together and who are 

listed jointly as a smgle entry and whose activity is a collaboration for a single experience.
Subp. 2. Purpose of juried listing. The purpose of a juried listmg is to provide a 

centralized source of written information about a specific group of artists. Based on a board 
review, artists who are included shall have been judged to be qualified to represent their art 
form or expertise to the public. The board is not an agent of any artist or group

A. The Minnesota folk artists directory is intended to provide a list of high-quality 
folk artists and groups interested in public performance opportunities to be distributed to arts 
programmers and others throughout the Upper Midwest, and to be used as a reference by 
state and local organizations interested m presentmg the folk arts.

B The arts in education roster of artists shall provide a list of artists who specialize 
in school and community residency work, offering a balanced range of arts disciplines, 
teaching styles, and residency approaches to schools mterested in offering artist residencies

Subp. 3 Criteria used for recommendations to board. The program specific review 
criteria in items A and B shall be used by the advisory panel to make juried listing recommen
dations to the board.
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A. For the Minnesota folk artists directory, the two review criteria by which an ap
plicant is evaluated shall be quality and traditionality of the artists’ work and shall be equally 
important.

(1) Quality, as demonstrated by gauging the level of artistic achievement of 
individual works of art compared to the standards of a given art form

(2) Traditionality, as demonstrated by the degree to which specific works 
share the established artistic conventions of other works in a given art form.

B. For the arts in education roster of artists, the two review cntena by which an 
applicant shall be evaluated are listed and descnbed in subitems (1) and (2). Artistic quality 
of the artist’s work and teaching and plannmg ability to carry out a residency model shall be 
equally important

(1) Artistic quality shall be demonstrated by:
(a) artistic merit of the work sample;
(b) technically and conceptually accomplished work, and
(c) evidence of strong professional development, career commitment, 

and artistic recognition.
(2) Teaching and planning ability to carry out a successful school residency 

shall be demonstrated by.
(a) the teaching ability to express ideas clearly, to relate one’s art and

ideas to students;
(b) past teaching experience;
(c) understanding different age levels and abilities, a diversity of cul

tures and communities in all geographic regions of Minnesota, and individuals with disabili
ties,

(d) a residency plan that outlines a positive art experience for partici
pants; and

(e) the plannmg ability to effectively organize a residency approach and 
coordinate a residency with school personnel that is realistic and tied to educational concepts 
with a high probability for completion.

Subp. 4. Additional juried listings eligibility requirements. Juned listings applicants 
must meet the additional program specific eligibility requirements in items A and B.

A. For the folk artists directory, a maj onty of the members of a folk arts group must 
be Minnesota residents under part 1900.1010, subpart 5, item D.

B. For the arts in education roster of artists:
(1) two artists may apply to the arts in education roster of artists program as

paired artists;
(2) the applicant must be available for and willing to conduct residencies 

throughout Minnesota; 1
(3) the applicant must agree to participate in activities that are consistent with 

the residency model; and
(4) the applicant must be at least 18 years old, be a United States citizen or 

have attained permanent resident alien status, and be a Minnesota resident under part 
1900.1010, subpart 5, item D.

Subp. 5. Additional processes for reviewing juried listings applications. The addi
tional program specific processes for reviewing juried listing applicants are described in 
items A and B.

A. Folk artists directory. > ,
(1) Applicants listed in a cunent folk artists directory may be listed in up to 

three future editions of the directory without additional review.
(2) Each artist listed in the folk artists directory shall reapply at least once ev

ery four years following the processes and procedures described in part 1900.0510.
B. Arts in education roster of artists.

(1) Applicants may be rated and ranked by the advisory panel to determine 
the final listing of artists. ‘ ■ ' ■
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(2) Applicants listed in a current roster may submit an application by the reg
ular deadline or an abbreviated application which has an earlier deadline when the conditions 
in units (a) and (b) are met:

(a) the applicant has completed at least one board-funded school sup
port residency in the two school years prior to the deadline; and

(b) school residency reports document the applicant’s success in pre
vious board-funded residencies:

i. the applicant can demonstrate continued career activity or pro
fessional development; and

ii the applicant agrees to maintain the qualities reviewed by the cri
teria in subpart 3, item B.

Statutory Authority: MS s 129D.04
History: 2 1 SR5

1900.2200 [Repealed, 21 SR 5]
1900.2210 ADDITIONAL REQUIREMENTS AND PROCESSES FOR 
MINNESOTA PERCENT FOR ART IN PUBLIC PLACES PROGRAM.

Subpart 1. Definitions.
A. “Commission” or “commission award” means the creation of a new work spe

cific to a site.
B. “Purchase award” means the direct purchase of an existing work of art.
C. “Site” or “project” means a state building, the construction of which is paid for 

wholly, or in part, by the state of Minnesota, and does not include construction funds primari
ly appropriated for the repair, replacement, or enhancement of the infrastructures (electrical, 
plumbing, heating and cooling, or structural) which are not regularly seen by the public un
less it is the desire of the tenant or managing agency to proceed with approval from the com
missioner of administration.

D. “Site selection committee” means at least five, and no more than seven, individ
uals who will recommend artwork for a designated site. The committee is chaired by a desig
nee of the board who is a nonvoting member of the committee.

E. “Slide registry” means a nonjuried collection of slides and information on visu
al artists interested in having their work purchased or commissioned for newly constructed or 
renovated state building sites across Minnesota.

F. “Work of art” or “artwork” means original and unique creations in visual media:
(1) produced by or under the control of artists generally recognized by their 

peers and critics as professional artists; and
(2) chosen by site selection committees.

Subp. 2. Purpose of program. The purpose of the Minnesota percent for art in public 
places program is to make possible the acquisition of works of art to be exhibited in areas of a 
state buildmg or its grounds, accessible on a regular basis to members of the public.

Subp. 3. Activities that the program supports. The program may purchase or com
mission original works of art with up to one percent of the total construction budget of a state 
buildmg with a construction or renovation budget of at least $500,000. This program shall 
enable artists to participate with client agencies and design professionals m the process of 
designing public spaces within and around state buildings; shall commission artists to create 
artworks to be integrated into the buildings and sites; or shall purchase existing artworks to 
be displayed throughout the buildings In addition, the program shall manage and maintain a 
slide registry as a resource for selecting visual artists and artwork when new sites are identi
fied for the program. The registry shall also be used by other nonstate organizations or indi
viduals interested in locating artwork for commission or purchase. With authorization from 
the Department of Admmistration, the board may use up to 20 percent of each site’s percent 
for art in public places’ appropriation for administrative costs.

Subp. 4. Processes used to select artwork for site. The board shall generally use a site 
selection committee process described in subpart 9 to select artwork for a site. Under emer
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gency circumstances, which the board determines in close consultation with the tenant when 
there is a lack of time or administrative financial resources, the board may determine that a 
purchase award is appropriate.

Subp. 5. Criteria for recommendations. The four criteria used when reviewing art
work for purchase, or artists to commission, shall be in the two perspectives as described in 
items A and B.

A. Artistic quality, design, and permanence are the three primary criteria and 
equally important. Site selection committee members will examine slides of artists’ previous 
work, and a professional resume when considering and assessing the artwork or artists.

(1) Artistic quality shall be demonstrated by:
(a) work samples;
(b) adequate expenence in production of public art, and
(c) evidence of ability to work within budget.

(2) Design shall be demonstrated by:
(a) aesthetic compatibility with the architecture; and
(b) appropriate medium, given the function and use of the site.

(3) Permanence shall be demonstrated by:
(a) use of durable materials; and
(b) good construction techniques.

B. The secondary criterion in order of importance shall be the acquisition of a vari
ety of artwork appropriate to a public collection, which is demonstrated by

(1) artwork in different mediums and styles, and with a breadth of themes or
subjects;

(2) artwork which recognizes and fosters diverse social, cultural, and histon-
cal values; and

(3) artwork which is memorable, thought-provoking, and enduring.
Subp. 6. Site selection committees. Site selection committees shall be organized in the

same manner as advisory panels under part 1900.0410, subparts 2 to 7. Additional criteria to 
select the individuals who serve on a site selection committee are:

A. members must have familiarity with public art issues and acquisition proce
dures or expenence with community-based visual arts projects;

B. (1) two members (or three, if it is a seven person committee) shall represent the 
residents and users of the building, appointed by the Minnesota state agency which has au
thority over the bondmg appropriation that includes funds for the project;

(2) one member shall represent the architect for the building; and
(3) two members (or three, if it is a seven person committee) who have exper

tise as an artist, curator, cntic, writer, museum director, arts educator or administrator, mem
ber of the arts board, architect, landscape architect, or other design professional shall be ap
pointed by the board;

C. each site selection committee must include a majority of Mmnesota residents as 
voting members consistent with part 1900.1010, subpart 5, item D.

Subp. 7. Residence exemption for slide registry. Any artist may submit materials for 
the slide registry. The artist need not be a Minnesota resident.

Subp. 8. Waiting periods for subsequent awards. An artist who has received a pur
chase award through the program must wait one year from the contract execution date before 
being considered for other projects by the board.

An artist who has received a commission award must wait three years from the contract 
execution date before the artist shall be considered for other projects.

Dunng the waiting penod, an artist may remain on file in the slide registry, but the art
ist’s work will not be considered for projects by the board.

Subp. 9. Processes to identify applicants for consideration.
A. One of the two methods in subitems (1) and (2) is used by the site selection com

mittee to acquire works of art-
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(1) purchase of existing work; or
• (2) commission of new work especially for the site.

When new work is commissioned, the artist first presents a design proposal, including a 
budget and timeline, that must be reviewed and approved by the site selection committee.

B. The site selection committee may use a combmation of competition types to 
assemble a pool of applicants for awards

(1) Open competitions shall be announced through a large bulk mailing of a 
prospectus describing the project. Work samples from all applicants who respond shall be 
shown to the site selection committee. This type of competition is most suitable for projects 
with large budgets and extended timelines.

(2) Registry competitions shall use the slide registry to prescreen applicants 
who meet the specific criteria identified for the site by the site selection committee. The slide 
registry shall be used for all projects, often in combination with other types of competitions, 
but is particularly suitable for projects with limited budgets, short timelines, and if work is 
sought for a purchase award.

(3) Invitational competitions shall use a list of artists developed by the board 
for the purpose of sending an invitation to apply for a specific site award. This type of com
petition is most suitable when artists are sought who have particular skills or abilities, or who 
work in specific mediums appropriate to the project, or for projects with an extended time
line.

(4) For direct competitions, the site selection committee shall directly invite a 
limited list of artists developed by the board to apply, or the committee shall visit galleries, 
museums, or studios to select artwork. This type of competition is most suitable for projects 
with limited budgets,' short timelines, or where work is sought for direct purchase.

The site selection committee’s recommendations shall be given to the board, the De
partment of Administration, and other necessary state agencies for final approval. Upon ap
proval, the board shall enter into a contract with the artist The contract shall provide for the 
direct purchase of existing work, the production of design proposals for a commissioned 
work, or the actual production of commissioned work

Subp. 10. Projects not eligible. A project is not eligible for consideration for the pro
gram if it is not demonstrated that it meets the description of a site or project as defined in 
subpart 1.

In addition, a project is not eligible for funds if:
A. the funds are to be used solely for the design or construction of elements of inci

dental or ornamental detail;
B. the funds are to be used for payment of any architect’s fees for participating on 

the site selection committee; or
C. if the Department of Administration has determined it to be inappropriate.

Statutory Authority: MS s 129D.04
’ History: 21 SR 5

1900.2300 [Repealed, 21 SR 5]
REGIONAL ARTS COUNCILS

1900.2310 DEFINITIONS.
Subpart 1 Scope. For the purpose of parts 1900.2310 to 1900.4110, the following 

terms have the meanings given in subparts 2 to 17.
Subp. 2. Allocation formula. “Allocation formula” means the mathematical formula 

devised by the regional arts council forum to determine the amount of funding each regional 
arts council receives in its regional arts council block allocation.

Subp. 3. Arts advisory council. “Arts advisory council” means a group of citizens with 
expertise in the arts who review and recommend arts grant requests for funding on behalf of a 
regional development commission serving as the designated regional arts council.

Subp. 4. Arts services. “Arts services” means nongrant activities including informa
tion services, technical and consultative services, planning, report evaluation, and other de
velopmental efforts that are provided by a regional arts council to its individual region.
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Subp. 5. Biennial plan. “Biennial plan” means the written document prepared by a re-, 
gional arts council and submitted to the board which outlines the decision making processes, 
programs, services, and budget to be followed by the regional arts council during the bien
nium. -

Subp 6 Designated regional arts council. “Designated regional arts council” means 
the one entity in each of the 11 regions which has gone through the designation process de
fined in parts 1900.3110 to 1900.3210

Subp. 7. Direct programming. “Direct programming” means artistic endeavors which 
are initiated by one or more regional arts councils. It includes arts production, sponsorship, 
and presenting

Subp. 8. Fiscal agent. “Fiscal agent” means any Minnesota nonprofit organization 
which is exempt from taxation under the Internal Revenue Code or any governmental unit 
which handles and accounts for funds for a group or organization receiving legislative funds 
through the board or a regional arts council. The fiscal agent is legally responsible for the 
proper management of disbursed funds.

Subp. 9. Legislative arts allocation. “Legislative arts allocation” means the biennial 
legislative appropriation which is intended for use by the regional arts councils.

Subp. 10. Local regional arts development. “Local regional arts development” means 
the work done by one or more of the regional arts councils to develop or enhance local or 
regional artists, arts organizations, arts resources, or arts audiences. ' ‘

Subp. 11. Obligated funds. “Obligated funds” means funds from a regional arts coun
cil’s block allocation from one fiscal year which are legally obligated to a specific future ex
pense and recorded in a regional arts council’s certified public audit.

Subp. 12. Preliminary biennial plan. “Preliminary biennial plan” means,the initial 
document submitted to the regional arts advisory committee for review and advice about the 
plan’s adherence to the applicable’ rules.

Subp. 13. Regional arts council block allocation. “Regional arts council block alloca
tion” means money from the legislature which goes to a regional arts council through the 
board to provide arts services, direct programming, and grants for local and regional arts de
velopment.

Subp. 14. Regional Arts Council Forum or RAC Forum. “Regional Arts Council Fo
rum” or “RAC Forum” means an incorporated, not for profit, 501(c)(3), voluntary member
ship association of the 11 regional arts councils formed to provide resources, deal with com
mon issues, and develop mutual support among regional arts councils in order to promote 
arts m Minnesota. The organization is registered under the name Forum of Regional Arts 
Councils of Minnesota. Some of its functions shall include developing the regional arts 
council allocation formula, negotiating the Regional Arts Council/Minnesota State Arts 
Board Fiscal Agent Agreement, and consulting with the board in the regional arts council 
designation process. , -

Subp. 15. Regional Arts Council/Minnesota State Arts Board Fiscal Agent Agree
ment. “Regional Arts Council/ Minnesota State Arts Board Fiscal Agent Agreement” means 
the written agreement negotiated annually by the board arid the Regional Arts Council Fo
rum on behalf of the regional arts councils. The agreement shall include a description of the 
responsibilities of the board and the regional arts councils arid identify the board as having 
statutory responsibility for the proper management of disbursed funds. Release of a regional 
arts council block allocation shall be initiated when the agreement is signed by both the board 
and the regional arts council.

Subp. 16. Regional Arts Council Service Boundaries. “Regional Arts Council Ser
vice Boundaries” means the geographic service area assigned to each regional arts council. 
The service boundaries correspond to state economic development regions as defined in 
Minnesota Statutes, section 462.384. Each region shall have its own regional arts council 
except regions 6E, 6W, and 8 which are served by one regional arts council f

Subp. Yl. Regional development commission. “Regional development commission”, 
means the entities defined in Minnesota Statutes, section 462.384, subdivision 5. -

Statutory Authority: MS s 129D.04
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1900.2400 [Repealed, 21 SR 5]
1900.2410 CHANGE TO SERVICE BOUNDARIES.

The regional arts council service boundaries which define the 11 regions may be 
changed if changes in the boundaries or number of regional arts councils are agreed to by the 
board and eight or more of the regional arts councils.

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.2500 [Repealed, 21 SR 5]
1900.2510 REQUIRED GOVERNANCE STRUCTURE.

A regional arts council may be a nonprofit, tax-exempt 501(c)(3) corporation, a region
al development commission or an organization that conforms to the definition of a regional 
arts council but uses a fiscal agent until its 501(c)(3) status is approved. If a council is part of a 
regional development commission or another entity whose primary mission or function is 
not serving as a regional arts council, the ofganization must establish a distinct arts program, 
guided by an arts advisory council to make recommendations to the commission on the use of 
the legislative arts allocation.

" Statutory Authority: MS s 129D. 04
History: 21 SR 5

1900.2600 [Repealed, 21 SR 5]
1900.2610 ELIGIBILITY FOR ALLOCATION.

Subpart 1. Year one of biennium. To receive a regional arts council block allocation m 
year one of a biennium, the council must submit a preliminary biennial plan to the regional 
arts advisory committee by June 15 for review and feedback. After review, the council must 
submit a biennial plan to the board by June 30. This plan may be identicafto the preliminary 
biennial plan. In addition, the council must meet the requirements of part 1900.4110, sub
parts 3 and 4.

Subp. 2. Year two of biennium. To receive a regional arts council block allocation in 
the second year of the biennium, the council must submit to the board, by June 15, an annual 
plan update which outlines anticipated changes to the biennial plan for the coming year. In 
addition, the council must meet the requirements of part 1900.4110, subparts 2 and 3.

Statutory Authority: MS s l29D.04
History: 21 SR 5

1900.2700 [Repealed, 21 SR 5] .
1900.2710 BIENNIAL PLAN COMPONENTS.

Subpart 1. Required components. For a biennial plan to be complete, the requirements 
of subparts 2 to 11 must be fulfilled.

Subp. 2. Mission statement. The biennial plan must include the regional arts council’s 
mission statement which must describe the overall philosophy and aims of the organization 
concerning local and regional arts development.

Subp. 3. Needs assessment. The biennial plan must be based on a needs assessment 
carried out in a manner which ensured input from the arts community and the arts involved 
public. The components of the needs assessment shall be determined by the regional arts 
council and may consist of any combination of constituent meetings, focus groups, program 
evaluations, mail or telephone surveys, individual interviews, or other evaluative tools. The 
assessment shall be conducted to assess and prioritize constituent needs, to evaluate ap
propriate community and regional resources to meet those needs, and to determine the practi
cality of continuing existing programming activities, service and grants assistance pro
grams, or the feasibility of developing new programs, services, or grants by the regional arts 
council. The needs assessment shall be updated at intervals determined and announced by the 
regional arts council, but no less frequently than once every four years. The results shall be 
included in the plan.
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Subp. 4. Description of planning process. The biennial plan must include a descrip
tion of the biennial planning process used by the council including a list of the steps included 
in the development of the biennial plan and the participants involved in the biennial plannmg 
process. Before the bienmal plan is submitted to the board at least one public meeting must be 
held for the purpose of gathering reaction to the biennial plan.

Subp 5. Work plan for grants, programs, and services. The biennial plan must in
clude a work plan which contains a description of services, programs, and grants available 
from the council and the goals and objectives of these activities as related to the needs assess
ment.

Subp. 6. Program information. The biennial plan must include program information 
which describes grants and other forms of assistance available, the review criteria for eva
luating grant requests, and eligibility requirements. ,

Subp. 7. Organizational structure. The biennial plan must include:
A. a copy of th& council’s bylaws;
B. an identification of the arts experience and background requirements for re

gional arts council board and arts advisory council membership;
C. job descriptions of the, staff of the organization;
D. a description of the rotation system which will ensure replacement of regional 

arts council board and arts advisory council members on a-regular basis;
E. the names and affiliations of all regional arts council board, advisory council 

members and staff; and .
F. a descnption of the regional arts council board and advisory committee nomina

tions process. The description of the nominations process shall mclude a statement of the 
council’s commitment and methods used to identify, recruit, and appoint board and council 
members to provide representation from all counties

Subp. 8. Arts granting policy statement.
A. When a council is part of a regional development commission the biennial plan 

must mclude a memorandum describing the policies and procedures under which grants will 
be made including a statement that the regional development commission agrees to fund only 
organizations or projects which have been recommended by its arts advisory council and that 
the recommendations will be based on the regional arts advisory committee’s review of the 
application’s artistic ment, the applicant’s ability, and the need for the project or program.

B. If a council is using a fiscal agent because its 501(c)(3) application has been 
filed but not yet approved, the biennial plan must include a letter of agreement between the 
council and its fiscal agent stating that the fiscal agent has no jurisdiction over the council’s 
review and awarding of arts grants.

Subp. 9. Budget. The biennial plan must include a budget which must be a total proj
ected budget identifying all local, regional, state, and federal sources of public and private 
support: The budget must include the amount of the legislative arts allocation that the council 
will receive based on the allocation formula.

Subp. 10. Grant making and monitoring process. The biennial plan must include a 
detailed description of the council’s grant making process including the review process, the 
terms of the grant contract with grant recipients, the time needed and process followed in 
paying grant recipients, the responsibilities of grantees, and the grant monitoring process.

Subp. 11. Public meeting. Each council must hold at least one public meeting to solicit 
reaction to its preliminary biennial plan before it is approved and submitted to the board. The 
plan must be available for review at the council’s office a minimum of three days before the 
meeting. At the meeting, the substance of the plan shall be presented to the general public in a 
manner that is clear and understandable and the audience given an opportunity to respond to 
the presentation. The meeting shall be scheduled to allow for revisions of the plan prior to its 
final submission. A written record or taped recording of the public meeting must be kept in 
the council’s office and available for public review for one year.

Statutory Authority: MS s 129D 04
History: 21 SR 5

1900.2800 [Repealed, 21 SR 5]
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1900.2810 PRELIMINARY AND BIENNIAL PLAN REVIEW PROCESS.
Subpart 1. Preliminary biennial plan review. The preliminary biennial plan of each 

regional arts council shall be reviewed by the regional arts advisory committee at a meeting.
Subp. 2. Notice of regional arts advisory committee meeting. The council must be 

notified by the board a minimum of ten days prior to the regional arts advisory committee 
meeting and given the opportunity, at its option, to present the preliminary biennial plan in 
person before the regional arts advisory committee and to respond to questions raised by the 
committee.

Subp. 3. Regional arts council advisory committee recommendations. The regional 
arts advisory committee shall submit to the board its comments and recommendation about a 
council’s preliminary biennial plan and the reasons for making that recommendation. At the 
same time the recommendation is sent to the board, a copy of the committee’s comments and, 
recommendation shall be sent to the council.

Subp. 4. Biennial plan process. After the council receives the advice of the advisory 
committee, the council must submit a biennial plan to the board.

Subp. 5. Board action after receipt of biennial plan. After the biennial plan is re
ceived, the board shall reject the plan only if it determines that the plan is incomplete. The 
council must be informed m writing of the board’s decision to reject or accept the plan, and 
the basis for that decision, within ten working days of the board’s determination.

Subp. 6. Process if biennial plan is not accepted by board. A council whose biennial 
plan is not accepted shall have 30 days to respond in writing to the board’s decision.

Subp. 7. Process if biennial plan is not accepted second time. If the biennial plan is 
not accepted a second time, the board may, at its discretion, allow the council to again submit 
a plan. A council whose biennial plan will not be reconsidered by the board may follow the 
appeals process provided by part 1900.3310.

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.2900 [Repealed, 21 SR 5]
1900.2910 PROCESS FOR AMENDING BIENNIAL PLAN.

Subpart 1. Regional arts council’s responsibilities. If a regional arts council intends to 
make substantive changes in its biennial plan it must:

A. notify the board in wnting of its intent to change the biennial plan a minimnm of 
30 days before implementing any changes; and

B. include a detailed description of the proposed revisions, the reasons for making 
the changes, and a schedule for implementing proposed changes.

Subp. 2. Board’s responsibilities. After the board receives notice of a regional arts 
council’s intent to revise its biennial plan it must review and act upon the revisions within ten 
working days.

A. If the board has concerns about the proposed revision, it shall provide a written 
response to the regional arts council outlining its concerns within ten working days of receipt 
of notification. If the board has no concerns, it shall provide a written response to the regional 
arts council within ten working days stating that the revisions have been reviewed and filed.

B. The regional arts council must provide, within ten working days, a written re
sponse acknowledging receipt of the board’s letter of concern and indicating the regional arts 
council’s response to those concerns.

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.3000 [Repealed, 21 SR 5]
1900.3010 PROCESS FOR RELEASING FUNDS TO REGIONAL ARTS 
COUNCILS.

Subpart 1. Time for release of funds. Within ten days of the board’s acceptance of a 
biennial plan, the board must provide the council with a regional arts council/Minnesota
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State Arts Board fiscal agent agreement to be executed by the council and returned for execu
tion by the board. After receipt of the signed agreement, the board shall have until the end of 
the third full week of July, or a date mutually agreeable to the board and the Regional Arts 
Council Forum, to execute its portion of the agreement, including approvals required by 
Minnesota Statutes, section 16B.06, subdivision 2, to release the full amount of the regional 
arts council block allocation.

Subp. 2. Councils whose designation is being challenged. If a council’s biennial plan 
has not been filed because the council is in the process of responding to comment on its pre
liminary plan or if the council is in the process of being challenged for designation, the board 
must provide an interim payment schedule and written conditions for payments which will 
ensure that the council’s normal operations are not impeded while the designation process is 
completed.

Subp 3. Special circumstances.
A. At the beginning of a fiscal year, if negotiations for the regional arts coun

cil/Minnesota State Arts Board fiscal agent agreement are still in process, the board must 
institute a system of partial allocation payments to each council until the agreement is com
pleted. The payments may be contingent upon the submission of reports or receipt of in
formation requested by the board. The Regional Arts Council Forum and each of the 11 re
gional arts councils must be notified by the board in writing by May 31 pnor to the beginning 
of the fiscal year, of the board’s intent to make partial payments, the conditions for the board 
making payments, and the conditions for the board’s discontinuing the contingent payment 
system If a contingent payment system is instituted by the board, it must be done in a manner 
which ensures that the normal operations of the councils are not impeded.

B When a region is not served by a designated regional arts council, the regional 
arts council block allocation for regions not served by a council shall be administered by the 
board with the advice of the regional arts advisory committee until a new council is desig
nated, but in no case for longer than six months. If a region is without a council for longer than 
six months, the Regional Arts Council Forum may direct the board to redistribute the re
gion’s unexpended and unobligated regional arts council block allocation for the current fis
cal year to the remaining councils in a formula to be determined by the Regional Arts Council 
Forum.

Statutory Authority: MS s 129D.04
History: 21 SR 5 1

1900.3100 [Repealed, 21 SR 5]
1900.3110 REGIONAL ARTS COUNCIL LOSS OF DESIGNATION.

Subpart 1. Existing councils. The designated regional arts council at the time that parts
1900.0110 to 1900.4110 are adopted shall be the designated regional arts council for its re
gion.

Subp 2. Council designation removed; conditions. There can only be one designated 
council in each region. A designated council shall remain the designated council until its des
ignation is officially removed. The following circumstances shall result in the removal of 
designation.

A. At any time, a council may determine that it is not in its organization’s or its 
region’s best interest for it to continue as the regional arts council. The council must notify 
the board of its intent to cease operation as a council and work cooperatively with the board to 
provide for an orderly transition when a new organization receives the regional arts council 
designation.

B. The regional arts council/Minnesota State Arts Board fiscal agent agreement 
shall define the terms for a council’s receipt of its block allocation. It shall also define the 
process of notification which the board must follow if it believes that a council is out of com
pliance with the agreement and the process which must be followed to remedy concerns or to 
rescind a council’s designation. Ifthe council successfully remedies concerns, it shall remain 
the designated council. If it does not successfully remedy, the board shall remove the council 
as the designated regional arts council.

C. Removal of designation initiated by the board due to an unsuccessful probation
ary period, as described in part 1900.3210, subpart 7.
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D. If, after following part 1900.3210, a competing organization is awarded the des
ignation by the board, the challenged council must receive written notification that its desig
nation has been removed by a vote of the board. This notification must contain a timeline for 
transfer of all appropriate records, a descnption of the closure process to be followed, and a 
request for return or transfer of all unexpended legislative funds.

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.3200 [Repealed, 21 SR 5]
1900.3210 PROCESS FOR AN ORGANIZATION TO RECEIVE COUNCIL 
DESIGNATION THROUGH CHALLENGE TO AN EXISTING COUNCIL.

Subpart 1. Notice of intent to file preliminary biennial plan. An organization that 
wants to be designated a regional arts council must notify the board and the challenged re
gional arts council, m writing, of its intent to file a preliminary biennial plan by January 1 of 
the second year of the biennium.

Subp. 2. Board actions required after receipt of notice. Within 30 days of receipt of 
the notice of intent to file a biennial plan, the board must schedule a meeting with the chal
lenging organization to make a preliminary determination of the appropriateness of the orga
nization’s ability to cany out the challenge. This determination shall be made by the regional 
arts advisory committee and a recommendation to accept or reject the challenge will be made 
to the board. The challenging group and the challenged council must be notified within ten 
days of the board’s decision. <

Subp. 3. Change in preliminary.bienniai plan due date. If the competing organiza
tion’s challenge is accepted, the existing council must be notified in writing by February 10 
that the challenge has been accepted and that the existing council’s preliminary biennial plan 
will be due on April 1 instead of June 15.

Subp. 4. Process for organization filing preliminary biennial plan. An organization 
that wants to be designated a regional arts council must follow all steps outlined in parts
1900.2610 to 1900.2810 except that its preliminary biennial plan must be submitted by April 
1.

Subp. 5. Process for assigning regional arts council designation. The board’s region
al arts advisory committee shall be enlarged to include the chair of the Regional Arts Council 
Forum or another Regional Arts Council Forum designated representative, an additional 
board designated representative, and as many board-appointed citizen advisors as the board 
deems manageable to review and evaluate all preliminary biennial plans and make a recom
mendation to the full board about designation. In its review of preliminary biennial plans, the 
committee must follow the process in part 1900.2810. In making its determination, the com
mittee may also schedule public meetings, request additional information, schedule inter
views with board members or staff of the competing organizations, or with citizens of the 
region in order to evaluate the competing preliminary biennial plans and organizations. The 
information gathered shall be part of the public record and shall be used in making the final 
determination about designation. At the conclusion of its review, the regional arts advisory 
committee shall recommend that the board confer designation to the organization which has 
demonstrated, through its preliminary biennial plan and the committee’s review, that it will 
most effectively serve the needs of its region. '

Subp. 6. Board process for designating regional arts council status. The board must 
approve, reject, or defer the committee’s recommendation on which competing organization 
receives designation. If the board cannot make a decision, it may defer its decision up to 45 
days while it gathers additional information. The organization selected by the board, to re
ceive designation as the regional arts council must follow part 1900.2810 to submit a biennial 
plan. The biennial plan must be received and accepted before designation is assigned. All 
competing organizations must be informed in wntmg within ten days of the outcome of the 
board’s decision. A regional arts council’s designation shall stand until the designation is of
ficially rescinded by a vote of the board.

Subp. 7. Probationary period. If the challenging organization is designated as the re
gional arts council, its designation shall be subject to a one-year probationary period. At the
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31 GRANT PROCEDURES 1900.3,410

time of designation, it shall receive from the board a written probationary agreement which 
shall include a description of the process to be used at the end of the year to review the orga
nization’s performance as a regional arts council. If all terms of the probationary agreement 
are satisfactorily met, the council’s probationary status shall be lifted. If the terms are not 
met, the board may either extend the probationary period or remove the organization as the 
designated council. The regional arts advisory committee must be consulted by the board 
prior to approving or revoking the designation

Statutory Authority: MS s 129D.04
History: 21 SR 5

19003300 [Repealed, 21 SR 5] ' ‘
1900.3310 APPEALS OF DISPUTED DESIGNATION.

Subpart 1 Initiating an appeal. An organization seeking or affirming designation 
through the submission of preliminary biennial plans that disputes the decision of the board 
regarding the designation of regional arts council status may appeal the decision of the board. 
This appeal will be conducted in the following manner

A. the appellant organization must submit a written request for consideration of an 
appeal within 45 days of notification of the board’s decision;

B. the request must state the reasons for the appeal; and"
C. the board shall review the request at its first meetmg following the receipt of the

request.
Subp. 2. Board action on appeals. The board shalltake one of the following actions in 

response to the request for consideration of an appeal:
A. determine that the appellant does not show sufficient cause for an appeal in 

which case the appellant may follow subpart 3;
B. determine that the appellant does show sufficient cause for appeal and request 

that the appellant appear before the board at a subsequent meetmg to address the appeal; or
C. refer the appeal to mediation or to an administrative law judge as a contested

case.
Subp. 3. Dispute resolution. Following the appeal to the board, if the appellant contin

ues to dispute the decision of the board regarding the organization’s appeal, either party may 
request a mediation process. If the other party chooses not to mediate, the further appeal shall 
be conducted as a contested case. If both parties agree to mediation, the costs of mediation 
shall be shared equally. '  ̂ .

Statutory Authority: MS s 129D.04 1
History: 21 SR 5 

1900.3400 [Repealed, 21 SR 5]
1900.3410 ASSIGNMENT OF LEGISLATIVE ARTS ALLOCATION TO 
REGIONAL ARTS COUNCILS.

Subpart 1 Role of Regional Arts Council Forum. The Regional Arts Council Forum 
shall determine an allocation formula for distributing the legislative arts appropriation that is 
equitable to all regional arts councils. The forum must inform the board of the allocation for
mula to be used m the next biennium by June 30 of the year immediately prior to the first year 
of the biennium. ,

Subp. 2. Board role in allocation process. The board must use the Regional Arts 
Council Forum’s allocation formula to divide the legislative arts appropriation for the re
gional arts council system. If the Regional Arts Council Forum does not submit an allocation 
formula to the board by June 30, the board shall prepare the fiscal agent agreements using the 
previous year’s .allocation formula.

Statutory Authority: MS s 129D.04
History: 21 SR 5

1900.3500 [Repealed, 21 SR 5]
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1900.3510 REGIONAL ARTS ADVISORY COMMITTEE.
Subpart 1. Purpose of committee. The committee shall serve in an advisory capacity to 

the board on matters which affect the regional arts councils and the Regional Arts Council 
Forum. Specific responsibilities include, but are not limited to.

A reviewing regional arts councils preliminary biennial plans;
B. advising the board on the administration of regional arts council functions in 

regions where there is no designated regional arts council;
C. reviewing preliminary biennial plans and other information as described in part 

1900.3210, subpart 5, of regions that are competing for regional arts council designation and 
making a recommendation to the board about designation; and

D. hearing and making recommendations to the board about disputes between a 
regional arts council and the board or the Regional Arts Council Forum and the board.'

Subp. 2. Member appointment. The regional arts advisory committee shall be a board 
committee comprised of a minimum of six members. Two members shall be appomted by the 
board from the board membership, two members shall be appointed by the Regional Arts 
Council Forum who may or may not be members of the forum, one member shall be an at- 
large member appomted by the board, and one member shall be an' at-large member ap
pointed by the forum. The at-large members shall not be current members of the board or the 
forum. The board may appoint additional at-large members to serve in cases of a challenge to 
regional arts council designation. The executive director of the board shall serve as a nonvot- 
mg member of the committee.

Subp. 3. Rules affecting advisory committee members. The board’s appointments to 
the committee must follow part 1900.0410. For the purpose of this chapter, appointees other 
than the required six members shall be considered board appointees The Regional Arts 
Council Forum shall define the qualifications, nominations, compensation, policies regard
ing conflicts of interest, and other matters pertaining to regional arts councils appointments.

Subp. 4. Terms of service. Members appointed by the board and the forum shall serve 
one fiscal year term and, at the pleasure of the appointing organization, may serve up to a total 
of three consecutive fiscal year terms.

Statutory Authority: MS s 129D.04
History: 21 SR 5 

1900.3600 [Repealed, 21 SR 5]
1900.3610 PARTICIPANTS IN RESOLVING DISPUTES BETWEEN REGIONAL 
ARTS COUNCILS AND BOARD.

In the case of a dispute between the board and a regional arts council or the board and the 
Regional Arts Council Forum, the regional arts advisory committee must be consulted for a 
recommendation.

Statutory Authority: MS s 129D 04
History: 21 SR 5 

1900.3700 [Repealed, 21 SR 5]

1900.3710 PROCESS TO CARRY FORWARD BLOCK ALLOCATIONS TO 
NEXT FISCAL YEAR.

Subpart 1. Regional arts council duties. A regional arts council must notify the board, 
m writing, by May 1 of the first year of the biennium that the council plans to carry regional 
arts council block allocation funds forward to the next fiscal year. The notification must con
tain a narrative describing the intended purpose for the funds to be obligated and a budget for 
their use ■ •

Subp. 2. Board role. The board must review the regional arts council’s plan to cany 
funds forward into the next fiscal year to ensure that it is reasonable and that the process used 
to carry funds forward is appropriate. If the board has concerns about the plan or process to be 
used to carry funds forward, it shall provide a wntten response within ten days of receipt of 
the notification outlining its concerns and informing the council what steps must be taken to
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33 GRANT PROCEDURES 1900.4110

remedy its plan. The board may recall a council’s uncommitted block allocation funds at the 
end of the fiscal year if the council does notfollow the process outlined in part 1900.3710.

Statutory Authority: MS,s';129D.04 ‘ ■
H istory:2iS /? 5 ’’ ’ '

1900.3800 [Repealed, 21 SR 5] = '
1900.3810 PROCESS TO CARRY FORWARD BLOCK ALLOCATIONS TO 
NEXT BIENNIUM. '• •>■■■' ■ r /  - j r 'i

Subpart 1 Regional arts council duties. A  regional arts council must notify the board 
in wnting by May 1 of the second year of the biennium that the council plans to carry regional 
arts council block allocation funds forward to the next biennium. The notification must con
tain an outline of the process that will be used to obligate funds' a nanative descnbinjg the 
intended purpose for the funds to be obligated, and a budget for their use. ■ '

Subp. 2. Board role: The board must review the regional arts council’s plan to cany 
funds forward into the next biennium to ensure that it is reasonable and that the process used 
to carry funds forward is appropriate. If the board has concerns about the plan or,process to be 
used to obligate,funds, it shall'provide a written response within ten days of receipt of notifi
cation outlining its concerns and informing the council what steps must be taken to remedy 
its obligating plan. The board may recall a council’s unobligated block allocation funds at the 
end of the biennium if the council does not follow the process outlined in this part.

Statutory Authority: MS s 129D.04 . < ,. •
History: 21 SR 5  ( , ,, , ,

1900.3900 [Repealed, 21 SR 5] V
1900.3910 UNOBLIGATED BLOCK ALLOCATION FUNDS.

A  regional arts council must not carry unobligated regional arts council block allocation 
funds from one biennium to the next. If a council has unobligated block allocation funds at 
the end of a biennium, the funds must be returned to the general fimd.

Statutory Authority: MS s 129D.04
History: 2 1 SR 5  . „ - r y ‘ ’ “ ' ' ’

1900.4000 [Repealed, 21 SR 5] '
1900.4010 AUTHORITY OF DESIGNATED REGIONAL ARTS COUNCILS.;

A  designated regional arts council may: ' •
A. establish programs and services based on needs assessments; (
B. define and establish criteria for funding eligibility and grant making;
C. award funds; - ' -- 11 - ■ >'
D. hear and arbitrate appeals using a publicly defined appeals process;
E. devise criteria for the selection and rotation of board members; , ,i 'F. apply for grants and funding through additional sources; and
G. operate administratively and programmatically within the framework of the! ap

proved biennial plan.
There are no limitations on programs or grants which regional'arts councils may award, 

including the opportunity to award funds to grantees of the board, as long as funds from the 
legislative arts appropriation awarded for a project do not exceed 50 percent of the total cash 
cost of the project.

Statutory Authority: MS s 129D.04 1, ■'1
History: 21 SR 5 

1900.4100 [Repealed, 21 SR 5]
1900.4110 REPORTING REQUIREMENTS.

Subpart 1. Interim financial report. Each regional arts council must submit to the 
board an annual, unaudited financial statement summarizing its total annual revenue and ex-
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penditures including a listing of all grants awarded within 45 days of the close of the regional 
arts council’s fiscal year. 'f ' ' > ■ t j •' -

Subp. 2. Annual plan update. By June 15 of the first year of the biennium, each coun
cil must submit to the board an annual plan update which confirms that there will be no 
changes in the council’s biennial plan for the coming year or outlines anticipated changes to 
the biennial plan for the coming year. * , - '

Subp. -3. Biannual report. Eachcouncil must submit to the board a written report de
scribing the activities relating to expenditures and management of its regional arts council 
block allocation within 90 days after the end of the second year of the biennium. The report 
must include: . 1 ~

, , , A. a description of the relationship between the biennial plan and the actual grants 
and other forms of assistance provided during the year with the regional arts council block 
allocation; and _ , . x h . -/

* B. a listing ofthe grants awarded, services provided, and programs disseminated 
using the regional arts council’s block allocation. , ,

■ Subp. 4: Certified public audit. Each regional arts council must submit a certified 
public audit accounting for its regional arts council block allocation for the fiscal years in 
which the biennial plan was in effect according to the terms of the regional arts council/ Min
nesota State Arts Board fiscal agent agreement:. f L

Statutory Authority: MS s 129D.04 
History: 21 SR 5
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